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PREFACE

It became increasingly epparent when reading and studying
guldance materieals that while there were many worth while text
books on occupations and many well worked out outlines for vocat-
ional guidance programs being used by city and state departments
of education that much was still left for the teacher to do in
organizing her eocurse and in coordinating her materials. It was
with the thought of organizing and coordinating much good materiel
that this Handbook on Vocationel Guldence was written.

There has been an atiempt to present a varlety of materials
in each unit. When puplls ere studying the variocus occupations
there i8 a tendency for the work to become uninteresting to both
the pupila and the teachers. It is difficult to erouse interest
in a mass of deteils, especlally when the pupils have no immedlate
intention of entering the occupation studied.

"One of the greatest needs today is the devising of ways by
which the occupational information we already have may be used to
advantage by the teacher and counselor,"-l

Part I deals very largely with educetional guldsnce, The ed-
ucational problems discussed will bde or interest to puplls no
matter what thelr vocatlonal aim.

The theme at the close of Part II or the Caresr Book will sum~
marize nicely what the pupil has sc far learned sbout the method of
studying an occupation., The acquiring of a technique for the study
of an occupation 1s, after all, one of the principal reasons for
any course on occupations. The Career Book cannot be completed
satisfactorily until Part III has been completed. The best results
will be secured by planning the work in that way.

Part III 1s very important. Every boy and glirl should be fam-
1liar with the oprortunities 1n his or her own community. It is
Just human for pecple to think that "dlstant pastures are greener®
but often in goinz to new flields they miss real opportunities lying
right at thelr own door.

There have been fewmaterlals put in this boock which will im-
mediately go out of date, such as statistlics. IZvery teascher has
sccess to up~-to-date statlistliceel materlal &nd should use it in
teaching such & course, Two good sources of this kind of meterial
are the World Almsnac and the Statistical Abstresct of the United
States which are published each yesar.

The sources drewn upon in preparing thls book have been numer-
ous. A bibliograsphy is included.

I wish to express sppreciation to all who have helped in any
way in the preperation of thlis thesis end more especially to Dr.

W. R. Ames of the State Unilversity of liontana for the use of mater-
iel1s, and for his encouragement and helpful advice.

I Jones- Principles of Guidance, MoGraw-Hill, 1934, p. 230.
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1931

Gowin, Wheatley & Brewer = Occupations. Ginn, 1923

Holbrook, Harold L. & McGregor, A. Laura - OCur Junilor High School.
Allyn. 1929

- Our Vorld Of Education. Allyn. 1930

Reproduced with permission of the copyright owner. Further reproduction prohibited without permission.



ix

Johnson, Joseph F. -~ We and Our Work. Am. Viewpoint Society

Kitson, Harry D. - How To Find The Right Vocation. Harpers. 1929 -

Lyon, Leverett - Making A Living. Macmillian.. 1926

Myers, Liit%e and Robinson - Planning Your Future.. McGraw-Hill.
930

Proctor - Vocations. Houghton. 1928

Smith & Blough - Planning A Career.: Am. Book Co. 1929

Zeigler & Jacquette - Choosing An Occupation. Winston Co. 1924

Workbook In Occupations by Edmonson & Dondinezau. MNacmillisn. 1933
116 pp. The course is taught largely through problems.
Each chapter's work is summarized by means of a test.
(new-type}

Workbook in Guldance by Teeter and Douglas. McGraw- Hill. N.Y.

Workbook in Vocations by Proctor, Wrenn, & Benefield. Houghton
1831. 144 p.

J. BOOKS ON SELF~GUIDANCE

Babson, Roger W. - Finding A Job. Revell. 1933

Calkins, E.E. - Care and Feedineg of Hobby Horses. Leisure lLeague
of America. 30 Rockefeller Plaza, N. Y. City. 1934. 25¢

Fancher, Albert - Getting A Job And Getting Ahezd. McGraw-Hill
1931

Greaham, W.C. - How to Get A Job During A Depression. Association
Press. 1932 31.00

Ryder, Violet & Doust, H.B. - Meke Your Own Job. Wilson. 1933

ITI. GUIDANCE LEAFLETS

This series is by Walter J. Greenleaf. Specislist in higher
education and is being published by the U. S. Office of Ed. They
may be obtained by purchase (5 cents each) from the Supt. of Doc-
uments, Government Printing Office, Wash. D.C.

Leaflet
Number

5..‘....'.0Law

Beesssssss.Medicine
7.‘........Dentistry
Beossssssseo.dJournalism
D9eeeeseessessLibrarianship
10eeseseessArchitecture (revised)
1liceeceee...Civil Engineering
12¢eseesesssElectrical Engineering
13cceeeecee-Mechanical Engineering
l4cceeeseeeesPharmacy
15cceeeseesssNursing
16eeeeesesssorestry

s
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Guldance lLeaflets (Continued)

17 ceeeneessMusio
18ceveessesVeterinary Medleine
19cscences oChemistrY end Chemical Engineering

zo.'.‘..l'.Art

2liceeeeses.Home Economlcs
22cecsnves .0pt0metry

III. TESTS

Brewer Vocational Guidance Score Blenks for Junior High schools.
C.H. Stoelting Co., 424 N. Homan Ave., Chicago, Ill.

Toops, Tests for Vocational Gulidance of Children (Ages 13-16)
Teachers® College, Columbla University, K.Y.

Thurstone, Vocatlional Gulidance Tests. Tests in arithmetic, al-
gebra, geometry, physlics and technical information to deter-
mine englneering interests to be given in senior year.
Specimen set, 40 cents. World Book Co., Yonkers, N.Y.

Thurstone, Employment Tests. (A series of examinations design-
ed to serve as a supplement to the interview with an employee
in order to determine the applicant's general fitness for
the position. Especially valuable for commerciasl students.)
World Book Co. Yonkers, N.Y,

Eagle~ Stenquist, Home Economices Test, Three series, Forms A &nd
B. for grades 5-9, World Book Co. Yonkers, N.Y,

Stenquist mechanical Aptlitude Tests, Manual to be ordered sep-
arately. Tests I and II with XKey end Class Record. For
grades 6-12, World Boock Co. Yonkers, N.Y.

Patterson, D.G. "The Minnesota Mechanical Abllity Tests". Voc-
ational Guidence Bul., Vol II ™9. Minneapolls Public Schools,
le28

IV. FREE FILMS*

The following have films for dlstribution on which there 1s no
charge except for transportation.

l. American Bress Co., Vaterbury Conn. 3 films~~-mining end fab-
rication of copper & bdrass products--serve all U.S.

2, Am. Distributing Corporation, 1518 Davenport St., Omaha, Nedb-
raska 225 films~~oducational & entertalinment sudbjJects--rental,
sell, a few FRIE.

¥71000 and One" is a catalogue of Non-Theatricel rilms and con-
tains a wealth of material. It 1s published by The Educational
Screen, Inc., 64 E. Lake Street, Chicago, Ill. Price 75¢
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xi
FREE PILVS (Continued)

3. American Osteopathic Assoclation, 430 N. Kichigan Ave., Chicam,
I11., 1 rilm on osteopathy~~serve all U.S,

4, Americen Soclety for Control of Cancer, 1250 Sixth Ave., N.Y.
City 3 films free to professional and educational groups--
serve all U.S.

5. American Ste2l & Wire Co., 208 S. leSalle St., Chicago. 4 films
industrisl subjects--"free"--serve all U.S.

6. Andlever Film Co., Ozerk Bldg., Kansas City, lLo. Froducer and
distributor of industrisl and educational films--"freem"--gerve
principally mid-west.

7. Armour & Co,, Union Stock Yards, Chicago. ) film--"Processing
of Star Ham"e-"freem"--gerve all U.S.

8, Atlantic Motion Pleture Service, 739 Boylston St., Boston, Mass.
Genersl educationsl and industrial subjects--rent and some
"free”. Serve New England only.

9. Atlas Educetional Film Co., 1111 S. Blvd., Osk Park, Ill.~-~
many *"free"w-~-some rent--serve all U.S.

10, Burroughs Adding Machine Co., 6071, Second Blvd., Detroit,
Mich. 1 filme--industrial subject-=-"free"--serve all U,S.

1l1. Cenadisn Natlional Reillways, Motlion Plcture Library, Montreal,
Canada. 40 films-~travel subjlects-~-"freeM--gzerve U.S. and
Canade through Passenger Representatives.

12. girnation Co., Oconomowoe, Wis. 1 filme~-"Kilk"--"freet--serve

l U.S.

13. Cereal Soaps Co., 334 E., twenty-seventh St., N.Y. City. 1
film on care ol halre-"free"-~serve all U,S.

14, Chas, High B‘ilms, 1213 S. Boulder AVa,, TulBa) Okla. Produc-
ers and distributors of educationsl, industrial, theatricsal,
and teaching films-~-l00 films-~-60 "free™; the rest rent or
sell--serve all U.S,

15. Chicago Film Laberatory, Inc., 1322 Belmont Ave., Chicago. .
Producers and distributors of educational and industrial films-
63 subjects~«"free"~~serve all U.S. '

16, Chureh and School Film Excheange, 315 Polk Bldg., Des lolnes,
Iowa. 500 films--educational, religious, and entertsinment--
rent, sell, and a few "free"--serve all U.S.

17, Cleveland Twist Drill Co., 1242 E. 4%th St., Cleveland, Ohilo.

1l film--industrisal subJect-~"free"--serve all U.S,

18. Colgate--Palmolive-~Feet Co. 919 N, ilichigan Ave., Chicago.
2 films--dental health-«"free"--serve all U.S.

19. Coward Shoe, Inc., 270 Greenwiech St., N.Y., City. & films
industrial and health sudjects--"free"--serve N.Y. and Boston
areas,

20. Culver Military Academy, Publicity Dept., Culver Ind. 10
films--CMA activities-«"free"«-serve all U.S.

21, Cunard Steam Ship Co., Advertising Dept., 25 Broadwey, N.Y.
City. 65 films--"free"--serve all U.S, through branch offices
in citlies.

22, Davis & Geck, 217 Durfield St., Brooklyn, N.Y. 21 films--surge-
1cal subjects--"free"-~serve all U.S.
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27.

28,

29,

30.

Sl

x4

Defrenes & Co., WllkeseBarre, Pa.,--5 films~-industriel sudjects
rent & "free"-~serve country east of Missourl

Films of Commerce Inc.,, 35 W. 45th St., N.Y. City. Films on
comunerce and industry, hesl th, home economlics--"freem"--gerve
ell U.3. from local exchanzes.

Ford Moticn Plcture Laboratorims, Detroit, Mich. Froduceras &
distridutors of Industrial sublects--sell or loan "free"--
serve all U.S. through Ford dealers.

Frank R. Chureh Films, 829 Harrison St., Oskland, Csl., Produ-
cers and distributors of industrial and educational films--

26 pubjects~~gell=-rent, some "free"--write direct for nearest
source,

Frult of the Loom Mills, 715 Hospital Trust Bldg., Providence,
ReI. 1 film=~industrial sub ject-~"free” or wlll sell-serve all
U.s.

William G. Canz, 507 Fifth Ave., N,Y. City. &0 subjectse-~
educational end industriale--rent, sell, a few "free"--serve all
UUS.

General Biologlicsal Supply House 7681 E, 69th Pl., Chicago. 1
filme-biological subject-~-sell and "fres loan"-~-serve all U.S.
General Electric Co., Visual Instruction Section, Schenectady,
N.Y. XNany industriasl subjects--"free" or sell-serve all U.S.
through Exchanges, but for 35mm non flam wrlte headquarters.
Coodyear Tire & Rubber Co., Advertising Dept., Akron, Ohio.

26 films--industrial subjects--"free""--serve gll U.S.
Hemmermill Paper Co., Advertising Dept., Erie, Pa. 1 film--on
paper making--"free"-«~gerve all V.S,

Hanna Engineering Works, 1765 Elston Ave., Chicesgo, 1 filmew
"The Age Of Riveted Steel"--"free"--serve all U.S.

Health Products Co., 113 N. 13th St., Newark N.J. 1 film--
health subject-~serve all U.S.

35.Hercules Powder Co., Advertising Dept., Wilmington, Del. 16

36.
37 e
38.

-1
40.
41.
42.
43.

45.

filmg~--"Free"--gerve all U.S.
Hershey Chocolate Cc., Motlon Picture Div., Hershey, Pa. i
filne-"free"-~sorve all U.S.

John Hancock Iutual Life Insurance Co,, Boston, MNass., J fllms-- *

health subjects~-"free"--serve all U.S.

Metropolitan liotlon Picture Co., Fllm Exchange Bldg., Detrolt,
Mich. Producers snd distributors of industrisl subjects--6
films--"free"-=-serve all U.S.

Metz Laboretories, Div. of Motion Plctures, 170 Varick st., N.Y.

City. 1 film--medical subject--"free"-~serve all U.S,

¥Minimax Co. Ad. Dept. 185 N. Wabash Ave., Chlcago. 1 fllm--in-
dustrial subject--"free"--serve ell U.S.

Modern Woodmen of Amerlca, Rock Islsnd, Ill. ¢ fllms--scenic
and fraterngl subjects--"free"e-~sgserve all U.S.

Montgomery Ward Co., Photographic Unit, Chicago, Ill. 1 filme-
Chicago Exposition--"freem"~~.gerve all U.S.

National Committee on Boys and Girls Club Work, 430 S. Michl-
gan Ave., Chicago., 1 fllm--educational subject=~"freev--serve
all U.S.

National Soecliety for the Prevention of Blindnsss, 450 7th Ave.,
N.Y. City. 3 fillms--care of the eyes--"free"--serve all the

U‘S.
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46, National Tube Co., 1802 Frick Bldg. Plttsburg, Pa. 2 films--
industrigl=-"free"--serve all U.S.

47. Northern Pacifiec Rallway, Passenger Traffic, St. Paul, Uinn. .
15 films~~ncenlics of the Northwest--"free"--gerve all U.S.

48, Penzoil Co., 4d. Dept. 011 Clty Pa. 1 film--industrial sube
Jectee"rreo”-~serve all U.S.

49, Perfect Clrcle Co., Hegerstown, Ind. 3 films--Industrisl sudb-
Jectaea"freo--gserve all U,S. :

50. Pycope Incorporated, Joplin Mo. 1 filme~dental health--"free"
-=gorve all U.S.

51l. Quaker Oats Co., School Health Service, 141l Jackson EBElva.
Chicago. 2 films-~industrial subjects--"free"--.serve all U.S.

52. Rey=-Bell Films, In¢., 817 Unlversity Ave., St. Paul, AMinn.
Producers and distributors of industrial and educationel film--
45 sudb jJects~~"free"~--gerve all U.S.

53. Reading Iron Co., 401 N. Broad St., Philadelphis, Pa. 1l film--
industriel subject--"free"~~serve all U, S.

54. Rhlinelander Refrigerator Co., Rhinelander, wis. 1 filme-on re- -
frigeration-«~"free"'~-gorve all U.S.

55. Rowland Rogers Productions, 151 46th St., N.Y. City. 4 fllms-
"free"--serve all U.S.

56. Singer Sewing Machine Co., Singer Bldg. N.Y. City. 1 film--
"Manufacture and Use of Sewing Machines".,--"free"-«gerve all
U.S.

7. Stone & Webster Engineering Corp. 49 Federal St., Boston, Mass.
$ films-~industrial subjectg~-"free"-~sgerve all U.S5. Also
distrivute through Y.M.C.A. National Council of lMotion Plcture
Bureau. '

8. Tanners' Council of America, 41 Park Row, N.Y. City. 1 film--
on leather--"free"~-gserve all U.S,

59. U.S, Bureau of Reclamation of Reclametion, Wash. De Co==1l9 .
films--irrigstion subjects--"free"--serve sll U.S.

60. U.S. Dept. of Agriculture, Office of lotion Plctures, Wash.

D.C. 265 films~eagriculture, forestry, highway construction,
wild life, conservatione«"free"--gerve all U.S. Vrite headgquarters
to learn nearest source.

8l. U.S. Dept. of Labor, Women's Bureau, Wash. D.C.4 films--women
in industry--"free"=-gerve sll U.S.

62, U.S. Recruiting Service, 641 Weshlington St., N.Y. City. 87 ’
films-~travel and navy subjects~-"free"-~-gerve all U.S3,.

63. U.3. Rubber Co.,s 1790 Broasdway, N.Y, City,. 1 film~-industrial-
"freg"-~serve all U,S.

84, U.S. Steel Corporation, Bur. of Safety, Sanitation % Welfare,
71 Broasdway, N.Y. Clty. 10 films~~industrial end welfere=-
"free"-~gerve all U.S.,

65. University Extension Divisions, luseums, etc.

Large no, of fillms~-mainly educationa]l, some entertainmente-
terms of lcoan vary grestly--serve mainly thelr own localities--
write to nearest for full information & lists of films . available.

a. Alabama, Univ., Unlversity
b. Arizona, Univ. Tuscon
c. Arkansas, Univ,., Fayetteville

d. Californie, Univ., Berkeley
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¢, Coloredo, Univ., Boulder
f. Floridea, Univ., Cailnesville
g. Indiana, Univ., Bloomington
h, Jowa State College, Ames
1. Kansas, Univ., Lawrence.
J. Kentucky, Univ., Lexington
k. Massachusetts, State lHouse, Boston
l. ¥innesote, Univ., Mipneapolis
m. Missouri, Univ., Columbia ' A
n. Missourl, Eduecational Museum, St. Louis
0. New Jersey, State Luseum, Trenton
pP. New York Univ., Albany
g. New York, Buffalo Soclety of Natuirel Scilences, Buffalo
r. N.Y. City Am. Museum of Natural History
8. N. Dak. Agricultursl College, Fargo
t. Pennaylvania, Commerciel Museum, Philadelphla
u. Texas, Univ., Austin
v. Utah, Brigham Young Univ., Provo.
w., Wisconsin, Univ., Madison
66, Westinghouse Electric & Manufacturing Co., Esst Pittsdburg, Pa.
vliilms--industria1~-"rree“. pay transportation one way--serve
a U.3,.
67. White King Soap Co., 617 E. First sSt., Los Angeles, Gal.--2
films-«industrial subjects--"free"~--gerve all U.S.
63, Winston, John C., Co., 10086 Arch St., Phllsdelphia, Pa. 1 filme-
on bookmeking--"Free"-=-gserve all U,S,
69, YeM.C.A.y National Council of Motion Filcture Bureau, 347 Medison
Ave,, N.Y. City; 19 LaSalle St., Chlcago. About 1000 filmse-all
subjects~-rent and "free"w-gerve all U.S.
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INTRCGDUCTICN

AT OF THC COURSBE.

le To give pupils a realization of the necessity of an
education,

£+ To teach pupils how and what to studye.

Ses TO £ive a survey of the educntinnal opportunities offered
by the schools,

4., To give pupils a realization thst the best time to get an
education 1s now and 4if they do not they may never get one,

6. To aid the pupils who must lesve school early in learning
what vocations are copen to them and to attempt to encoure-
age them to continue their schoolling by reading, corresponde
ence courses, or part time schooling.

6. To help pupils Tfind the fields open to those vho finish
hirgsh school and college, and to help them learn what occups=-
tiona are closed to thoae who do not finlsh high school or
college.

7« To help pupils discover thelr intere<sts and sbilities,

8. To create in each rupll a desire to occupy & useful plsce
in the world,

. TOo give a broad view of the occunational field,

10, To help the pupll to ace the voczational implications of
school subjects,

11, To teach pupils that all honest work is dignified,

12, To ¢ive pupils an understanding and appreciation of the
work of others and an understanding of their dependence
on that work,

13. To gulde pupils in thelr consideration of thelr own voca=
tion, and to sid them in making tentative cholces,

14, To teach the pupll how to study an occunation,

16, To help the pupill to understand that life aituations are
ever changing and that 1f he 13 to succeed vocatlonally
he must be able to adapt himself to changing conditinns.

16, To help the pupil develop an honorable code of ethics
both socially snd vocationslly.

ROCUIR I _NTS OF TH. COUS3-,

1. Textbook,
2. Notebook (preferably loose=-leaf mnd indexed),
A varlety of uses will be found for the notebookx, imong
the more important are the following:
a. Record of assisnrnents,
b, Class notes,
Ce Notes on assisned readirg,.
d., Notes on investisations or interviews,

e Reports:i-Indivlidual members of the c¢lass should be asred
to ¢lve reports of readings or of their special activity
or rroject,
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4, Tests: The use of standardized aptitude, intellirence
and personnlity tests will prove helpful to the
pupil in his self-.analysils provided the tests are
€lven and scored by some cone qualified to interpret
the results,

S Collateral readings: A list of books which are in the
school or publie library should be gilven and ex=
planntion made ag to thelr use,

6. Irojects and activities: “cme individual problem should
be sasigned each member of the ¢clwas, Iurrestions
711l be found under "Intereat Devicea", The teacher
w%ll krnow what 19 best sulted to the needs of the
Ci3i38.

MATLRIALS AND HOL: 3,

An extensive list of booXs and paxphlets which will be of
value to both the teacher and the pupil 48 Lfound in the Materisls
and Helps. . This list includes blagraphy, autodiography,
fiction, occupztional atudies, texthooks, and work books,

Pirms furnishing £ilms and slides are also naned., “one of
these films are Lree except that the user must npay transnortation
charges,

For thoss intorested in starndardized t- sts o 11$t i3 riven,

In the appendix, psrta &4, By, G,nd By will be fourd =
DPirectory of iublishers, Susrested Lists of 2ooks Of Contemporary
Biography, a cutline for studyings blography, occupitionally, ond
‘the chief agercles making studles on cccug@tioﬁs.

These togethef with INTTHRVI ™3 with workers and e:ployurs,
LoCTUR Y by qgualified speskers, 147007175 TRLILY o industry or
business and THYOUTS 4in positions under school surervizion, form
a 1list of materials and helps which no ane te:cher can use in
1ts entirety, but out of which ma1y be sclected shit w11l brat £1t
the local situation,
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INTURAST DAVIC IS

Dramatization, pageants, Bulletin Boards, Debates, Collecte
ing Clippings, iaking Charts, iakings Rooklets on Qccupations,
Keeping a Diary (shows young person's interests and home 1ife),
Fosters, Scrapbooks, Term laper, An ftutoblography, "ily Career

Book®,
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PART 1.
FREPARING ONE'3 SILF FOR A VOCATION,

UNIT 1. Need and Value of an “ducation,
URNIT 1I. Learning How to Study,.

TNIT 111, Schools and Their Coursss of 3tudy.
URIT 1V. Studyinz Yoursaelf,

UNIT V. flanning Your Future,
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E.
UNIT I

T35 NBED AND VALUE OF AN EDUCATION,

"There are six tests of the educated mnan or woman, 7irst,
correctness and rrecision in the use of tie mother torn~ues second,
refired and gentle manners which 2re¢ the expression of habits of
thourht and ¢onduet; third, ss>und standards of feclin, and ape
precintionsg fourth, power of reflection; fifth, pover of rrowmths
sixth, the ability to do efficlently without nervous agitation,"e=
Richolas furray Rutler,

R.PTHRINGTS

Cowin, “heatley, and Brewer, Cccup~tions, ID. 1«10,

Myera, Little and Robinson, ilannin. tour Future, roe 184-163.
‘Smith and Blough, Ilanning A  CiY€ET, Dps w-i0e

Zetgler and Jaquetle, Chroosing =n Lccudation, DPhe 1=12,

Lyon, akinz a 1iving, Pe V7o

Galla-ker, (ourscs and Careers,ppe 74=7€,

Teeter, A Syilwtus on Vocatiornal Guidance, pp. £0-35.

CUTLIN

A, THAT I3 AN DUCATICAN?
“ducation 1a the develorment of such virtues, tnlents
and qualities as =2 may posscsas, It begins when we are
bables and continues thronch schools tut it does= nat
stop zhen. It goes on through 1ife whether w¢ wish it
Or tChae

Be "HAT D02 CLUCTIC. 0 P02 USY
le It trains us to earn a livirng.
To esrn one's livins 1s n duty that every mnon owes hime
self and soclety. In dayz of duepresalsn shen Jobs are
sc.rce, men have c¢ome to ¢211 it not orly a duty but
a privilege for a man to bo 4ble to e .rn his own
livinse.

£e It trains us to take our plsc2 in soclety und to rendexy
t> others as ruch service a3 we are ci:patle of siving,

Je It tralins for rood eitizenship,
2 €208 citizen hae rood ~unlitics of charagter =nd the
knowledge of how 1o live harmoniously =ith others,

4. It prepares for worthy usc of lelsurs beciuze 1t 1v:is

yeople wider intereats and encourn-es them to develod
hodbles,
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6., It trains in the gqualltles necessary for suceess,
Success depends largely upon three things: (a) finding
one's work, (b) doing 1t to the best of one's abllity,
and (c)rendering worthy service to the world.

C. WHAT AR: 3047 OF THE 3JURCL3 CTHOR TIAK OCHOOLROU.AT ALD
SCHGOL 3B00Z3 Paf2.4 THIICH LADUCATINN JIAY Co.iu?®

l., Libraries 9. Huscums and Art Galleries

2e Yo e Co Ao 10, Theatres and .fotion iictures.
e Yo Te Ca Ao 11, Radio

4. Doy Scouls 12, :rudblic Lectures and 'jermons

., Camp Fire Girls 13, Community .ntertainment Courses
6. 4~ Clubs l4, Travel

7+ Lyceuns 15, Hobbies

8, Civiec Clubs 16. Newspapers and Periodlc:ls

De THAT ARD THI SIVEN 03JLCTIVES OF LDUCATICN?
1, Heslth 4, ¥worthy CUse of Lelsure
2. Torthy Home Jsembership 5. Toecation
3. Citizenship : 6+ Charscter
7. Trainine i{n the fundamental irocesszes
£, OF THAT VALUS I3 AN EDUCLTION?
wrho'!s %ho In Ameriea” is a book, published every two
years, in which are l1isted the names of men and women vwho
have achieved distirction. In the 1656-197G edition there
sre 26,961 1ife sketches. On the basis of thelr education
they c¢an be clusssified as follows:
Grade school ecucati&n.......o-.--.....1.795
Hish school educﬂtlon..-..-............2.250

Collece education (not=rraduites Jeneeeed,059%
COllege educition ‘grﬂdU%tGS)ooan.0&0019’874 1

¥iguring the value of an .ducitlon

#It has baen estinated that a college education multli-
plies the value of a 1life career over a ¢omion school 2nd a

1. JcEown, He C‘. Home WRoom Gu1d7nce. Lc&rﬁw—fill CO.. fie Yo 1954.
p.245.
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high school education by 91, over a comnon scheool education
by 215, snd over no education by 817. 1f you have a
common school education your 1ife is worth thirty-eisht
times as much to the world as 12 ry~u had no educ:tion,

If you have a high school educ:tinn, your life is worth
twenty«threce times as much as 1f you only had e common
school education and elghty-seven times as much as 1f you
had no education. There have been three hundred fifty-two
times more men with university training in the llouse of
Representativea than with no trairinge And there have
been five hundred thirty times more men elected to the
Senate with university training than without,."

¥, HAVE YOU EZVLR STOCL oD TO THILEK OF HO" MARY CIOrORTUNITILS
ARE CLO3ZD TO YOU I® YOU D2 NOT GJ TO HIGH SCI00L AND COJ=-
FLETZ ORiZ 07 IT3 COURSLIT

l. The world today wants men and women who are trained,
2. The hish schosl offers a training that is necessary
for entrance into nearly all the professions and

skilled occupations.
dee If one does not graduate from higsh school he cannot
&0 to college,
4. He cannot go to 2 atate normal school in monst of the
gtates,
5. He ecannot go to
6. He cannat ¢go to
7« He cannot go to

first~-class law school.

first-class medical school.

first=-class dental achoosl.

8s He oaaonot go to first-class pharmacy school.

Y. lle cannot go to firste-class engineering school.

10, Ile cannot be admitted to 2 havzl School of aviation,

11, He cannot be admitted to an irmy 1viation Zchonl.

12, He ¢cannot get a first-class roasition in a newspaper
office.

12, He cannot get a place 1in any business olfice with
unlizited opportunities for advancement.

PR R

As you look this over you c¢nn see also how mary of the pro-

fessione are cleosed to the person who 18 not o graduste of college.

26 NcXown, Home Room Guldance, p. 244,
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A high school or college education may not seem so important to
you just now, but if you have the time, the abllity, and the
money, why rlsk handicapring yourself because you do not have the
vision of your future needa?

G. SUGGESTZID DRAMATIZATION 4

1. At the Crossroads of -~ducation. (Counselor discussing
opportunities for tralning with a group of young
people, )

€. The Family Steps Qut, (Members of a famlly group
making plans for lelsure hours.)

H. TOEFIC3 FOR ORAL OR VRITTUN R.EORTS

l. Illiteracy 6. Adult Zducation

2. Avocation 7. The National 0ffice of
3. Vocational Guldance Edugcation

4, Educatlional Guldance 8. The Money Value of an
5. Smith-Hughes Act, Ldueastion

@. Extra Curricular Activitles
10, Visual Education
11, Sight Saving Classes

I. DISCUSSION TOI'ICS.

le. "hy 1s more time spent 1in getting an education than
in your grandparent's day?

2. Why does an education cost more today?

3. Why do the States maintaln free public elementary and
higzh schools?

4, Thy do many boys and girls leave school before they

- have finished high school?

8. Why do we need vocatlonal education snd guldsnce today?

6. wWhat educational opportunities do you have in your
home that were not in the homes forty years seco?

7. Explain each of the seven objectives of education,

8. Name all the good things you ¢an 1n our present
educational system.

8. Do you have a State Superintendent of Schools or a
State Commissicner of :Zducatlion in your State$ How
does he get his office?

10. %¥hat 1s the method of choosiny a County Superintend-
ent of Schools 1in your Ztate? Is it a good method?

11. 0f what achools does the Federal Government have

Z. Adapted from Jones, Lrinciples of Guidance, 2nd Zdition, 1%34,
p. 309, :

4, Sponsored by the National Advisory Council on Radio in Zducation,
60 ~ast Forty-second 3Street, New York City.
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charse?
Je DIB.TLS

l. Feaolved, That the working day in «11 occuputions
should be shortened to six hours,

2. Resnslved, That 211 pupila be recuired to tarke a
course 1In occupations elther in the last year of the
Junior High Schoel or the first year of the =enlor
Hisch School.

3. Rasolved, That all girls in hish school be recguired
1o taze a course in Home X¥anagemnent,

A
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URIT II.
LEARNIKG HOY TO 3TUlY
*"Invest your time; don't merely spend it,"
*It 1s not the spurt at the start, but the continued,

unresting, unh2sting advaince that wins the day.”

References:

Gallagher, Courses and Careers, Ppe 62«65,

Holbrook and xcGregor, cur Junior Higsh School, ppe 33«47, 143-167.

Lyon, Zakings a Living, FPe 17=21.

Eitson, H. b., liow To Use Your ¥ind, Chapters 1, II, I1I, Vv, VIII,

Kornhasuser, L, be, HLOW 10 study and what To Study, Chapters 1II,
vV, VI, VI1I, XII.

Xerfoot, J. B., How To Rend,

Teeter, A Syllatus On vocallonal Guldance, pp. 27-29,

Cole and Ferguson, stucenis’ Guide 1o _ifiiclent study.

Ae %hy do mAany punils have trouble with thelr school work?
Beciuse thney GO NOL &noWw HOW w0 BuuUGys sbudy 18 an art that
has to te scjuired,

Be. Phat is the first reaulrement For effective study?
a slrons will (o succeed, 104 must be williing 1o work hard.
You must realize what 1t wlll mecan 1f you fall to get your
workx and what are the rewards of good work,

Ce ¥hat 4is corcentration und how 13 it sasccormplished?
Concentration 18 thLe procuss oF Shutbing out distracting
things and of keeping one thing clearly in the center of
attention, Some of the most botherssome distractions aire:

1, Cutside disturbarces such as noises, lighta, etc.

2, Bodily sensations, such a3 pains in the cyes, back
or writing hand,.

Ze Ideas about other lessons, socisl evants, psra-ns,
stories you have resud,

D. How _¢sn_you be sure that there will be few distrsetions while
You are studying¥

I, study In a quiet room.

2. 31t with as many distractions st your back as possible,
de I 1t i3 nigcht, provide a shade for your lamp; 1f it is

daytime be sure yocu have & £o0od lirht on your work,
4., Remove tight clothing,
5. Rest ocecasionally, especially your eves,
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E. %hat are some rnod rules for effective study?

s Learn to read rapldly for that will orevent your mind from
being too sensitive to outside distractions. Two rarpid
réadings are hetter than one slow one. Lead phrases and
sentences, not words,

£. Stop at the end of each paragrarh and see 1f you have the
main idea of what you have resd,

&e Resd important or difficult points slowly. Read famliliar
or unimportant points ranidly,.

4, If you have forgotten a fact, look it up asilne “e learn
by repetition,

S5« ¥hile reading, outline the important facts. This outline
will be helpful when you want to review,

6. Do your own work. UDon't form the habit of depending on
the work of others,

7. Have a dailly program, Budget your time. Form the hablt
of studyinc at certaln times,

Be. Don't waste time getting ready to study. Pe prepared and
be2ein at once,

9. Review your lessons often. In that way you will see the
relationship btetween the o0ld facts you knew and the new ones
you are learning.

10.,1f you are very tired relax for a time and you will study
more effectively when you do begin.

\ ll.learn with the idea that you want to recall certain facts
and have confidence in your ability to recall these facts
when they are needed,

12.Think, talk, and write sbout the things you are learning,
That way you will mage them yours,

SPECIAT. ACTIVITI-S:

l. Frepare s dally schedule budgeting your time for one
schonl week,

2, In what ways may the libdbrary be a study help?

Se ¥hat 1s the Readers?! CGuide and how should it be used?

4, Of what use zare the table of contents and index of a book?
the notes and vocabulariea? the maps, charts, tabtles, and
1llustrations?

6., Tell bow to review effectively for an examination,

6, Do you think 2 pupil should work for markse

7¢ I3 "1 don't know” 8 ailrn of venkness or atrengzth, or both?

8, %hat would you do with a "cheat™?

9. %hat i3 meant by "getting bLy” or "getting axiy with"? Is
this zood or bad?

10.,Are there important thinss which marks do not measure®
List them. ‘
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UKNIT 111,
SCHOQOL3 AND THoIR CCUR3L3 OF STCDLY,

"] find that the great thing in thls world i3 not s5 much where
we stand ss in what directisn we are movinge:; 0 reach the port of
heaven we must s21l, sometlmes wlth the wind and sometires arainst

1t-=but we must sail, and nnt drift, nor lie at anchor.,"=<Cliver
wendell Holmes,
RiPoRORCLSe
1. Bateland “ilson, Studies In Voentional TIrnformation, pp.l-l1l2,
129-1356,
2. Brewer and Others, Casaes in dmirnistration of Culdance,
PPe £21-220, (For the tleacher,)
3. Brewster, Vocational Culdance for the ,rnfeasiors,
4. Comfort, Cholce of a College,
5. Davis, Guldunce Tor Youth, pPPe. 2£8«I06.
€. Gallagher, Courses and _areers, Dpp. B8l-84, 93-97, 107-110,
114126,
’ 7. Gowin, theatley, and Brewer, Qccupartlons, pp. #5«46.
8. Halle, “"hich Collepre?
9 Hatcher, Guldin: kural ®Rovs and Girls, pp. 77=-79. (For
. the teacher,}
10, Havkes, College-=That'’s the Ure?
11, Lyon, Making a 1Living, ppe. H7L«597.
12, JZyera, Little and noblirson, llanning ¥Your Future, pp. 22&-
361,
13. iroctor, Vocntions, pp. 34E-~348.
14. Smith and Blough, Planning = Career, np. 41¢-4Z3.
15, Teeter, A Syllabus on Voc=tional Guldance, nPp. 36-40,
16, Jelgler snd Jaquetie, Choosing an Occubatlon, pp. <6=-45,
A. Yhat are the educstinnal opoortunitics 2fter sixth grade?
) l. Junlor hig¢h school,
2. Senior high school.
e Graduate high schosl technical courses,
4, zvening school.
b. Continuation school.
6. Business collegse,
7¢ srivate trade schosle.
8. Corresg.ondznee school.
8+ Company or corparatisn school.
B, ¥het are anme of the comnon reasasnng for pu-llses lesvire schonl
belore they have tinlsnedy
l. I11 health,
, 2. Financlal difficulties at hore.
) 2., Dissatisfaction in school,
4, Laziness,
6. ittraction of a paying Job,
6. Lack of home encouragement.
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C, Several important reaasons why one ashould attend and finish
senior hisgh school,.

le It gwives ua 2 broader knowledre of the world in evhich we
live and =20 helps in planning our vocationnl future,

2. Throuech the study of our own and foreisn langsuices ve 1N
prove our =2bdility to read intellifently.

3. It i3 a preparation for further study in a college or a
technical schogl.

4, It 13 possidble to rFaln sreclal skill and <nosledre in some
kind of work that leads directly to s job such as book-
kecrer or stenngrarsher,

6. It gives an oprortunity for maxin:- friends with persors
who will in tire be influential in the comnunity znd so
forms the basis of comrunity coopcration znd citizenship.

D. That are the coursca found in senior hirsh schonls?

le College preparatsry.

a, 3cientific

b. icademic or cultural
2. Commercial.

2e “e€oretarial

be Stenogra.hic

¢, Retall selling, ete.
S, igricultural,
4, Home-making.
6. Trade-technical,

A, }or boys:

l="00dmorzing 4~ automotive
e=Metal-shop 5~Conncrete work
d-itilectricity bm:rinting

b, Tor girls:
l-Cooking 4. Tinting
2-3ewing S«irt metal work
S=#%11linery

6. Ceneral.

Es From what sources ean you g2t faets <«vout any colleee?
1. The collegze catalogua,
2. The guldance counselor, cliss adviser, home room tescher,
or the rrincipal of ynur schoole.
3. A person who has attended the collere,
4, A visit to the eollege itsclf,

F. %hat thirnrs must be corsidered when chnsaln-. a eollepe?
le chitrarnce raeculrsushnis,
2. College expenses,
a, Tuition
b, Tees
c. Clothes
d. Toard and room
e, Books and supplies
f. Iransportation
g. Incldentsl living expenses
3. Opportunities for earning pirt or all of ysur ¢x ¢rscs,
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4.
b
6.
Te
8.
O
10.
1i.
12
13.

14.

Scholarships avallatle,

Large or small c¢ollege?

University or college?

Urban or rural college?
Co~2ducational?

Type of student drawn to the college,
vgulirment, Taculty, endowment,
ctudent 1ifs.

¥eaning of its various degreaes,
Jueccess of {t3 graduites,

Ge TRHINGT T3 DO

L
2.
de
4.
Se
6.
7.
8.
Ge
10,
11.
12,
13,

14,

IIst t¢n Jobs for which a grade achool fit one,
List ten Jobs for which a junior hkisrh school Lits one,
List ten jobs for zhich a seniny hirfh schocl fits nne,
1.ist ten jobs for which s onlliege fita "ne,
%“hat is = diplomnst a degreet a certificatecy Fhich do
hish schools sglve?
That 13 an elective? Thy re gome zubjecta made elective?
In what school or grades do you firat find elsctlives?
*hat 18 an accredited hich scheold Is your school
accredited?
Zhat €5 th: following mzant-4, Bes "Me Dy T. B3 Lo Do
iHe Det De Do Set Lo Aa} Wiw Lag 1Le Do
that are the nanes and loegnatlions of the ¢olliegzesn and
universitives in your state?
That are scholarshipa?
How does one obtnin & achnlarshipy?
Name some ways that one g¢un earn moncy vhile sttending
collepe,
%hat governnent schools mlgiit oneg attend with little or
no cost to oneta s<l1f7
“r'ven students who are finsnelally poor, if they are
rezlly deternined to gn to erllege, can provide them-
selves with a good ocollege fund by thelr own saving,
If onc will save (2,81 every weei, begirning at the
arce of twelve, and put 1t in a bank asavings account
at 414. interest compounded guarterly, in six years the
sum will be §1,000. Yost Boys and girls could get a
Job end 45 thig....Think 41t over and sse 1if you cane
not in some sugh way =sssure yoursslf of a coullege g
fund that will be of real help to you when you n2ed 1t,"

.
*

He DEB ATZ3 ‘,

Resolved, That generslly students get more satisf{action out

of shop work and home econcmics than any other work,

Resclved, That exsminatisns are an unndecsssary and unfsir

mezns of testirs a pupll¥s progress,
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Resolved, That 1f one's occupaticn does prot reqguire a crollere

training, going to cnlliege 1s a waste of time and money
for that person,

Resolved, That s study of foreirn lansuage In high schoel or
college 18 unnecessary sincs there are tranalations of
the most important foreisn bookxs and nirce Inzlish 18
beconing the universal language,

I. How much schnaling 1s necessary for the following oecupntiona?

Foultry farner ILibrary assistan Saleswoman
#chinist reporter : cardenery
Musicisan Baker Dentist

Coal pusser 1lliner arocer

Nurse ¥lle glark Folisceman
Janitor Lietitian Collera tescher
farmer Taxldermiat Blacksmith
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UNIT IV,
STUDYING YCOURSILF

“Just stand aslide s=nd watch yours«e1l?f o by,
Think of yoursslt as 'he' instend of '1°';
rlek flews; Tind fault; Lorpset the man s you,
And try 1o wagz2 your estinmate ring true,
Confront yosuraself and look you in the eye,
Jual stand a=2i1d> gnd watch yoursel? £o by.”

*Befores s Jman ¢an wage dp and find blasell famous, he mnuat
first wake up and find hins«1f,"
RaP9B LikClle
l., Bate and Tilson, tudlivas in JVocationusl Tnformetion,
pp. 1‘36"1 40 1]
2. idaonson and Uondlneau, Cceupations Throwh iroblems,
Pee 12-16,
3¢ Gallasher, Courasea and Coreers, D 65«68,
4¢ Lyon, .Jaxing a LIVILNE, Ppe ceo=574,
b Hyers, TITTI8 mod Hovinaon, cianning Yoaur FTuture, pp.
E0Twmill e
6, Ircctor, Vogatisns, pp, 17=3C,
7« Snith and Llough, Llacning 8 Career, p. 410,
8 Teeter, & Syllabus on Vocrtisral Guidance, ppe H50~04,
Ge Z2elgler und Jaguette, (. 00Bilic A1l LCOUI2L10N, DDe 15-10,
10. Cowin, Theatley and Bréwer, LeculrLions, bbe 111127,
A, Thy sre people different?
T. DECius€ CL BEXe
Boys and pen are geneysliy luarger and stropgex than girls
and woumen of the game age, so they can G40 certzin kinds of
ork Ior wiilch women aure not fitted,
2. Because of race.
It s thouveNit thaet people of Sifferent naticnulities have
differert quelities., "or inaetance, seonle belleve that
Zouthern Buropesn reges are emantinnal ornd artistic, while
fliorthern Zuropezns are thoushkit to be stendy, <irm and
deliteratie,
Ee Begause of sncestirye.
It has been s9id th-t 1 you wish to produce o preat man
you must begla with pig egrandparents, 111 of us have
abilitles or features which we havs Been told are like our
parenta' or grandp.réntst,
4, Because of environment,

Reproduced with pe

gach of us nas growvn up in different hormes and with ¢ifferw
ent surroundlnges, [lany people think that our enviroroent
is more 1important in deeldinrg wheot kind of perarns we

shall be than are the tralts we tnherit from our ancestors,
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B. That are some very important wayz in which people differ?
1. fhysical fitness.
This 13 our condition of health and is very important to
each of us, If you have strong perfect bodies and take
good care of them you have one of the greatest starts
toward success and happinesa that anyone can have,
2. Interest.

. It is of three kinds:-apecial, natural and acquired.
Natural interests are those which we do not know how we
obtained., They are often connected with our play or
hobbies., Special interests =z=re the ones in which we take
great pleasure, They mny come in our play or work,
Acquired interests come as the result of lesrning and
training, 1Interest creates enthusiasm, cheerfulness and
happiness,

3, Enersgy and industry.
Enerey scems to depend on health, Then one feels tired
311 the time he has little desire to exert himself, If
one has interest and energcy he can accomplish a great desl
and enjoy doing 1t.

4, Social-relations ability.
Thiz ability means that we get on well with nthers and
like to work with them,

6. Mentsl ability,.
This is sometimes c¢alled general intelligence and is some-
thing that 13 very difficult to measure exactly. yost
of us think that we can tell when people are very dull or
very intelligent by thelr asppesrsnce and actions. Appear-
ance is deceiving, as has been found by grouping tozether
people of different degrees of intelligence and then
having people try to tell from studying thelr pictures
who were bright and who were dull. ©“hen we judge by 2p-
pearance, vivacity and sparkle of eyes or smile, - have
a great influence on our judement and they are not always
indicztions of intelligence.

¥e can judge our own intelligence by answering the follow-
ing questions:
8, Do I learn well as compared with cther members of
my class?
b, Do I get along well with my teachers and fellow
students?
¢, Am I able to make plans and llive up to them¢

If you rank hirh in all these points you may be sure your
Antelligcnce is high,
6. Control of ourselves,
This involves the follovwing:
Some knownledge of ourselves.

2.,
b. 3~me knowledge of the world ints which we are trying
to f1t ourselves,

€. Ability to analyze ourselves fairly,

4. isility to make a plan of action and then stick to
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Te Special abllity.

C » Can

Some peoplc find that there L8 some one thing that they can
do better than the averugs person can do it. This 1s an
important discovery. It may menn that In time they may

be a musiciaen or an artist.

one draw a plcture of his personality?
Yes. It might look something like this drawing that
follows, Examine this drawing and make one of ysur person-

al it}o

Thys.  lnterest inergy & social-bela=-  3elf Speclal

health Industry +¢iors.ibility Control Ability
iLxcele
lent
Good
Fair
Poor

6

D. How e¢an we discover our specisl interests?

¥, How

1.

2,

4.

By wateching ourselves and notlicing the things we especinelly
like to do, the things we dislike to do and the things we
do not care about either way. )

Asking our parents what they have notieced about our likes
and disllkes.

Asking our teschers and friends.,

Asking the school counselor to give us an "interest test®,

can we find out about our aptitudes?

i,

2.

Se

4,

e

riysxcal hility can be discovered throuch competition

wilh clhers in running, junping, swirming, boxing, wrestling
and playing of games,

Mental Ability can be tested by contests in vsrious school
subjects and also by the use of certain tests worksd out

by psychologists, by means of which one can get some 1ldea

of his mental ability as compsred with others of the ssme
age and the same opportunities for study and learning.
Mechanical ibility may be tested best by working in the
various snops of a Junior high school or by taking certain
tests called "sMechanical Aptitude Tests®,

Social Abllity may be tested by trying to manage the detalls
of & party. This means that one must foresee and arrange
all details necessary for the success of the party. This

is sometimes called *"soclal englneering"” and regquires such
qualities as tact, courtesy, sympathy and resourcefulness,
Character Aptitude or Traits is one of the most difficult
aptitudes to discover, bcciusc we have to observe people a
long time before we can be sure of any tralts of character.

5. Lyon, Naking a LIVIiDg, D. B75.
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A good way to lasrn to estimate traits 1s to take one

such 238 adaptabtility. Loock up the definition of the word
and then think of some&sans wmheom you think has the trait in
a2 wigh derree, ext think of someone wmhn has the tratit in
only o falr degree, Then think of someons wio haa the
trait in a slischt degree, You cuan deeilde then which one
sf theet peornle ysu are most live, wome nf the charecter
traita sre honesty, dependability, soursge, loy«lty and
persevar«nce,

Pe LEITIN NG FO2 [ {-30F 3100,

1,
e

S

é.

E.

6,
Te
8

S

Sunpoze a mnan should loge a leg or an arm, what onuld he
do for a 1iving?

How do blird peonle earrn thelr living?

Bome@ people gsay, "I am nat gaing to work, The world owes
e s livirng." ZThat do you thing of thnt?

I ehut vwiys 2rs varila Ae youy glasa oimilar? ke &
1igt of tre woys in which they nre difYerent, Cun you de=-
éide whnt veeutions any of them sesr Pltted Lor?

Por what vacrtinng =re you pertieularly wall-Titted? Jor
whet are you nnt ¥itted?

it coounatinons ares ¢lnged to bliyd people?

That occurations are open ta destf panple?

JHiow do school clubs help one tn disenver wshether one has
a real interest in meny vocatlonst A 1ist follows:

a, Avi~tion s Plrast aid D¢ Tr=vel

be Pand 1. Gilens e Cltizenship
C. Cmmera 3. Handloraflt 7e CGarden

de¢ Camp ko Honked rurg r. xudio

e, ebating 1. Hostesns 8, Zird-lovers
€+ Dramstie me. Newapapey t. Tibrary

£. imbroidery- ne Schoonl nervice u, lLaw

Some school sublects aight relp you to £1nd nut whether

you would lixe simllay work for o fulletime vocation., The
followina subjects would indie-te your interest =nd ability,
in what vocecatione?®

A, Luglizh £e fusic

be Latlin he ATt

c. lilztory 1. “a@ehanliezl drazxing
d. 3elence §« lectricity

@s mnbnesatica ¥, “Andmaruins

f. Booikkesping 1, srictine

me Clotniny, and tevtilen,
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G‘ ‘J»"TIﬂNNKIR” PAD MUY Pt T YT

l. DM@y uovonevesnsverssssceonvsntesnnstoves CXsnsnsosoes " TCansaos
Pe HOM® addrea8,vccescssrvesnrnssssonssancnssnssel@l@phonesecsasne
2e¢ Occupatinn of porent 0Fr FuiTdlaNessessescrosvessascasessssanse
4, Cther relstiveat occupations whicihh have 1nterestod 7o9%Uesesene
LIE I 0 B B BN 3R B N N AP AR RS N REI BN BN B A B RN RN A B A B N AR AL NN BN AR BE IR 3 BN R N BE AN BX B IR N K BN AR N A A Y N B NN
6o, Have any of your anceators been sifted 4n sny prsrticular line?,
[E RN EREY REENNIWNENRENN NN EENERNNEN N NEINENNJE NN NN RN NNENRNENNN NN NENENRNENNN}R ]
6. Can yosu sce any irndlentlon of lnheriteq vendeney or for ndile
it? in ¥your own lifﬂ?otocanaot¢bnsotooocoo¢on-opaoQustoaocosoo
7« hat are your retsong £or g91ins 10 8ea00 )l Tesesrscssssnccsncnse
[ FEENF N NEERESENENENENNNNENNE B ERNERINNENNENENNENNNNNENENENRENEENERENERNYNENENNSE )

[ B N N N X N B I NI N IR N B AR A AN NN NN S NN R RN A I BRI B AR RPN K AN RN N A NN

s That achnoel sublects dn 329U 14472 N2 9t Teeensvsnsnssnsasnnenasns
Qe *hat =chonl Edbjﬁﬁtﬂ i ol atalive M2t P es60v000esrncsonssne
10, ire you atudinus by nitvre, or ia etudying hard for youZeses
BRI IR I N A A SRR A NI A BN NN I I NI AN NN RN NE NN NE XN N
11, 2hat ¢laims noat of your attertion In sebnal-«ynur atudies,
oy ocutnaide aetivities, ﬂﬂﬁiﬂl, athletle, 6L, Piiccensssnnsocnsn
LN N R A LN RN N R R R RN R S N S N IR I I I N B N I B
12, Do you “eet by® in scehncl with 11ttle or no study, or do you
haye Lo worid ad In oruer L0 DaSSTeesssescsncnssncssnsoevssnes
13, "hat sort of books, Zagazine’, €tcy, 00 you roodP iieesnssns
R N Y N e N N Y R P Y YRR TN ¥
l4. Have you a FLEL Tor MURLC T euvsosccasvvcrvbscsnaconconsssnnsne
186, Have ¥ou # taient For B s e vt e snrtonstvsaststbsansssnnsansnss
184 Hove you mechanioz]l 2ollltyiesrearccvsssnsnaartonsssansncenca
17, 9 you expresa yourself w61l In writincPesensve eIl 81€8CH 0w
18, Fhat can you <o vetter than others of yoUY 27€Tusearreaccncae
([ FE NN ENBEEERERSESREEFENEENNEEEN ENNEEEENEREEREENBEREEEERENENENENREMNIESMSEZ:SNHN XN/
19, are you tinic, a "gn~~att“r", Or NEIiNEeT Peneenve-nesossnsnsne
£0e Have you =2 hag&; that magea Isree Geands uzon your spare
tize? 1If so, name 1t, usnd try to cilve reasors for its strong
appeﬁlcl‘.'tttﬂ!ld.‘oonion00¢¢ittQ‘aca..tocvtdoﬁnbttctnttocnl.
S A RSN P AP AGIOPE PSRN SO EL B PRGNS NI EDOPAIPRISEITIININVRCEIEIROIOIROINDS
21. Ara2 you rﬂtwr!liy | UL fﬂjaoucntﬂn Lra g atrons 3“33 u»1l1$oho¢
wnane physienl uanulcaps, 1L AhYecasesssessnnccvvrssssssnvevene
R2s Are you Litoeroated I 200rt3f.eeeellzve you had any ewperlience
in at lﬂticsbuntoootoioblle 301 Whﬁt?oliooOOQco‘.aono-towt...
£3e “hat vocoutiona would your boealth forkld 72ur et rinsfeasace
[ RN BN FE XN N NI NI N NN E RN RN R R NN NN BN NI A A AN AN NN SN N
24, o you stand UL o muraisnt or U0 FV BN T e s esrcennsssnsenne
B o you sil upricht wilth your ohest out, »v dn you Inll, =
limp heup in jﬁdr bnlhrfucttalnotaﬁtvttoDO'iGCnCQQDOOOOOIODI
s Uo you cive much witentlion to GRS aevnarosseervenasscacnans
274 are you garelal to be c¢lena and nest In dresc and peradnNfeces
B¢ Yo your wolcwe s82ft o7 loudfeseccasizierl ar unriiszicelPeeeecee
29, Are gou ocaradul aeoub moddatinonYevevevaes ipln3is 2nd ine
Flection T eesessnssossotsnvscnnsrasrcnsassrnnneenasaccnsctessons
304 L0 you carc to prenounce ynur words clearly and correctlyfesee
3l, Can you readily entar intn ceonversatinn with new peonl®Peecsess
2%, &Ye you 2 #0903 1iatenerfessevesovsnccssocvesossvosnnsovossnsse
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Ode I you srasp an explaration quleikly, or d2 thirnza have to be
explalaed o 720 14 et ullPeceenrsroncassesracennsccnvensonnnne
S4e Are your uwroners ila geazcoil, ~ulzt, ntisy, baigtercus, or
self-a%ﬁartlv&?.....-...-...a‘...........-....o.-..«...-..-.
35. Ia your asulle Irﬁqu@ﬁt, raeye, a2r ngeﬂt?‘oqooaOt-..;........
fataral or forccdiasscessesvevcasnttrrciive or reuellentfese
([ F A NS EE N EBEERREN BN EEN NN ENEFENEEEEEE N BN N FEEE NN NN EYENEENFENFF RN E XN N
36 SWe yo. frarn, Winily, eordinl, revieat?i1l, :né courteaus in
WOYrd And ACll0liieecssvesentsrssassenenssssnrosesssnssnasennse
STe Lo yau loox poaile frankly dn 102 evea?,  .eeeel® F0Ou avold
their gaza?tvlbvotoo00-0‘003!‘..0ohttpohgoctwtoet-ooacoioo.c
oBe L2 yout 2ot flongs well with nthera snd they »well with yo0UZeee
LR 3R 2 IR I B B BN BN BN BN BN B ONE BR OF BF N N WY BN AU RN BN BE N A N N N AN BN AN BN Y Y JREE NE BN AL R AR RN A N A B AN N I N N N W N
28 liavs you hubita, 1lttle opr ble, that ¢ pe dlgwsresable to
chﬁYS?o-tocto‘c-oovvocago:oo.oo‘-.-oo--otv-tccaoc.onou.ctn-
404 J9 you £t aniryY €191y e vaseellnVi ¥oU 2 e BlTr Paaasenasoenn

41, Have yau tﬁet?nctquu--utatn»ﬂoccaqnooouooato..:o-noo-o‘oo-oo
48, Are yOu Whaagt - ynd impulﬁiva?¢....a..;....;aa...-o.......-..o
42, sre you unlelk or alow in ¥Fiar Novelenit i sseesseseslll your
MENtel ProCURNE 3 P eeentsrvscnsenssssseosantsssrccnassnessonses
44, 0 ygou praYver L2 ps dlreelsr of thinam, or ure you willing
to o your stinre while zscanme glag Alr-ctsa end asmimes the
T@ﬁ?ﬂn&iblliﬁf?nnﬂcuuuQoo#.to‘o-ccvatmoooooatcoo..ooootcco.
45, wre you adle Lo ooancsnirsee on the zoavy Jou are doing or
does youy mind winder of7 o other LS Teeesscnssrsnssonne
48, U9 you stick t2 an Ldes or Lo w cerimin job until the end,
OY are you €28lly Cil80UraL v Teecsevsascrsvorevrccsnssnssncnsnse
47. ¥hat sort of wortd gppesls T vou rodiewietticdionll, renetitione
ﬂl' AT warir af wide Vﬁ?lﬁﬂy?ocouo----c-aq-nuoootisconnnoﬁau.
48, bn you preey mentsl setivitr, physic) ncetsvity, or work
1!1"*‘31‘9’1(‘{{ Bl e e anua st e ss et tnssntonsisnssassssnssscntstnonnesd
49, {an you wars vw=ll undey psreazarw, or 42 youn work better when
NAE " DYz LA M0 Ll Ul P e s eenvensasntsracssetsnsanesssssens
80, are You B8llarnl ivnllesessnesvscacetrsnssosocesesnsosstsocsone
Ble HAavE you a #0d memnory 127 Fneeg i see o0 et aeesasesstOT
figures?onaiooqtooecoo-.tooec.n".oootaooqv.-co-oocoOQttocoo
52. That occipatlon does your mothor wint 70u 49 £0ll0WTecsevces
[ FAEEERNNNENNNEEEEENEEREERERERNENEENEERENNENNENEERNENSENRBERESRNEERENENNEN®RENRH}. X} )
B2, That occupition doea Fiuvr £ibher wint 350 19 51107 2cenncsva
L I N IR N BN NN O N BN O BN I B AN B BN AR B ONY AN L AR B R R IR IR BN LI BE AR AR N R R L BB N AL N I O NN AL A N N N NN N R
B4, +hat wocntion <o you thliank you will L2llow when out of achool?
?irat ﬁmdigeccnocougovtouoﬁﬁﬁ3ﬁﬁ @wniqnocO‘O.ll‘lbt!'."."'
TRITY CC 10 evnnssovvsaae i DUTLE CHIICEeananvesassssnnnosnes
95, Tlve 1w reaadacnyg For vaur FTIral QN )i G ecenscacossavnsesssses
[ NN RN NN RN NN NN LA NN EERE N AN AR NN NN NN SN NN ER N ]
80, Jlentlon nay other vooulliond which w1 0n 1 80 YOliceensesessens
76 In your kigsh scehool Courad pLianudd to nzel yoar future vocse
10N asaeranescsssanssersnesnssasencesrrsarescnenstsosnssvosssass
88, Are you hanpny in your areannt Sc1n9] 227K T eeasncasssssvssesne
If not, BT soesasensanscconcnenssonsasesssotssacossosssvocsne

58, Lo you exnect 1o g9 1 ~1lerel eIl 80, YhCrC€Z¢eceececsesonse

[EXESEEE NN NE R BN A RN N NN NN N N NN N NN NN NN NI NN NN RN NN RN NN NE N
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UNIT V.
JLANNING YOUR PUTURE.

*Ideals are like starss you will hot succeed in touching
thenm with your handsg, but like the sesfaring man on the desert
of waters you chose them as your guides, mnd fallowing them
you reach your destiny.”=«Carl “churtsz,.

X
éj}

L e I T
PR ANT B3

" @dmonson snd Londineau, Gecuustions Throurh iroblems, DpD.d=23,
Gallacrher, Courses and CATGGI8, Pis LeT-Ll4us Lo0=l75e
Gowin, "hestley and frewaer, Gecunntions, pp. 111«126,
Jonea;cPrinciplaﬂ of Guldance{iecond .dition), 1¢34, pp. 342=-
[ v 2oL v
Lyon, U=akine s Tivine, pp, 1«33,
Myers, Little and =obinzon, ilanuine Your Yuture, pp. 3«10,
D T B335 I
Proctor, VYocatlon=s, ppe El=47,
Smith and bBlougn, ilennings A Career, pPp. 4°7«-311.
Teeter, 1+ Syllabus on Vaestlinnal suldance, ppe 65-63,
Zeicler and Jaustte, Choosslng wn Cecupation, pp. 15-48,

fe TRY LN F¥FOR TH.D PUTINZIT

o ene builds 2 house =mithout first making plans; rno one
tnkes a long Journey without plannings tihe route and manner of
tranapartation, UThy should 19 1ifc be any lexz fnportent?
¢ne c¢hianzes plana for the house as needed and Journey plans,
too., 30 young people will find that they will chuange thelr
l14fe plnnas perhaps many times, Changing planae 19 not & =2iin
of weslnesa, but rather of proscress, Jaking no slane, Jjust
drifting, or folng into somethiny unnwere of zhst 13 oenaing
i3 nuch more 1o be corndemned,

Be ¥HY IS JLuiING 720 oLI®3 PUTC 4 Grila THTLG F0on 5TY o™ UT AL
ls It prevents 4drifting into bklinde-alley inka, These jobs are

often ettractive bocsume the pay s2e03 o03d and 4t mewns
money of one's ~wn, lowever, 1L the J2ps are analyzsd one
will 20on wee thnat thaore im no Tuturs i thome They lesd
nowhere, If ~ Job dors not coermit you Lo eqrn more at
thirty thun you d1d when you started, say st slxteen, 1t
is & blindealley job.

26 It prevents them Lrom beinzg lend astray by £41se puiderce,
False guldanes takes many forms, om2 oY they sres
a, ihrenology
b, Fortune telling
¢, ihyslosnomy
4, Srapholory
e, 3trolory
. i1dvertiszments making impossidle elaims,
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€. tdvice of friends who are not welleinformed or nre
influenced by the desire to further thelr own
irterests,

he Advice bnsed on family pride or ambition,

Z¢ It enables the boy or girl to take school subjects with
vocational value,

4, It 1s the most economicil way of preparing far one s 1ife
work, for 1t:
fe 3nves tinme
b. Gaves money
8. Gaves effort

Ce USCN THAT L2253 THLS J.L.CTICH OF s OCCU. " TIN. v ( 2MIT
l. Upon personal chuaracteristics or fitneas,

You now have a clesrer iden ns to your characteristics if
you have studied Unit IV, as you £o on, you will learn
the reculirements of certein occupstinng and then ysu can
gompare youy charscteristics and these reculroements and
gee §f you nre fitted for the occupatisns in which you are
now interested,

2, Upen the occupations available,
There are tines vhen, due to c¢cononle fic¢tors cor the
seasonil noture of some accupntions, there are very few
new Jjobs =2vallable, It 12 well to study thease facts ciree
fully in sclecting =2n occupntion, Then, too, =2ome occupie
tions become ohselete, due to chansing 1ndu3tri :1 ernditions,
Yachines may be used to replace seversl woariers, Or 23 has
been the cnagse with the village blacksmith, there may be
leas ¢21l for the ¥ind of work he ¢nn do, If the amith
was alert to the changes coming, he perhaps gradunlly
chanzed his blacksmith and repair shop into n garage, =50
it 12 with many occupationa., Througsh the years, chainges
come which neceasitate cheanges 7n the pnrt of the workers,
Th+at 13 the va2ry best and most wvaiuable lesqoan anyone can
gat from a course in vocatliounal guldance, nomelys-one
must be on the alert THor chances and be o«ble to adept hime
s&lf to them =mhen they do come,

Se Upon the tralning, education and finincial assiatance
which you must have to prepnre you for the wark which you
wish to do,

4. Service to soclety,
You should stop and ask yourself 17 the occupation you are
chonaling 13 ol service to society. Thére arc many rezsons
for tnis, The c¢hlef reason is that you will wvery likely
Tind greaster Joy and sntiafiction in doling this type of
work, Then, toc, your success muy depsnd a great deal on
this cne factor for you will éo your work better snd there
will be a greater demand for your services if it 12 a
work which is of s2rvice to merkind,
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Ee Joy in the worke.

It is irdeed o havrd vy o ewrn 4 Livir: &€ ors h-4 ro
real oy in his wority, It 4s trus th.t people oan le rn to
€rJoy vorg which at fire=t 411 not espaci~lly =..721 to
them, However, 4t usunlly ia » work for which ti 7 ave
nome benelit to manking comins 13 the renmalt of 141 telng
done or which allows the woricy 49 gip tne ree a0t aud
love of otuors Lor whom or =with winm they areg s~ reince

6e Minsncial raturng, imeedliite rd Tuture,
N oJod pryling A lsrew mal vy at Tlret for vory 1lttle Sraine
ing 1 often a Blirdenlley Ynte iTat L=, there i3 no Yulure
an tn pany ox improverent In the tyo8 ol »ork t5 Lo d ng,
It In a mistake to choosy sn sccupatinn in whicn ore has
1ittle interest beoruse of the money nne @an kg, (1) ple
nean in the »0rx iIa mare fwport~nt than immedliate Tinnnclizl
returns, rerhapa bhoys snd sirlis 32 nod «nne that thure are
very few lovye ssalarles In any nccupation, The Unlted
Ttates Chambrr of Commerce gives the folloring frcts ree
garding irgnngte

Income of Ingome »f Income of Incone of Incomz of
10,000 or +74000 to (5,500 to IZ,000 to [T,U0D or
over 21 g DU 57 4 D00 5, G060 lenn

1%  Boxt &k 47 875

“o 1t i3 batter for bays end gtrls to goleet Bhelr ooou] de
tiona baosune of thelr Interaata, nbilitie=n, and opiortune
{2ilea rather than begnuvs of joseible earsines alone,

7. Cpportunity for sdvangrnent,
tne should ask himg=ll thie guestinn when conaldering an
ogacupntian, If I am auces=aful, how wuch may I be ecrving
in 10, £0, or 30 ye-re?

8¢ Hemlth eonditinns,
are the houre very leore? Is the work dong und=r nervous
strain? “hat ars the houra, day or nizght? Is the werk
injurious to the eyes, earz, lungsy These ars some of the
questions one micht a%x atout any orcugaticon,

P “nclal condlitinna,
If I do this worik, what will be ry s~cisal stordirge in the
conviunlity?

De TH. RTULD Y0 ML 8 OIS 07 o 000 rY g
Before you leave schooly

Te sGzplad IT0 .GLONNMON LAY oD dLlrbiuy GECU, (L1078  LFOa i
.*'T‘thé:?":ﬂ. u:f‘\lc-flllﬂn‘ 1531. Pe 10.
L ]
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ZeLO OCCUFATT "NAL CHQICES CHARGUT

Yes, us a peraon’s interests chunre, snny boys in sixth,
seventh and elghth grades sare intereeted in beceonlng cowboys,
policemen, flremen, or avistors, 4“3 they grow older thsy beé=
cone intercated in other work, such as ensineering or asome

of the profeszicns, The glrl who thoucht ahe wanted to be a
nurse often chunges to the worxz of a dletitian or a bacterio-
logist, It 1s ensier to change plans during schosl days and
lesa coatly as Py ss time =and money g0 than it &s after one
has made a start in some occupttion snd found thet he is not
sulted to it or doez not like 1t.

Fo HO™ LOOG TH 3CHOCL o Le IXN SAKIANG QCCUCATION L CHOIC-S?

Ge

b5

I.

e It provides shops, gymnaslums, libraries, and 1l-borstorles,
£¢ It providea shop work, home economics and eommereinl sube
jects, all of wnich are vocstional in nature,

e Throuzh its counseclors ond adviszrs 1t helpa the young
perascn to anzlyze hingclf and to lesrn about the ocecupations
of the worlds. 1In the llght of a pupll?s interesats and
abilities 1t guldes him 1n his cholece of curricula and
occupations,

4, It gives gourses in occupationg,

Ea It gives opportunity for try-out in certsin lirnes of work
under the dlrection of the schonl,

6. In aome arnses schonls arrange fTor and encourace purnils to
get sumner vacation Jobm wmith the 1lden of try-out work,

7. It seta atandards of rigsht workmanship,

aJ ‘ % ‘5“&?1 Z ltTIﬁiﬁ‘
1. Flannine Your Life Tark, {(Two dramestizations of wvoceitlonal
fntervicews with young people and thely parents,)

2. At the Crosarands of ~dueation, (Counmzlor dlacusasing
Opportunifies Tor TTalnlre with a group of young neople,) 9

ai“CIiL TOSICS FOR ORAL AND TAITT IN "OUX,

Dangerous occupations 6. Rlind=alley jobs
£e. Coccupational dlaensnes 7. Vnentional oprortunities in
3. Fhrennlogy yaur schonl
4. Ihyslegnony 8, The value of pers~nnality
8. Craphology Ce i8tYology

15, Voceational ladders

THINGS TO BO AUD "ULITICTHT TG ANT™LR. '

1, #ake 2 1ist of forty occupitions, Ixaw an 1line throurh
thoae which do not attract you, [Draw a line thrau h thoae
which you wsuld not follow bscausz of lack of talent or
for sny other reason thet may ccour to you, Check the
three whileh interest you most,

2o List the qualities gnecess ry ror succees lr thzse three

T

sponsored by the satlonal WGvIssry .ounclil on .. .w10 in
~ducation, 60 .ast 4Znd t., N, Y, City.
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oc¢oupntions, Compure them with your snalyais of your
personal gualities as shown in your personal anzlysils blank,

3. llame severasl occupations that seem to you to have the best
social standing, Glve reazona for ynur nnswers,

4, 3hould & girl plsn for any other occupation than home=
maxing? Glve all the resscons you crn think of for your
ANBwWer,

8, inke a 1iat of occupations for which women are better
fitted than men; a liat of ten for which they sre equally
well-fitted; a 1ist for which they are less fltted; a
l1ist of those which they should aveid,

6+ T"hen we study dlography should we ylck out the blopraphy
of a genius or the bicgrsphy of an averagss person?

7« In aslecting your 1ife work how many times should you
change your mind¥?

8+ Elbert lubdbard sald,"Young man, the world owes yoru a living,
but you can't turn 1t over to sn attorney for ecollection.®
Zxplnlin what he meant,

8. sxplaln the quotation: *"The good things in l1ife are not
handed dnwn, They are pulled down.”

10,%hy 18 1t d4fficuldt Jor the boy and girl of today to melect
a vocation?

1l.00 you think that luck has anythlings to do with people'’s
suceceas in 1ife¢ %Fhat 1s meant by “"teins ready for luck”?

12,18 "belng friendly” an assst in any vocatlon? In what
voeationa, perticularlys

1Z2,%rite a definition for opnortunity.

14.,3xplalin the following aquotatiorn:

*They 4o me wrong who scy 1 come no more
then once I knock and £31l to find you ing
For every day I stand ocutside your door
And bid you wake, and riae to Light and win.”
em=Taliter dNalone,

18413 thore any relation betwesen your hobby and your possible
voeation?

16,%hat 1s the difference between l2b, oocupation, 4nd
garear?

17.Clip and bring to ¢lsas exannles of evagpereted advertising
in newspapers and magrzines,

18,00 "hand workers™ contribute more to civilization thun
Phead woriers™y

18,0068 graduation from high school or eccllege gusruanted
succesa?
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FART 11,
STUDYING OCCUPATIONS

Need and Value of Vork snd Classification of
Torkers
How To sStudy en Occupation
Schools and Their Courses of Study
Extraction of HMinerals and 011 Zefining
Hanufacturing and iechanieal Cccupations
Transportation and Communication
Commereial and Clerical Cccupations
Fublie Service or Coverrment %ork
The ¥Frofessions
Homemaking and Its Allied Cccupations
Voeational Zthles

Review~~Qocupational Study
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UNIT VI,
N+EZD AND VALUL CF YORK ARD CLAS3IRICATION OF TORLUAS,

"It 1s perhaps natural that some, lured by prospects of
ease and plessure, ahould count the hoursa of lelisure, and not
the hours of work, as the most ettractive p:rt of life, Hut
education nust not £n111 to impress upon our children that all
vorthy work i=s to bde respected, and that no man 1s to be held
in respect unless, in aceordance with his t2lent, he finds
some wny of justifying his existence throush work,"ee

Cove Alvin T, FRuller

ERERE r bk e LT o BLUE o
}‘:;:Faﬂﬁf—‘m&.ih t-'-\«T):

Bate and vilson, Studies 4in Voentional Inforraation, ppe 49«51,
tEdmonson and Dondlneau, GCCUDSLINNS TOFYOUFN LTONLENS, DPPe 1=5.
Gallagher, Courees and CATLOrS, Die 14lmildls LoO®LloGe

GCowin, “heallgy and Grewer, cccunations, pp. 47«47, B5-92,
Lyon, fa¥ins a Living, ppe S4-L04

Ayers, LIttle end nokinson, Ilasnning Your ®uture, pp. 1l1l=27,
iroctor, Vocatinrms, pp. £66-200,

Smith and Glougn, rlemnning a Career, ppes 45-82,

Lo WHAT ARL THoO BAOIC QRARING "nY REJCLC JUT3T TORI

1. They have wanta,
2s There 18 not a free supply of things to supply these wants,

B, S50HMZ RIAIZONS THY FROFLYE W0ORK,
1, To earn a living
2, Food
be Clo thing
8. Shelter
d, irovide for recreation
e, Frovide for a "rainy day”.
24 To earn money
34 Becasuse they enjiny thelr work
I you have work in which you nre Interested you will enjoy
doing it, Hometimes people ds not have tn work for a living
but you find them working Just 33 hard as if they necded
the money to pay for their next mesl,
4. To help other people
a, "ome examples of this are:
l. Clean«up days when peorle give tiheir time to
clean streets, churches, public bulldir-s,
2. Helping 8 sick nei-hbor or friend,
Z. Colng to the polls t5 vote 1= often done by peocle
becnuse they feel it a duty and so it becomes a
form of work,
4. Giving up Jobs that pay larce suma of money to
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take ones with 1little pay in ordsr to serve
society. Fkerhaps the ones we have all heard of
who did thils were the "dollarea-yenr” men during
the Yorld ¥%ar,
6« To be worthy of the respec¢t of others,
tne of the great needs of human deings 1a the respect of
others, People do not respsct those whno will not work when
they can and 80 decsme dependent uqon others,
6, Pecsuane of aeffection for s-»menne else,
Some eyamples of this are tn be seen rischt in your honmes,
Husbands and wives work for esch other and for thelr childe
ren because of thelr love for each oethey,  Childten in turn
often work for parents for the same reason,
Te¢ To gain an education,
Today there are many boys and glrls, youne men and women
in this country of ours who ars so enxious for an education
that they are working almost to the point where they ine
Jure thelr heszlth to obtain one,

Ce WHAT WAS TilZ ONIGIHAL JURSABL O TIIN UNIT.L o7407l3 €I U3 AKD
WHAT D043 IT Ro% IRCLULER

The census was orlelinally taken every ten yesars o lerrn how
many people there were in the United “tates, This infornstion was
used as a basis for apuortisnning representatives, jlowever, the
1920 ¢ensus included much more than this, It ircluded occupational
opportunitiea, unemployment, agrleculture, irrignticn, édralnepge,
manufactures, mining, and distridbution,

Statiatics of sgriculture, manufactures and mining have been
collected in every ten yeer period sinee 1840, Unemployment and

vistribtution atatistiecs are new,

Do WHAT ARY THi 3roCTAL CENZUZLS?
1. Census of manufaeture taken every twn» years,
2, Censua of erriculture taken every flve yesrs,
3, Census of unemployment tauien 3, 1930,

4, Censua of dietridution appearing first in 1830 was far the
purpcse of showlng the pointe of strencth and wezkneas in
our system of distributing and marketing gooads,

£. HO® D0OLS THE 1830 ConzUS CLADUGIFY =70 29
1. As to trainling:
a, Frofessisnal
b, Clerical
e, 5xilled
d. Semiskilled
e, Unskilled
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2, 48 to nunber of occupntions,

a, Therc were §57.major occupations and over 25,000 single
3e AS to groups of occuputions, ( occupational designations

fe Agriculture, fishing snd forestry,

be Zxtraction of minerals,

¢ danufacturing mnd mechunical industries,

ds Transportation and eomnunication,

e, Trade,

. Fudlic s2rvice,

Ee Frofeszalonal service,

he Domestle and personsl service,

1. Clerical oceupations,

P, THAT I3 KAAKT BY #ROPA3IZIOHAL T05{ 1237
There are ssveral groups into which thess workers fall, They are:
1., lLearned
Undexr this clasaification comes law and teachins.
2. Technical
Engineering
%e Somi-professions,
Assiztants to dentists sand doctors,.
¥adio announcers,
The people in this group numdber less than in sny of thae other
groups, 7To prepare for work in this groun takea a much longer
training period, In ascme professions such as medicine, law, and
some forms of tcaching 1t $nkes elght years of enllege worlk,

Ce BHAT I3 OAXRT BY CLERICAL THIF.IRLY

Thess workers include acgcountunta, stencogrs hera and those who
do mecretarisl work, They are found in banks, stores, goverrment
and railroad offices, They usually have a high school educ2tion,
However, lately college trained people are seciling this kind of Job,
He FIAT ID B24NT BY SKILLID ¥ORZLoRRYP

These workers are mads up largely of two classes;

1. dMen and wonen who have finished high school end prepared
thamselves for a trade,

Rs Moen and women who have been unskilled or semisizilled
workers and through their own efforts have trained theme
selvas to be skilled workers,

I THAT I3 EART BY SSAISKILLLD FORIEHI?
Thesc workers hnve uaually first been unakilled workzras. They

are able to do a little different type of work, a little more come
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plicatsd, In the shop he runz machinaryy on the farm he can hindle
the machinery and taole vhich are more com, licatued and he ayotime
ossists in the Lormm manageent, IT he 1y working on the hi:hway
he ¢an rend soms of the bLlue prints, vany psonle wirking in factore
168 como in this clama,
Je TIUT IN 2T Y WNCIILLID WORELLONY

This i3 the largest provp of alle Thay are found in nearly
all oceupatinni, They hava, #m a3 cleeg, lemy edue tlon then any
othey proupe They z2re Lound on Richesy enastructisgn worts riile
road constractinng working aa atroeat clexnars and balllding asainte
ants, They »re the wape aivners oo Lthe Lo oa,

e T IO B0 o0l 2 WITTN R NOT 2
1. TH9e Industria)l Reynlutlion,
2, Ipeaiaiization and ity "eailts,
3¢ LifTereare botwien ivacsution, Tiversion aad ecrsatlan,
4, Ciffarence bobwesn sn Jdeal, & Goal, and a Dotive,
B, Ch11l4d Labor.
6, Iomen An Indtustiry.
Te Unexrployment,

& 3 ;? [ II%{‘ e ""E" Yien TATES l?,"‘ "-.;r_.

le Collect a1l the ri»ture« yﬂd ean Fin: 1lluntrating differ-
ent occupatisns,  ippoint sameane to represert gsch sroup
of oncupations and have thom $nalke chsrge of ths plotures
ard mive a poaster oy the scouw - tionsl group whileh they
repregent,

2+ Collact "halpewinted” advertiscoants from nawgpalers, «ort
thom into acgusationnl grou.s.e  zaste elizgin 2 intn your
notehbaox t-king o page {or ench CYoupe  Ce that sach ruce
13 l-buled at tre top with the nome o7 the vecu.itinnal
group whoan ¢lipuings sroe Taurd third,

2¢ "hut 49 mennt when one efoyz fhat oo dle have “nived
roativee” for earsiing?d

4, "hy do reny enmen have ta w"rk nutslde ¢ home to enrn
money to raize the gtocdord of livinge in the hoaaey

B, I8 same wari nagensnry L0 eéveryone's happirezs?  Fhat
reqannsn o yru olve far yauypy answar,

6o IDromatiza a stoary »hich alinwa tha jry of work,

7. “hnt w2uld happen §n your eyinunity 1P tha Lo2d ausnly were
eyt off f3r Tivteen dayst

8e Clve 811 th2 reass:a you enn why peorle dorend wsan sne

arn~thor and wor¥ taether,

Le TOi
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9, ¥Make a list of as many things as you c¢an that neople can
sacure without work belirny: done,

10, YName all the reasons you ¢an why people's needs sand wantas
change,

11, Bring in a story or a poem §llustrating the dienity of
works .

12, There is m desk in front of yosu. How many different pere
sonus worked on that desk from the time it started asz wond
in a tree and iron in the earth until 4t was placed in
this room?
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UNIT VIIX
HO¥ TO STUDY AN OCCUSATICN

"Ho matter wvhat a man's work, he aan 4o 1t dettzr 1f he
i3 well informed,®==lr, Prank Orane,

"ian i3 1like a tackeeuseful 42 he has a £ood hexd and is
pointed in the right direction. 3ut even though he is driven,
he ¢an go only 83 far a3 his head will fet him,”

*Reading furnishes the mind only with the materials of
Enowledge; it 43 thinking that makes what we read Surs,"-e
welOCke.

REFERENCES:

Bate and Wiliann, Studien in Vacationsl informstion, ppe 106116,
Gallagher, Courses and (ATe2TS, Dls LlAcwio.e

Gowin, %heatley and lirewer, (ccunstinne, pp., BS«110,

¥yers, Little and Hobinesn, I'lanning Your *uture, pp. 9«42,
Froctor, 'Vonﬁti(m‘%. PP 116,
Smith and Floughn, Planning a Oareery, poe. ¢3~4l.

Teeter, 2 Syl bum on Vocniional GCutldnnce, ppe €7-72,

zelyler and Jacuette, Choosing an Gecupnation, pp. 10«24,

cee Appendix for Chief Agoncies Jsudng "tudlies On Qecupatiom,

-

de THAT ARE THT CHIZF ZQCRLCLT 2F ¥OCATIONAL TL9TIATIONT

1. Books, pamphlets, and masagsines,

Lo Gducationel maving plcetures and slides,

3y Ohservations of vocatinns In the community,

.. One coan lesrn a grent deal about any oceuyati~n in which
he 1 interecsted 1f he bas the opportunity to obscrve how
it is carried on,

4, Visilts to observe activities in varisus occupations,

be rersonal interviews,
These are with workers and employers snd sho:1d bs arranged
ty the teacher wno will instruct the pusila an to5 the best
cuestiona to azk and tell thom what to lonk for in the
shop, the offico, or the [ lage of busineass, 1The intore
view should be roported to th2? elass or in a gonference
with the tencher or counzelor,

5. Talks on vocestions,
It i3 beat that these talks bo innde scearding to an sutliine
made or suggeated to the srenkear by the teéscheér or coHulie
gselor, In this way the pointsin which the boys and ¢irls
ere interested will be stressed as will the .~ints on
whieh they need tnformatizon,

7. hotual working erxperiences, ‘
These may come a5 a means of vacatisn empiayment or during
the schocl year under achool asunerviaion,

10, dapted Xrom Bate and 71llson, _tudles In voo-timnal In‘ormation,
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Be THAT I3 A GOCD ®ETHOD FOR STULYING AND BREU0RTING OF AN 0C Ui ATION?
There are five lmportant steps to follow 4f you would have a
cood plece of work, 7They are as follows:

e Jelect 1ist of occupationa 9 te studled,
2. Ueclide on & plan or outlinz of atudy.
e List sources of matericlas and irnform=tiosn,

a, Librarye--title of bosk, author, sublect, pare,

bs Intarview,

4, Organize material,
How you do this will depend upon whether you are to
make an oral repart or write a theme, If you are to
write a then? you will be glven dirsctiznnz by your
teacher ne2 to title headinge, margsing, writing on one
side of the paper, etc., Following are zugceationg
for making an orsl repsart, mary of which will apply
exunlly well to a written renort »r themes

A, Have sn sim,

he Tollow a definite plan in reaching that aim,

C. Organize ysur notes in goed orier,

de Te enretul $o report all the important thines
hut do not waste time by repenting,

6, After srrancing your facts study thenr so that you
will be able to preaent ther in ¢gosd Lnslish and
make thelr mennlng clenr to other pesple,

f. 32 brief. & cocd renort le always brield and to
the unint, .

& Tnlk only about the things that are lmocrtant
and intercsating.

£+ 3¢ prepared to answer cueszticns from other meaboers of
the ¢l=zss,

Ce A STHASLL OUTLING FOR THL 3TUDY O AN QCCUL ATION,

) O Importanee of the vo¢atlien, OFf whaet use 1z thls work
to the world?

II., The nmctivities of the vocation,
that would be one's dutles of engnged in thiz vocation?

IIX. Conditiona of worlk,
¥hat are the hourn ol work, th: health and saxfoty cone
ditionse?

Iv, Freparation and qualifications requlired,

1. Thet education and speelal tralnings are negess-ry
in preparation for thdsg occoupsiion?

2. Besldes educnticon and special tralining, what
physical, mental and ner«l or chesrscter gualities
are negeded?

Ve Jteadiness of employment,
Is the work seanennal? fany carpenters and palnters, all
harvesters and fruit nickers find thelr work seasonal,
v, GRemuneration,
That payment may be expected? will it be money alorne or
will there be sstisfaction and jJoy in the wark?
viI. Cpportunities for sdvancoment,
¥Yhat are the opportunities or chanecs for promotiong 1s
this a blind-alley joby
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ViII.Cpportunities for sdditilnsl eduecation,
Loes the company msintclin schools for ita employees? If
not, would thevre be opportunities frr aclf-improvement,
asuch a3 night school, libraries, etc.?

IX. General advantages and disadvantnges,
Lo the adiinta@ee seen more Important than the dissade
vantagses?

De A VIERY COUPLLTL CUTLING FOR STULYING AN SCCUTATINY,.
1. Kature, Cescription 2nd iilstory of Cccupstien
Ae Name of the pecupation,
Be Fhat 1s the nature of the work?l
Ce ¥hat are the main Lranches of the occupation?
De Is there a tendency towsrd further specialization?
e That taske does one actuslly perform in s typiecal day?
Pe Is it Incressing or decrzasing in fmportance?
Ge Fhat sre the asccial aims of the cccuprtione«its
fmportence to soclety?
He 15 4t loenlized, natlicnal, or universal?
« Ia 1t 3ssscnzl, offoring wark only a few months in
trhe yeary
J¢ that 13 the dogree of lator turnover? Lo workers
change often?
Ko What 12 its alzed
le humper enz pud 2% =oriern,
£. Yalue o?f product and c¢sagsitnl fnvested,
e sernnd Tor 1 borers - not ensugh to £il11 all
ouenin s?
4, Oversupuly of latrrers?
L. Aame ten outstandlng peracnanlities In thls occupation,
¥, Has 3t kept up with thoe timea? 1Has it rcrovn or
channged?
He Does 1t lead to gomathing better?
0. I8 the wnork interestling and stimuiating?
s I8 there oppartunity for initiative, pioneer work,
leadership, oripinnlity, and research in 1t?2
I1l. wualificatlions and Tralaing Needed,
A« Fhyaical requlrementa,
l, ¥alght
2o Heinht
S ZoX
4, Intrance age
6, 2pecial scnaes
6. Hezlth
7. Strength
6. Apptarance

8, bPsycholosical reguirements,
1. General intelligence.

11, idapted from HeKown, Home room Suld-nce, p. 253, (Leiraw-:ill,
1924.)
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2. Special aptitude,

3s 20ility of adaptatlone~rocial, merntal, and
physie=zl,

4, Character traita,

a, What social naré cconomic backeround ie needed?
be That moral and ¢thicnl traits sre needed?y
I'reparation,

1, Element2ary achool educztion

2e Figh mchoel educsation,

Se COllepe educatlinn,

4, Technienl educatisn,

6., Ives 1t requlre full-time scheoling?

6¢ Can the yeara of nreparatlon be decrezassd by
apprenticeshlp?

7« Can the reguired sducation or ndditicnal educetion
e secured In evering achsol? correspsndence
school?

Be AYe there opportunities for tralining on the job?

Ue I2 experience necessary?

10,0023 1t reqgulire manipulative sellly

1l.t028 the worker have to Purnish his own toslas?

12,L0e9 the morker have to wear speclal elothing?

*hat qualifications do customs dJderand?
1, Religlion
£e Neationzllty

111, Remuneratisn

Ao
Be
Ce
De

A

Feo
G.
E,
I.
I
Ka
L.
X,

Initial pay,.

fz2dimn woge secale

Haxilrum wage scals

Dlaerunt and speclal pricaes

sonuses

Sroup lnsurange

Fenziona

Service departiment, such a= a locsl doctor, nurse,
rezting rooms, ele,

Ry hour, day, month

iace work

Accident gompenstition

vooxane

then the work 1% well dene, dcez it make tho worker
feal that he 13 contributing to the progress of
soclety?

IV, Advantages,

a.

Be
Ce
lie
e

Opportunities for promotiorn,
1, I3 promotion dependent upern Turther study and
hard work?
£e That 12 the newyt higher jJob?
s ¥hen i=s one promoted?
opportunity for phy=lcal and meuntal growth,
Try-out opportunitiss.
Social prestige,
Poes it care for 214 are mnd henlthy

V. Dimzadwvantages,

A

Accidents connected with this occuzstion,
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Diseanes accompanying this ocoupntion,
Restriction of rrowth (educational and social,)

vi, ihystesl and “orking Conditions,

Ao
Re
C.

Inside work

Outalde work

Tempermture=«hat, cold, varintle, mnizt zir.
Ventilntinn--fumes, sdors, dust,
Nolse«~diaturbling, mtendy, vibratirg.
Lishtewmatural, artificisl, flood, dim, bright,
sanlitery conaltions--gond, poor, wvarianlhle,
HAachineryeshirh-specd, automatic, Jiza,
T90ls«=hand, lisht, heavy, standard,

Is the work varied or rouvtins?

IT monotanous, are there adequit® compensations?
Motlionsewrhythmic, horizortal, pervendlculsar,
gircular,

Fosturea-atanding, sitting, bending, moving about,
flourg-«day, nicht, rest yperiod, overtime, vacations
lay=offs, slack periode, stendry rorx,

Loes ons work close to others:

Lo otner warksers eypparatay

Is 1t closely supervized?

Is there nerve or ays-strain?

Y. Socinl onnditiona,.

As

B.
Ce

Unions and associatisng Jor the woraery for the
erplayer,

telfnre whriars,

Is there opportunity foar wholsgrrne Tamily 1ifet (Does
it keep the worker away from home, a3 in the ease of
the travelins s=lesman?)

VIlY. Sthical =Stendarda,

As

Be
C.

¥hat are the ethlernl standarda sand what are its
influences upon thnse engaged in 1t?

ines 4t help the individual to leand g ﬁaod life?
Iz it conduclve i3 gond eitizanahipn? 1

Lo QUILINZ POR AR OCCULATIONAL TALK,
l. Importance to anelely,
£+ The actual work donea,.
e Advantaces,
4, Disadvantagesn, and problemn,
Se Preparatinon neceasnry or dsz2iratle to anter the occupatinn,
6. Other qualifiestinnsg or regulr-mznta nscesssyry for success,
7. Inttial income and chance for advancemant,
8, Effect of the occunatlion on the life nf the morkar.13

I Reubere,

;rinelinles mnG wtthads of Vocntionel (Hiniee,

frentice=~iall, 1524, Dhe LiUmlld,

13, Hatcher,

Guidineg Pural Mava and GQirls, leosraw-idill, 1630, p.173.

Suerested by Ur, John K, Breser of parvard University and :lss

leona C,
Guldance

Suchenld, :Mreator of sducztionmal and Vocatliosnal
in the Baltimore Fublie “chools,.
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P, TORICH POR PLIORDS DITHISD ORAL 093 YRITT.N,.
1, Cccupational Aisecascs,
2, Hazardous occuptions,
3. "orkingmen's eorpenzation laws,
4, Zegsonal accubatloﬂs.
8, New occupatinnms,
6. Occupatianag which are decressing in socal value,
7« Penalon lses,
Be Zocizl ang moral hnzavds Of an coounation,
G¢ Smithedushes vocational ceourses,
10,Croup insurance,

Ce DEBATE SUBJ:ZCT3,
l, Hesolved, That the boy and girl whq work thelr way thrsugh
hich schasl and ¢ollegse get moars a2ut of it than do those
whose &xnenn?e are paid f2r thﬁm.

¢ lzgolved, That s falvr w21r9 gonle for all eqployaca and a.
shars in tha profity o a business 19 ‘better Lor warkers
than 21d age pensinns,

He GUESTIONS TO ANSTLER AXD THINGS T2 19,
1, #hy 13 it more Aifflicult fPor young peanle to segure Lirst-
hand experiencs in vogaticnag than 1t vas for thoty f=thers?
2, sinke a8 list of vocatlon= m&leLL@ thoussds of ven that
were not 1ln existence Fifty vears ngn,
e Im 1t ;o82ikle tn learn a1l tisd cur shorld Fmaw nbout an
oceupation from books or maraziren?
4, List Tilve voestions thav arse clberl 21y drngerouss Tive
which sre unsvgunlly =afe,
Ee 'hy ahould oue obtnlin a broad YWweowledse of the {ield of
pececurations wihile 1ixn scuool?
8, Ta et our 1deqs mpeut voentions from maoy SOUrCES,
Pelloving are gome of tP@ LaPaese
G Prowm friends
be From relatives
Ce ['rom schonl eudbjectls
4, Trom schonl paprer
8, From reading boaoks
L, From sachool elubs
8. “trom teschers
he From pevacnmal experiance
1. from sulitoriun progrsns
Je From nevepnrers and mnoaglines
ke From guldarnce classes
There did you eet your Ldeas abnut the Dnllowing thirgs
that ¢nncern the vocstinpae you cre ec, eclaily interented in?
a, ffec¢t on henlth
b, L.en~tt of hours
0., Incons
d. sethnd of preparrtion
. hature of work
. Chance for advancerent
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&+ Cpportunity for 3erv1ce.14
7« 7hat educaticon 18 necessary for a busiiness vocation? a
professicnal vocatizn?t
8., %that ascholarshiys nre avallatle to deserving pupils in
your schoolaf
9, ¥%hat loan finds are availlable in your comnunity? Sometimes
the lastern Ziar, Le o De, Dunilieas mauents orgnnizations,
businesa men's oveanizatisns, and Tomen's Clubs have educae
tional fusdis, Are thsre any such unds smvall-ble in ynur
comnunliyy
10.Kame goyme osacupnationg which have grawn out of the invontion
of slectric lignting and the motion picture,
11.,5hould you avold an over«crawded sccujpatioson bacsuae it is
crowded? Glve reasons far ysur =nawsr,
18,7ould you rather b2 an automoclle rscer at 1§ wer dsy or
a school tsacher at 33 per day?
13,%hen selgeting an oocupation tharz are ceurtain tiaings to
consider, Below are given oi:nt thulupes none alioculd conslder
in rating an occuuition as to 1is desiradilitry, “=lect ten
occunpatioang, including thasz 4u =hico yoru 1re most intereste
ed, and rsts thom from O o 10 on theqn gharaoteriastles,
For luastancs a 8iergymin would rund 10 »n the firast characw
teristlic snd 4 rackelteey vould rank Q.
a, He=napgt f1r the sgcunation
be Up ortunity fnr ervice
¢. Remuneratlion
Q¢ Aegulnarity o7 eaploymsnt
e, Junliflcation negeszs Yy
fa Upportunity for advancenent
£e Health and a~Loiy 18
h, Lesirable sasncliatiors.

Y3, idapted from GallasneY,Courias and Caroars, AP e8rs8, liwvd, pelédU,
18, adanted from LeXown, ‘ome noom vuidance, elrawsHill, 1634,
p. 258.
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UNIT VIII
ASRICULTURL AND IT3 ALLIHD OCCUsATIONS

*¥hether thy work dbe fine or coarsc, planting corn or
writing epics, 8o only it be honeat work, done to thine own
approbation, 1%t ashall earn a reward to the senses a2 well sas
to the thought: no matter how often defeated you are born to
victory. The reward of a thing well dore 1z to have dore 1t."

=eiinlph "alde . merson,

RLFERINC:=Sy

Bate and %ilson, Studies in VYocatinnal Information, 1nps 5l-56.
Edmonson and iondlineau, Occupatlions Tnvroupn ,YObLlEm3, ppe 27«08,
Gallagher, Courses asnd CRroers, jDe cWveclbe

Gowin, Thealley and rewar, vcecupations, ppe 1£7-148,

Lyon, saking a 1ivinc, ppe 1l78«cUb,

gyers, EIE{ia and wblinson, Flannine Your Yuture, ppe. 45-45,
froctor, VYocationa, ppe 48«77,
Zinlth and blough, glannine m» Caresr, npe BI04,

Teeters, 4 3Syllabus aon Vogstional Guldsnee, np, 75«73,
Zeilgler and JagQuebt@, LhNNSIne AN GeCL, Ll n, " Pe 5T7=1C86,

Ae THAT I3 THE CLASKIWICATION OF AGRICQULTURAL QCCUrATINIS ACCGLLING
TO TH UNITLL STAT.S CLNZL3?
l. Ceneral farms
Ralse graln, stoeck and produce dalry products,
£+ ilantatlons
Ralse c¢otton, rice, suger end tobaceo,
3. Cardens and greenhouses
fimise fruits, vegetables, meecds and flowers,
4, Orchards and nurseries
Raise frults, trees, plants and shrubs,
8o Imiry farns
froduce milk, eream, butter and cheese,
6. Stock fzrms
Faise cattle, horsesz, hogs snd sheep,
7. Youltry farms
vroduce ezzs, chickens and tnby ehicks,

Be LDIPHEAZINT KIKDI 2? OCCUXATICHS IN AGRICULTURI,.
1. Instructional

a, Teaching
1+ High school and
College

Y. Government Lxtension
1, United States [epartment
Pe _tote [epartment
3s County agent
4, Lirector of cludbs
5. Journalist

6, Lecturer
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2. Experimental

a, Director

b, Assistsnt director

c. Research expert

d, Demonstrator

e, Assistant demonatrator
Se Practical

a, Owner

b, General manager

¢, Farmer

d. Helper 16

e, Apprentice

C. REQUIREIYNTS FOR A FPARJER?

1. Must be physicslly strong,
2, Must know:

a, Machinery

b. Animals and the best ways of producing the best
breeds of stock.
3. Must have a knowledge ofy
a. Botany
b. Bioclogy
C. S0il chemistry
d, Grains and other farm crops
e, Drainage
4, Just like to work out of doors with anim=ls, machinery and
¢rops.
6. Must have money enough to buy machinery, stock, seeds, and

pay rent for or buy a fLarm,

D. WHAT ARE THE OFPORTUNITILZSI IN FORUSTRY?
l, United states Forest Service,

8,

b,

Ce

20 JObS

Technical
These men do supervisory work, solve problems in wood
utilization, and make plans for planting and conserva-
tion of trees,
Semitechnical

1. Rangers

2. ¥anagers of lumbering

3. Managera of scaling
Nontechnical

1., Guards

2., Assistants in planting and conserving trees,
with private enterprises such as;

a, Lumbering compenies

be
Ce
d.

Rallroad companies

Mining compsanies

Educational institutions

Organizations condueting research in forestry.

E. RE%UIRJMENL: OF A FORZSTER,

1. Must
2. ¥ust

bte physically strong.
love adventure and travel,

Y&, Soith end Blough, rlenningz &8 Career, ps bB8.
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B¢ Hiust not be afraid of hard worl and many discomforta,
4, 'ust be truined in:
A, Mathematics
be Zurveying
c¢., Chemistry
4, Genlopy
e, Highly technicesnl and specinlized courses in forastry.
Be Just knowi
2, Trees and porsglible uzez of different varietica snd
conditiong under which each grows best,
be Liseases that threaten trees and how to combat them,
Ccs "hen timber 1s reandy for the market,
d, liow to educate the public as o0 the importence of
conaervation of the natursl resocurces,

P FTHAT ARS THS DITPIRZNT TYSWT ¢F FIITYGT

l. For mrort,
The “tnte and National Governments maintain fish hatcherles
to proparate fish for stocking the stre-ms for this type
of fishing which 1w done with rod and line,

2., Commercinl fishing.
This is done in powrer boats with seines, nets, flishwheelsn
and traps of vuerious sortis,

3+ "hellfish, :
This deals with the propazation and marketing of oyaters,
clams, lobsters and crabs,

4, Other types of fishing.
Thales and senls,

Ce TOUICH FOR YRITTLN AND CHEML HopOATE,
1, Bee culture
2. Flower culture
3. Landscape gardening
4, loultry ralsing
5, Animal husbarndry
8, Truck gardenirg
7+ "Farm rellef®,
8. The county agent,
Q¢ Lalrying
10,3pecialized farming
ll.Canneriea
12,Horticulture

He CUESTIONS TO AN LR WD THINGS T2 DO
{£any of the fzcts asked for in the next 6 guestisns may be
frund in the Yorld Almanac.)

1. ¥Yhat are the principal crops in your state?

2. "hat i= the total annual vzlue of the agricultural products
of your state?

Fo “hat 13 the total annual wvalue of the Torest products of
your stete?

4. Ia fishing en important industry in your ast-te? rhat is
{ts total mnnual wvalue?
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b« Are there any other industries in your statc whose total
annusl value exceeds that of acriculture?

6. ¥hat are the different Xinda of work open to graduates vho
have specislized in foreztry?

7« Vhat finuneinl returne are likely to be earned by speclale
i3ts in forestry?

6. “alke a 1list of the principal crops rained by the f-ruers
in your ¢ommunity.

Q¢ Find out the aversge yilcld per acre for each of these
erops, How doea 4t compare xith the beast yield per acre
thnt you have ever heard of?

10.inke a 1ist of inmect pests that destroy the cropa of your
nelghborhcod, How do the farmera fight themf? sro they
guccessful in their fight?

11.#ind cut which dreeds of chickens are best for broilersg
which are best for ¢gpa., 1In there a ready market for
poultry in your town?

184vhat kinds of fish can be ecaught in yosur nearest lake or
stream? That kinds are good to esnt?

l1Z.Jla3 your st=te a fish hatchery? TIias the state ever stocked
the streams neay you? %ith what kinds of fish?

14,17 there 49 snyone neay your town who ralses flowers for
the market, select some varlety such as the rosse, peony
or carnution, and find out something avsut the planting,
cultivating and marketing.

18,.%7hat are the advantages or disncvantages of eco-operative
sellinz or buying orranizations such as the Apple Growers?

16.,5ow are swordfish, tuna, and sturgeon causht?

17.Certified, pasteurized and accredited are terms used $o
classify milk, Yhat 13 the meaning ol each?

18.%hy are the weather reports as well as a general knonwledce
of weather and elimite conditicons of great importance to
the fraer?

12.,7hat 13 intensive fLarming? extensive farmine? diversified
Larming?

£0.7hat are the advantaeces and disadvantages of farm life?
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URIT IX,
AXTRACTION OF KMINZRALZ AND OIL R.PINING.

"Blessed be the man whose work drives him, 3omething
must drive men; and 1f it 4s wholesome industry, they have no
time for a thousand torments of temptatinn,”

-«anry Iard Beecher,

RZPLRENCES

Bulletins from the 3State Bureasu of dines and the Usited itates
Bureau of ..ines, C
tdrongon and Dondineau, Qcceunatinns Throurh froblems, ppe B56-67,
Callegher, Courses and Careers, pp. 1 7wlive
Gowin, Theslley and arewcr, occunstisns, pp. 146150,

Lyon, akinsz s Iivins, Dpp. 1§I~ﬁd3~2u§. 510=-811,

Hyers, Llittleée and jiooclinson, flanninz Your ®uture, pp. 56«71,
Froetor, Vocations, pp. 111-1IZC,

mith and Lieuth, xlanninm a Carser, pp. 85-94,

Statistical ibatract ol the wnlteqd states, 1944, (Por sale by the
Supt. of Documents, “ashington, D. €., Buckram biniing, .1.50, publ,
each year).

Zeigler and Jaquette, Choosing an Cccupstion, pp., 107-1Z1.

Ae THAT ARZDI 3CHE OF THS PRODUCTS €2 LIXRINGT?
1, Coal-=provides employment for largest number in this group,
e Natural gas and olleeszsecond in number of people emplored,

2+ Copper

4, Iron 10. Iranite

8. Gold 11, Precious stones

6. Iine . 12, Limestone

7« 3ilver 12, Clay for making dricks and tile,
B« Lead 14. <alt

Pe Cement materials 18, “ulphur

Be OF THAT TYPLS ARD THS JIAR3T
. 1, "Cpen workingss”
a, Clay pits
be 3Itone guarries
ce flacer £51d mines
2. Rzneath the ground
Do Fits
b Tunnels
3, Yelln
¢« Gas
b, letroleum
¢, 3alt
éd, Sulrhur
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3.
WHAT

46,

ARE THE METHODS OF MINING COAL?

Stripping

This consistz in removing all the earth above the coal by
means of electric or steam shovels and then removing the
coal by the mame means,

Dlgging a tunnel straight into the side of the hill or
8loping it into the side of the hill,

Sinking a vertical or inclined shaft,

ARZ 3048 OF THE CREAT IJMPROVuMANTS THAT HAVY BIEN ¥ADE IN

MINING IN THZ LAST THIRTY YIAR3?

6.

¥achinery has replaced pick and shovel,

Flectric drills for boring.

flectric current 18 used instead of fuse for setting off
explosions,

Electric 1light 13 used instead of candles of fifty years
BEO

Foreed air ventilation,

UNDER WHAT CLASSIFPICATION A3 TO TRAINING DO A LABRG:E FART OF THE
WORKERS CONME?

1.
2,

Unskilled

Semiskilled

However, there are all degrees of skill represented in the
industry.,.

ARE $0.5 0F THE QUALIFICATIONS THAT A AINGR MUST HAVE?
Must be physically strong and able to do hard work,
#ust be courageous, for the work is dsngerous,

Must be able to be happy when working alone,

ARE S0sd OF THE DISADVANTAGES OF HINIKGY
Very hazardous,

a, Handling high explosives,

b. Bad ailr znd gsases,

c. Cave=ing and rock slides,

4. Defective machinery,

¢, Careless fellow workers,
Fork 13 seasonsl,
A miner's famlily must live in an isolated community.
Bducational advantages for the children are few,
The number of mirers far exceeds the need,
A miner has very little opportunity to continue his
education,

ARZ 30M3 OF THE ADVANTAGU3?

o general educsation is required of a majority of the
workers,

wages are high; however, most miners do not work steadily.
Free hospital care,

Compensatlion to miner's family in case of death,
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I. WHAT ARZ 301 0¥ TH! TYPES 0F FOSITIONT OFEN TN MINING?
l, The prospecstor
He 13 usually a man who packe his tools and supplies on a

horse or dburro and explores the recions in which he thirks
minerals may be found, FHe must be a practical miner and
. genlogist, fven if he locates a mine he usually sells out,
for he 1s an explorer and not a developer,

2. The minrer

3, The mucker or miner's helper

4e 5hift bossaes

Bbe ¥ine foremen

6. Superintendents

7« General manager

6, Blacksmitha, to sharpen drills and look after other tosls,

P+ Machinista to keep machinery in good conditinsn snd sece
that wvarious power drills are in ordsr,

10,Timbermen, to secure and put in place the timbers necesary
to keep tummel walls from caving in,

ll.2urveyors, to plan the drifts, estsblish levels for sluice
ways, anéd lay out roads and tramways,.

12,%aanyera, to tike samples of ore and find 1ts minersl
content,

12. Yining engineers, to study the geologieal formatizna to
determine the extent of the mineral depnsits sand the
direction which the shafts and tunnela sh~uld tske in order
to get the ore out Lo the beast advinta; e,

Je
Torkers 1n /Incs, . uarries and L1 rlelds
VOCAYL Llona Fomale Jale to

foremen, OVErseers and inspeciors 12 24,274 34,266
Operators, Officials and

Nanagers 141 20,758 30,806
Coal .ine (Operatives 116 621,645 621,661
Copper, Gold, Iron, Lead,zZine,
and Jilver iine QOperatlves 16 £9,428 86,489
quarry COperatives 25 65,263 65,288

Gas, 011 and 38l1lt %ell Cperatives 41¢ 108,879 109,348 17
Totsle (pA) SO0, 248 BDl,o77

I7. 3tatistlcal absiract of the unlited it.ite€s, 1037.
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Xe G%O%RAiﬂICkL LCCATION 6F QUAR SIW Rl AT5TURGCLT 1IN TH. LLNITLD
STAT.Gt

« New England 0.6% 6. South Atlantie 11.1%
o Pacific 5.7% 7. Northwest Centrasl 8.9%
« Mountain 10.2% 8, EBast North Central 15.2%
West South Central 15,5% 9, Middle atlantic 27% : 18

: East South Central 5,.,8%

Le OF ZUAT 109 THL w2700 8F T BUR-CAY QF ¥IN.3 QIXIIST

vromotion 02 safety and health In the mining and metallurge

10al industries,

2s Investigation of mine accidents,

Se @thods of preventing them are studlsd and expardsanted
ﬂitho

4, sine rescue ears are sont to places whors fires and exw
rloasisna have occurred,

8., #“irat ald is goiven to the inlured,
Linirg encirecrs and chemiste with s eelal kno-ledss of

1,

Fas, coal, uetroleun and exnloslves are employed in this
tureau, Fuel ensineers study the nost econonlesl weyr of
carrylne on mining arnd of burning cosl and o011, 11 nre
choann by clvil sarvies exsnlnation *3ith ths exyce tion of

the dircetsre

e TAITCS Toia FUITT %N ANL O LM U4AT,
1. united ‘ine “orkers o “rerica,
2, ‘'late pickers,
T8, CrpicU L¥ou (UEINTEON UNG . Luihi- .Uy L Cla, 213708 1 Ta §

kroh‘lg.mgl L‘L.',P.c,,'illﬁn 1?31' Te 59.

o
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Qi1 refining,

Sulphur wells,

Salt wells,

“melting of iron.

Zining preclous atones,

Gold and silver mining,

©1)l and gan Tields-elocation, value of products, types of
workers,

TIONS TO ANSWEIR AND THINLGS TO Lo,
Kame five uses of coanl
what are the chief minecral products of this state?

Report on the process of mining, refining and use of the
£2llowing metals
as Aluminum f. Lead
b. Erick B« 4ine
Ce Coment he Granite
4. Copper £. 53lt
e, Tin Je Gtone

Are mininz and metallurgy the samefd

FThat 13 Mwhite coal™y

Uslng an cutline map of the United stntes, color in red
the states leading in coal productisng in bBlue those leade
ing in eopper; and in yellow those leading in gas and oil
production,

¥hen the world's supply of petroleum is exhausted what
wlll replace 1t?

If there {9 a Btate Buresu of Jlnes in your atate, write
for a pamphlet describing the kinds of safety devices which
mine owners are required to irstall in thelr minesn,

ake a lint of the products menufactured from crude oil,
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URIT X.
MANUFPACTURING AND #:CHANICAL QCCUEATIGHRS.

"The dignity of labor depends not on what yosu do, but on
how you do {t, == dwin Osgood Crovar,

RuFLRINC L3
Bate and Vvils=on, 2tudiea in Voecationanl Infarmetion, pp. 61-64,
Compton's Insyclopedia, Vole By, Pe oY¥8, ihe riclture "tory of
{ousnes,
Comptonts dncyclopedia, Val.8, Dpe 4021 and 4022, .lctures of
Irdustries and Inventionas,
Cooley, Rodgers and Zelman, My ILife Torik,
A, Representative Industries;
ls The Hosiery Industry
£« The Bakling Industry
3e The Candy Industry
4, The 3hse Irnduatry
H. The Llectrical Induatry
6. The automobile Industry
7. The Telephone Industry

Be Buildings snd Jetal Trades:
1. The Czarpenter
2e The Ericklayer
3« The .1} unber
4., The :lecttician
8., The ratnter and Leenrator
6. The Shest-mestal Torker
7« The :lasterer
8., The steamfitter
Ny The “tructural Iron *orker
10,The Draftaman
11.The I'attern-maker
l12.The ioldery and the Coremaker
12.The slachinist
14.The Tool and Dyemaker
15,The Porgeman
16, The ¥Telder
17. The Bnllermaksy

Zdmonnon and Dondinesu, Occupatisns Throuch Iroblems, ppe 68-83.
Gallagher, Courses and Cuareers, pDe - EhomiinlDe

s
Cowin, sheatley and Brever, 2cecuontinnge, pp., 150-204,

myers."tlfffe and ﬁc%lnson, Flanning Your Tuture, Dp. 7¢«98,

Iroetor., Vocatlons, pp. 121170,

Statisticel ibstract of the United 3tates,

amith and Blohlgh, rflannine a Career, ppe. B5-146,

Teeter, A _Oyllebus on voestional Guidance, ppe 103«111,
Zelgler an aquetie, Tlionslng Aan gecusatlian, pp. 122-188,
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Additional References for UNIT X,

Cooley, iiodgers and Belman, My Lite 7ork,
C. frlntlng and Jervicing Trades:
l, frinting Trades
a, The Compositor
be The rreasman
Ce Lithographic irinting
4, The _ ngraving Trades
e, The Bindery
2e The Automatvile Trades
a, The Autamobile Trades
3. The “tatlonary Snglneer
a, The Ttatlionsry snglineer

A, THAT DO THo UANUPACTURING ARD UECUANICAL OCCIATINR: TMNCLUDE®R
« factory workers,
Z2e Metal working and printing trades,
Ze The bullding trades,

Be HO® L0043 T URITLE STATLS CAix0us OF 1030 CLAIIRY THY LANUe
FTACTURING ASD WLCHANICAL QCCUPATICNSY?
1, Building and Constructicn
2, Chemical and 1llied Industries
e Clear and Tobacen Factories
4, Clay, Glass and 2tone Industries
8. Clothing Industries
6¢ Food and Al)ied Induatrice
7« Iron and Jteel Industries
8, Fachinery and Vehicle Induatrics
gs ¥etal Indu=iries
10 Lumber and Turniture Induztries
1l .Paper, Frinting end illied Indusirics
12,Textile Induzatriesa
12.0iscellansous

Ce THAT IS TILL Ko NIKRGS QF THE TIRD WUARTFA(TORL"?

It comes from the Latin and 1literslly menns to wake by hande-
In the early dsys thet 13 how things wore made, but with the coming
of the mnehine sge very 1ittle is now mnde by hand in compurison
to wvhat 15 made by maehinery, for working by hand i3 too slow and
too expensive, “2r¥x thet is done by hand eones under the class-
f{fication of "handlcrafts-,

D, “HAT C&N BI SAID ABCUT THI “2RiI IN & ¥4l2075Y%
1. There are all levels of skill but there are more unskilled

-
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Be

Ee FHAT

&2,

or semiskilled laborers than any other clssses,

~ach operation is performed ir the shortust poasihle tinme
and with the leant cost,

The finished products sre tlce results of the efisrts of
meny people so there 13 little chance for pride in w rke
manship,

There are many varieties of jobs or tarks, Tor example,
there are seven or elght depsrtmernts snd 115 differernt
operations performed in maikine a shoe,

The work is sensoral and monotonous. Yet the modern factory
12 a much pleasanter place to work than the dingy factory
of twenty-five years sagpo,

ARE S0.00 CF THR THIRGT THAT MMBERR PACTI®Y 2851 48 0 LOING

FOR THOIR 00413337
le Providing educational service tn train thelr worrers,

€

Ly ]

velfars services
a2, Insurnnce for workers,
b "ree dentsl service,
G, Free medicel service,
de Lidbraries,
e, Cclub raoma,
T ithletic Lacilities,
g« Lunch roons,
he Zrtertainment at noon hyr,
1. Zanks to encourage thrift,
3y 3haring of profits by the esploysr with the employcees,

Fo THe CHALICAL abig ALLID ILLUITHILS.
They include the fLollowing:

le Irugs and medicines,

2e Pertillzer factrriea,

Ze Lyes and palnts,

4, Cosmetics-«ons of the moat profitsdle,

8, raint and varnish,

6 Iishting paas and coke manufacturies,

7 retroleun refineries,
Bee Jomp Tmctories,

8, Oprays and inzecticides.

10.fowder, dynamite, fuse and other explosives.

Ge THEYTILE ARD CLOTHING LkLUSTHILI,

Thia divizion ranked second in the valuz of products and first

in the nunbers employed mecording to the 1¢00 census, There are

the following classificationss

l.

e

-

#apufacture of fabrics, ,
There has been much child labor in those factnrles in the
rast,

sanuf ~cture of we:ring apparel,
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There are two main divisions of this indastry:

a, Hand or custom-made clothes erploying.:
1, Tallors
£, Lresamnskers
<+ Hntmakers
These nre made«toemescure ~rticles of werring
spparel and beesure they sare expeonsive they are
not 95 muech used &8 ready-to=wear,
be PFactory or rendy-toewanyr ircludes:
1. Zhlrt Tactories
2. Uverall fT=etories
da vomen's elonk, sult and skirt factories
4, Sen's resdy-to-wear,
Condlitlona in thesze frelnrizcs sare very often une
satlalactory because of posr lichting, poor
vantllmtion. isns bheura, and poor paye ome of
the workers havs trade or tsehinical schonl trisine
ing. The managsrs must te well-trained,

He FOOD INDU'TRINS.
These Includas

I. Iﬁvn
l.

2o

Se

4.

Rakxeries-~brend, pastry and eakcs.
{anneriogswyesetables, fish, meat, butter, cheese, nnd
milk,

Candy factories,

Cooky Tactoriesn,

Cracker {actories,

Fackin: houscgewprapare measts for prezervation in
refricerati~n plants,

tillergesprepare flours and ecereals,

The work in thesge indusiries 1s great, for ;cople
must eat, ¥Yorking eonditiconz are usurlly better than
in othcr typnee of Lactnrics becsuze they mre regquired
by lsw to be cle=n,

Zxecert for unskilled lobor & wish school e€due:tion

is very helpful snd olften necensery

ARD STULL, 4 CHTNLREY AMNS VARICLE INDUJSTRILI
Automnbile

8,
De

Pactories
Repalir shopa and garnges,

Vork 1n this industry has tended, in the past, to be
semsonal but with betiter roads this has been partly elim-
inated,

Iron and steel plants,

He
De

Ce
Ship
Nse

The work in blast Purnnces and r-~lling oills is
danserous,

The hours ars longe.

Trhe pay 13 not as gond as in the sutonoblile industry,
buildinz and bo=t bullding,

A larpge part of the work i3 that of xeepinsg ships in
repair. The Ameriean apparatus und evui pment for
re"atr wvork is seesnd to none,

sircraft construction,
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6, Locomative construction.
6. Other equipment used in transpzartation,.

Je THE METAL INLUSTRIGS.
Some of the Andustries are:
l. Zrass mills
2y Clock and wateh factories
Se Jewelry factories
4, Copper factorles

den are employed almost exclusively in the metal and machlne
trades, 7Zomen are employed sz fllers, polishers, and grinders,
They also work 4in the goldsmith, s1lveramith ﬂnd‘jeweler shops,

fuch of the w;rk 1s lesarned by apprenticeshlip., Theze npprene
tices attend continuation school for two yeara where they are
taught éhe technical anpects of tihz2ir trade, socisl studies, shop
mathematics and mechenieal drawiﬁg.

Lo THE ZTCORZ, CLAY ALD GLASZ IRLUSTRILS.
Some of the products of these indusntries are,
1. iottery
2o ilate glass
&y Liczhes
%, Laboratory supplies
6., ilectric 1light bulbs
6+ Tindow glass
7« Toundation stone
8, 3tone for monumenta
fe Building atone
The majority of the workers in these industries are unskilled
or semiskilled,

) N hy XepennPINR THDUSTRILS
be Buggggéaaiégnggn1y-akilledItrndes and include the fallowing
workers:
1, architect
2, General eontractors and subeoniractors,
3, “xcavatorsa
4, Structural fron workers
5, Rricklayers and masons
6., Carpenters
7. Cabinet makers
B, <lectricisns '
¢ Flumbers and pipe fitters
10..1asterers and eement finishers
1l.lathers, shinglers and floonr layers
12.:ainters and decorntors
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Tormerly these skills were learned by apprenticeship, There
still 1is some appronticeship tut they are also taucht in trade
schools, Young workmen are then with master worumen before they
become independent skilled craftamen,

Ke FAPLR, PRINTING, AND RILAT D IADUSTRILZ,
Some of the workers in these industries sres

1, Compositoras or typesetiers

Re Hand

be Yachine

le Linotype
2. Lonotype

£e ¥Yakeeup men
e Frezazmen
4. EBookbinders
€. Froofreaders
6¢ Lithographers
7« Lngravers
8¢ Type designers
¥¢ iaper makers
104rre3s manufacturing
1l.4rt work
l2.idvertiaing
l12.iotogravure printers
l14,Type founders

Among conpositors and linotypers there are many more men
than women, In the binding work women are almost as numerous as
men, About one~fourth of the woarkers in the printing trades are
women,

Hich school graduation is usually required to le-rn hand
composition or linotyping. The best opportunitiea for lithographw
ers and ensravera are to be found in the large publishing houses,
Job printers and hand eowmposition will be found in the smaller
printing anéd newspaper offlecsa,

M, THAT ARD S0MMz OF TH: HIGH 3ALARISD J°% IN THIS G3°uUl o2

I.DUSTRIS™Y ANL TRALLSY
1., Designer
In potteries, texiile factoriez, wall paper T ctories or
linoleun factories, desigsners are importent people,
2, FPoreman
a, ¥ust be sikilled workman.

-
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b, Must have some ability as a teacher,

C. ust be able to handle men without arousing fll-Teeling
eand rescontment,

Froduction experts,

8o Efflclency~~has to do with econnmical handling of the
processecs of manufscture, The best training is a
thorouzh engineering course at some university,
followed by apprenticeship under a production expert,

bs Prersonnel worker

le Sualifications:
a, Just have a knowledge of soclioslosy and
paychology.
b. A keen sense of socinml justice,
€. Intercst in people,
d, Judgment and common sense,
e, Courage,
L, “nles ablility,
&+ Unselfish viewpoint,
he Tact and diplcmacyi
1. Power of analyaia, e
The cost expert,
“ust have a great denl of mathematical 2bility and training,.
The experimentsl or research worker,
Tries to ciscover new products or attenpts to improve
present output,
Cood fields are found ing
a, Chemical industries
Y. imint zhops :
c. fanufacturing of rubdsr goods
4, £lectrical industry.

K. HO® WILL YOU MAXE YOUR CICICE PRI SUCH A UVIDY PI.LD?

1,

Tirat of =ll you must decide on what sort of an industry
you are irnterested in,

Then conslder your gualifications,

Next the reguirements of the cccupation in which yru are
interaestad,

fdueation required,

rhysical eondition,

egree of manual aXille~all of these oceupations require
manual dexterity,

Cs TCIICS POR CRAL AND TRITTEIN R-ITORTS,.

10,

Glass btlowing
Confectioner
Lneraver
Goldsmith
Jewneler

Linotype operator
rlumbder
Bookmaking
Tallor
Upholsterer

IO dapted Trom Lyon, ;aklrg a [1virp, wacalllan, 152G, Pe oode

-
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11.
12,
18.
14,
15,
16,
17,
18,
19,
£04

67

Tatchmaker 21, publisher
Laundry worker £2, Harness worker
Clothing designer 22, Zhoemsaker
Baker 24, Carpenter
Furniture maker ©b. <lectrician
¥illiner £8, Tobaceco worker
Fattern maker 27, echanie
Frinter 28+ Canper
Shipyard worker 29, Hatmaker
Jtructural iren worker &0, HKachinist

P (UESTIONR3 TO ARGWIR AXD THILC? T2 DO

1l.
2o
e

4o
Ee
6.

7e

8e

e

10.
1l1.
12,
l&.

14,
1E,

16,
17.

18,
19.

What schools in your state teach manufacturing processes?
That ere some of the trades tausht in these schools?

¥Yhat part of the autrmobile gives the moat troudble? (Could
you desirn a remedy?

¥hy wouldn't a pattern maker take up cabinet makinz or
garpentry instead?
Visit a factory Af posaible and report to the class the
ogcupations found there,

In 1789 only a anall percent of ware earners in the United
States were engaged in manufacturung, In 1629 this per=-
cent had grown to5 thirty, How 40 y»u accrunt for the
changze 9

If all manufacturing should be stopped for m year which
would be affected more, the people who live in the cities
or the ones living on the farms?

Is a small ahop a factory? Is s kitchen a fsciory? “hat
are the points of difference and resemblance between them
and a large factory? ’

%hy 13 the bhuilding of mechines and thelr care im: ortent
ts soclety?

If there 1s a blacksmith shop near you, vizit 1t and re-
port to the class sbout the work,

If posalble investigute the work of a steam enclineer or
Janitor engineer in charge of a bis bullding,

Is the nunber of carpenters increasing or decreasins?

%“hat substitutes for earpentry work sre being used?

¥hat is the nature of the work of the structural iron
worker? What are the gpecial qualifications for the worky
Compare the occupations of the plumdber and the electrleian,
vthat are the advantces oy disadvantar=s of having a house
bullt by contract? How doecs a e~ntractor recelve his pay?
Try to give a1l the reansns for the loctlon of s me
faetory with which you are familiar,

vThat effzet has the development of manufreturing in the
rnited <tates had upon: (a)manner and cost of living

(b) development of cities; (¢) e¢onditiong under which
work is done; {d) aca=onsl occupnations,

Hew do try-out practical arts sublects show one's llking
or abllity for erafts and trade=?

ost of the bullding trades are orpsant-ed in the lzrre
cities and atrongly unionized throurhout the Urited atates,
*hy should one consalder thils when planning to enter ujnon
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£l.
2,

3
24,

25,

26,
274

$8e

29,
Qe
’11.
E2e

58,

any of these trades?y

ﬁh%t in the dtfferance dotweocn an architect snd an crntract-
or

Ia there encuch demand for cablinet makers these dnys to
Justify & person in lezrnling the trade?

If posgalble arringe to £0 through the jJob printing and
gomposition rooms of a newapa er office and wateh the 1ino-
typers and hand oompoeitors at work, Make noteq and ree
port to tho elass what you dizgover,

In what industries are glass blowers enployed?

If you have man opportunity to woteh a houde in the first
stages of constructlion, do 82, *atch the different ¢orke
men, “ec If you ern tell what esch one iz by nhat he 1is
doing, Llm0 thiunk whether you would like to da that kirnd
of work to earn your living,

How many people would be thrown out of work 1f all women
refused to uae cosmetica for a yenr?

#ake a list of plsces where stesam bollers are used,

In whaet vocrtions are blue«prints or design necescary as
guides to the workers?

Find the largest and best enulpped =ervice garace in your
eommunity and obscrve the nunber of differsnt tywpes of
worik carried on thore, 8ke s list of them, Ieseribe
gome of them 4n detqil,

Thy is paintine often called an unhe lthy vocatlon?

hat is interior dedsaration?

That 13 meant by period furniture?

Go to a shoe or leather goods store sand find sut the uases
mnde of various kinds of Jesther, ssme of which ere:

2s Allipntor he Fangaroo
b, Calft 1. Aid
Ce Cutlle J. ilg
4, Zlephant k. Rhinocerous
« Coat ls Shark
f. Hippopotamus me “heep
&« Horse
Lefine the {a1liowing;
8, ¥orocco d. Cordovan
be Huszian €. Danish

c. tatent f. Chamnis
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UNIT XI.

TRANGPORTATICN ARD CCLIUNICATICN

"The idea that men merely toll Tor the sake of preserve
ing thelr bodles and procuring for themselves bread, houses,
end ¢lothes 1a desrading, The true origin of mant's activity
and creativeness lies In his uncensing impulse to embody oute
side of himself the divine and spiritual element within him,”

~a P10 ebﬁl '}

HEPLRENCESS

Edmonson and Londinesaw, Qecupatinsna Throusch trecblems,
Gallscher, Courges and (RYEErE, LD, filewdily LALmL4Te
Gowln, “hentlley and "rewer, Jcouratinnag, np, 206-£31,
Lyon, Xakins a ILiving, plhe Z264wal9, .

¥yers, Little and Foblinmon, ilennins ‘Inur “uture, pp,
Froctor, Vnertlons, pp. 78«110,

Statintien]l Abatrdet o the Lnlted Ztates,

Smith and Silou fi, Llannin:e » (nree¥, npe 3147«169,
Teeter, A Syllebug on Vae=tlonal Guldance, rp, 147-162,
The "oarld Almanscgs

welgler and Jaquette, Choosing an Cecucstiosn, pp. 147 217,

PDPe 84~103,

06-108,

WHY AEL TRANIECRTATION AND COMVIUNICATION T ZaTAMT TO ARNY

NATIONY

Ao

1. They tend to make a country civillized,
24 They are the tie that binds people together,
3e The asmount of business transacted dzpends upon the eagme
and rapidity of eomnunication and transzoartation,
4, Large scsle industry has been made possible as a result of
ixproved tranaportation and comzunleatlan,
B FIAT ARE Tila POUR BATN BTANIITED 37 TRANSIORITATION®
l s Tater
2. 3tenm and electric rallways
3. Automotive or hi-hway
4, \ir
Co THAT ARD THY RGUIGLAINDS C2427¢ 0D AL 7TUR BARAJCHAST
1. 3afety and responiibllity,
safety~first camprisns torsether with safety dovices have
dore much to make tra-sportation safe, L recent step to-
ward hirhway safety 1s the legslizing and training by
stntes of “tate Highvay latrol ssu~us.
Do THAT 4R< THa FOUR PRIMCIFAL 3Ras CHG5 R CTAITURICATIONT
1. Telephone
2. Telegraph
3. Radlo
4. dall service
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Ee ZEFLOYNLAT IN TRAMICHTAT

6C,

Ol OABD COMAUKRICWTIO N,

illions of men and wemen are employed in these two fields,

Por the first tlme, the cersus of 1¢¥0 conaidered eomnunication

with traneportation,
the census,
large £1eld of employment,

P. HISTORY OF ¥ATER TRANSEQNTATIAN,EQ

Frzviously 1t bhed not bBbeern receopnlzed in

The growth of comnunication has opened up a new and

e

HIGITYAY VERICLE
Streams and Lakes rarts
Cceans Bnats driven by onrs
Canals vants driven by s~ils
Lakxes Tow-boats
“ortis driven by ateam
or all
Ge THAT ARS THI TYPR O VACAPICNS I WrTOR TRAYILLTOATIONY
l1e 1Ble aﬁaman
£+ Boatawnin
¢ ¥ateh officers
4 Chief engince
' Rne Junior ensineer
Y. Deeck ensineers
Ce Tiromen
d. nilers
Jlectriciana
6o 3h1p 8 carpenter
8¢ Chief stevward
8, Supervicez aleeping aconmmodationa,
ba *uycrirten ent of wark of cohefs, cooks, satewsrdesses
and porters,
¢, Jees that proper supplies are bourht when ship is in
porte
Te sursay
ae Collects tickets,
be ict3s an eashier for passengers; itnies or+» of v:lunbles
and cashas checks,
c. fcte as bookkeeper sand accountant and has charge of
maniYests, end clearnnce pzpers of ahip.
d. nften fDurniahes ertertalment €or ship's gueats,
Jupereizes frelght clerza,
Be Chiﬁf.mﬂt@
a, Next to cartaln in suthority and responsibility,.
b, Has charge of losdling, stowing and unloading ~f eurgo.
0. elrler and Jagquette, (hhosing an Cccunrlion, John Ces lnston

Coey 19"4' e 1€l
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6. I8 held reasponsible for the discipline of the ship,
d. Has charge of the 1life boats and fire fighting
apparatus,
e, XMust have practically the sasme training and experience
as the captain,
9. 3hip's captain,
a, Has ¢omplete charge of the vessel,
be luring stormas he is constantly on duty.
Ge In case of shipwreck he 1s the last to leave the ship.
d. He must have a thorough knowledge of navigation,
e, He usuxlly eomes up throush most atages of employment
to his place as captain,
) 4R ge gust ¥now the laws of the sea and internatisnal
rade,
Ze¢ Ha must be a man of courage, svift decision and
prompt actlion,
10.,Steam boat inspectors
ll.Life-saving crews \
12.,L1gzhthouse and hydrographic service enployeesn,
13.’'41ots
14,.Harbsr masters
15,.r0rt captains
16, Tarehouse men
17.3tevedores
18, Longshoramen

. H, WHAT ARE TUTE REQUIRSNEXRTS WO THUIL JOB3%

1. oxecutive positions such a3 mates, englneers and captainag
a, Iofer of qulek decision,
Yo Hound Judgment.
¢, Hich 2bility to work with snd direet men,

2. Deeck hands and longshoremens
a, Have very litile education,

3. All workers must be coursgeous, courtesus and dependnble,

*11ling to endure hardships,.

I, %HAT ARI THY ALVANTAGES AND LISADYILITAS . AP
l. Life 13 pleasant on shipboard most of the tine,
2e Far from home and friends much of the year,
3. Seasonal employment, During the winter :many of the sailors
ars idle,.
4, Great danger during the stormy seasson,
. §o. o chance for formal education while on the job,
6. However, there 18 a liber=l educ~ilen acqulired through
travel and inatruction given by the ¢fficers as to the
eare and repalr of the ship,

J. HISTORY OF LAND TEAN3:CRTATION.

HICHTAY ¥ HICLS
Footpath ~ Human porter
Trail FAcs anlmals
pirt road Carts and wa.ons
Turnpike Ste=m locomntive
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HICArAY v.BIcL®
Paved hishways ‘lectric cars
Fallroads sutomotilel

£, RAILRCAL TRXNISORTATICN,
The United Jtates hng léess than elicht per cﬂnt of the area of
thg world and it has thirty-two per cant ol its rallwy
milense,

Le YHAT DIVISIONT ANZ C2429% TO LLL RATLEIALSY
1. Cperating leparimunt
B, Traffic Lepartuent
e AUditing or “ceounting Tepartmernt

g
=3

3
»

AVE OF THL CCOULATION ! RO nTl 3 & RATENNAD OY D.ir"T .
I. xegutlive or idmintstrative,
1, Sxecutives
e [lerks
Se Itenonsraphers
4, "ecretaries

IT. lsw Lepartment,
1, Attorneya
¢ Clalm agents
Je Tax agents
4, Srelsht suparvisors
6, "reiysht clals saponts

I1l. Cperating Lepartment
1le Cenaral monageye
2. Generasl superintsndent of trq 2ocrdetion
Se Car accauntusnt
4e Car service pgends
Be Inaspsctor of icing faclilities
6 Vanager of wail, Yarnupr and ew;ye=zs
7. Superintendent of telepyrs h
O uiV1%1$ﬂ accﬂuntant. telerpant departent
8 I.perintendent o mnafety
10‘:uparintﬂn4@ﬁt a7 dindre cara
11, Superintendent of en;loyment ture~a
12,Travellng timekeaper

Laneral mego %n (ol ﬁu~ﬂri t”rdeqt
i;‘ egér@ mech fcaf in@gac
[ %7

thief electrician
186, inzineer of tentay
n. Teats ensines to sce what 42 best fuel to use and how
much they can pull und=r certaln cnrditinng,
17,417 brake imapsctor
18, ceneral botler inepector
10 aster welder
£0,zaster cor bullder

e el ler arnu Jﬁgualth. Comaals Ter a0y 1LiNNe JOA0 Ge 403000
CO..I? " p. 1 ‘od

Cad
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£l. Valuation engineer, mechanieal branch
22, Ceneral ear inspector
£3., Alr conditioning
£4, Fuel superviszor
26+ Combuation en; ineer
26, Fuel irapectior
£7¢ a0tor car supervizor
£8, hop superirtendent
20« Chiei spegilal agent:
L P Heai of railroad policlng end secret service depart-
mMeENs

IV. Engineering iepartment
1, Chief engineer
2¢ ¥Y8luation engineerx
de Bridge engineer
4, Dffice enginesy
6. Architect
6. Engineer of watcr service
7. Sigznal engineer
B8, Supervisor of signals
8y Engineer of track
10.;@&1@ inspector

Ve Traffic Department
1, General Trafflic manager
2, Goneral freight agent
3, Torelgn freleht agent
4, Ceneral perishnable freisht aszent
Be Live stock sgent
6. ingsgenger tralflic manager
7. Zansger of muwil, bapguge and expreas trnffie

V1. Accounting or Auditing lLepartment
l, Comptrollier
£. General auditor
8o auditor of mgencles
4, Auditor of disbur=ements
B, Auditor of Freight overcharge ¢laims
6o auditor of freisht recelpts
7. Auditor of passenger recelipts
6, statieabtianStatist+ician
S« Ceneral acceountant

YII. Purchasing and Store Department
1. furchasing agent
2, Timber arent
3. Stationer
4, General storekseper

¥, THAP 3U0T VOCATICHNT ART PTURD ON RLILROALDI?
1. wschlnlsts
2, Bollermakers

2. Blacksmiths

s
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4, Carpenters

. ialrters

6. Upholsterers

7« Alr braske men

8. Car 1lnspeciors

Pe¢ Cay repsir men

10.General foremen

11.Gang faremen

12,.ilaster mechanic

l3,3uperintendent of car department or micter carpenter
The maintenance of way men keep the trscks 1n prepalr, and telee
erazh and telephone lines in service, 7they are divided as
follows:

1, Rridge cerpenters

2. Pence re aixr men

Je Linemen

4. Concrete men

Be Struatural iron workers

6. Tracg foremen

7. Forcmen

Ne FHAT ARU THO JIB3 0% THY TRAINLLNY
l. Locomotive englneers—-moat highly skilled of this group,.
2+ Mremen
Se Brakemen
4, Conductor
6. “iwitchmen
6. FPaggare men

0o THAT ARC 2048 OF THL OTHFR JOUT ARIUMI A RATLROALY

l, Clarka 11, atation mastera

2+ Stencgraphers 12, Claim ezonts

3e Auditors 13, Linine car conductors or stewe
4, rurchasing agents _ ards

. 3tatisticinnsg ' 14, Chefs

6. Lawyers 16, Cooiks

7. Nurscs 16, Iishwazhers

8. Doctors 17, Lunch room managers

2i Tilcket sellera 18, Unitresses

10. Train callers 194 storeitecpers

20, Crossing watchizen
Poe THAT HEN ARE IN CHANRGD 07 TRAIN 2V L5077
l, Traimmaster in general charge,

a, Chief dixpatcher in chargs 22 51l trein movement on
the divizion, The dispatcher reports anything unusual
on the division such as a car deratiment ¢to the chief
who repqorts the matter to the Trainraster and Ro02de

master and also the Superintendent, If the wrecker

-
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13 needed the chief orders it out and takes charge

of directing all train movement until the main line

is cleared for regular train movement. The Trainmaster
and Foadmaster go to the sgene of the derailment and
together with other officials direct the replacement

of the car.

2e Trick dispstcher or train dispatcher

a, Must be sn expert telegrapher

b. Must have correct krowledgs of all sidings, switches,
way stations and telegraph offices slong the line,

¢, fust be able to c2leculate the traveling rates of
trains, making sllowance for grades, track conditions,
type of engine used and load hauled,

4, Kust keep informed as td® the movement of every train
under his jurisdiction.

e, Must give orders to telegraph operstor ag to train
movenent,

f. It 13 e position of great responsibility,

&. FRequires clear thinking, quick decision, and apeedy
action,

h, Line of promotion:

1. Exypert telegrarher to divisicn diﬂpatcher, to
chief dispatcher in charge of all trzins on the
division,

3. Station operstor

4, Telegraph msen

6. Signal men

6. Yard master-~regsponsidble for msking up tralns and for the
movement of trains while in the yards.

7« Switchaen

8., Trainmen

Q. THAT ARE THE ADVANTAGES AND DISADVAINTAGES 0f RAILROAD Z4£rFLOY-
MENT?

l. Very hagzardous.,

2. It 3= d1ff1icult to secure life insurance in 0ld line
companies,

3, The men must be away from home much of the time, This is
particularly true of all trainmen,

4, Railroads have theilr own systen of dils2bility insurance in
some cases.

5, They heve retirement pensions on sore rconds,

6. Though promoticns are =z=low they are Ffairly certain,

7. The wezges are very good,

8, Safety devices and safety ceompaigns have made the work less
hazardous,

¢, Generally the working conditions sre good,

.
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Re 3ITRALT AND INTUAUAZAN RAILACAD 1.
le ¥any of the jobs are similar to those 9f the atenm roads,
24 The workera are of all types,
Je Tork not so varied as on the stean rallrosd,
4, Requlirements not an exacting,

Se SELRLETS,
le. ¥any thousands of employees,
£e The work is divided between two groups:
8. lersons employed In handling express on traln and in
maxing collectlioang and éelivoriza,
be keranrns employed 1n the manacscmznt of the business,
Se The office worit is similer to the buziress nide of rsile
road work,

Te BHAT TRAINING 13 RILUIRID FOR BAILGCLD von«e

ls There is a great varlety of work 35 there 1s sprortunity
for people of nearly every kind of atility and d=goree of
treining. ‘

2¢ Yost Jobs requlire high aschool training,

3. Ixcept for comron loborers no one ¢:n be enployed who does
not have a hich schnrol educsation,

4, Aeilyoad work, however, 1g very hlghly ¢rganluved and men

are promoted by their "senlority”e-which mzans lenath of
service rather than beeasuse of thelr 2bility. ©OFf course,
¢ any mon is deeldedly unfit for the rmxﬂprcmation he
does not as a rule regelive 1t, o 8 yourg men, no matter
what his ability or educatior, mizht hsyve t2 walt a long
time f>y any rocogniticn of hiz nerit, However, eheéen proe
moations sre made to exracutive pasitions "senlority” no
lonrer matters and the promostions ars suprosed to be mnde
on mexrit alone,

Ve AIR TRANS:ONTATICH,

1, There are four types of liec:nsed ilot~:
Ae Transyort
b, Limited eomnerciel
c. Industrial
d, .rivate

2, 2ame of th:s services perforined are:
a, Handling alr m=il.,
be ..XDYECSS,
C. LUASSEN/Ers,
4. Oky mdvertising
e, Tusting and treating ecrops.
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f. thotographing

€. Helping meske movies

he srmy wark

1, Ksvy work

S, Requirements for a rilot's license from the Department of
Commerce leronzutics Branch are:
2s Age limits: 16 yenrs for private pilot,
18 yenrs for other types of pllots,

be & ririé pryeleal examination must be prsazcd,

G, iYXacticnl mand theoreticnl understending of engine
and lane moechanies,

ds Theoreticsl %noxledre of meteorology and air navipgation,

e, Full knowledee of sir-traific rules,

f. rractical flisht test, maneuverins, taking of?f,
Innding, '

g+ 00 hours solo Tlirht reguired for transpnrt pilots,
60 hours for eommerclal andzinﬁustrtal tilots, 25
hours for rrivate license,*"

4, The opportunities for jobs sre for mechanics and pllots,
Unusual gk1ll 1= recded to £111 the positions,

We TULws HOKE,
1. Thisz 18 the mo=t wildely usdd means of direect eommunicntion,
2e It providas employment for many workers, the larsest number
of wvhich sre operstors and linenmen,
4. A majority of the woriers are unakilled or semiskllled,
4, Telephone compnnies traln most of thelr workers on the job,
B« The regulirementa for telehone woriers are:
2. Zirhth grade gducntlone-eoften kigh school educntion
18 the requlirenment,
Be uat hawe gnod heering and a pleasent volcee,
&, /18l telephones have put s good many telephone operators
out of jsta, Thet 1s one development that sunald be lpe
vestirated before decidirng on that as your worx,

KXo T LILGRAH,
l. The typea of Jobs are:

Ae Lunager

be Cperators

¢. Linemsn

d. Keenins receords

@, JBBBENVETH

1. This 13 very important, for the boys hivs a

chance fnr promotinn to clericsl joba, operators,
caahiere or managars,

Ye RADIO,
1. Uzes of:
e Ships at sea
b, ..ducntion of the public,
¢, Advertising
d, .ntertainment

T TTmllh sad nloucsh, glanning s tarcer, americtan 0oL (Day 1T55,

Do 164,

-
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2e Typrs of posttions:

a, ‘nnauticer

be Techniclan

Ce Hepalr and Installation of radins
de Zelling

e, Lntertsirer

L, iutlicity expert

Le¢ iTOsTIM €XDETL

Anyone undertakling this wvork ahould make thorvsugh preparatinsn

and rot

be mlsled by falase advertizing vhiech promiscs hirh s+laries

and speedy tralnirg Tor position both in redlo and avismtion,

el QAT 2. uVY] CHoa

1.

Tyoss of jolazg
Be Fallwny muil elerks,
be 21} carrisrs
Ce Llurke §n poetofficesn,
Civi]l scrvice ¢xaminatinng are regulred for this work,
Trere 42 much satisfrootian in the vnrk,
“slaries are relntively low,
Dpporturities for promotion sre fow,
Lours of morx are earefully regpul«ted.
Loarttinna sre sacurd,

TOPICS ¥FOR ORAL AND WRITTEN REPCRTS,

Janseas J, Hill Gs “rville ¥right

Tord ~“tratheona 10. Z. H, fnrrinman
feland “tanlord 11, Gugllelmn uarcond
smelis JSsrbhard 1824 tintert ®ulton
Coloneas Charles 1inddergh 128, lenry “aoréd

The railwey 1il "orker 14, harlem Coadyear
The [wiress .ossenger 16« =“ichard syrd
wleyandar Zraham "ell 16, crion fylemw-rth

QUESTIONS TO ANSWER AND THINGS ¥9 DO,

1l

o>

Zach merber in the cluss ah~uld s=leed snome occu;mtinsn An
rallroading and analyze it accsrding €t the sinsle oute
1ine given oy the study of an occupstinnm,

hHea thers btean much falme adyertisling ez $o sne¥s aLility
to prepare for r«difo pogitisng by corrss,anuunce?

rhen the Tedaral Jovernment setnbtllished pareel ost why
didn't result in putti-g the rolivsy express oo ales

nut of busineas an wue fhan rredicted:

*hat doe3 it remn to Ufly Llindw?

*hy 48 1t thst telephone operators are tha joorest prid,
ag a gcnern) rule, of those erpyred In the vyaeatliosna of
tramapsartation or eommunicatinn?

That are s2me of the shyaical taste thet avi:tion 2tuduents
must pregs in order t5 be jermitted to b2 in f1yie- lento 3%
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Q.
10.
11.

13,
14.
15.
16.

17.
l&,
16,
20,
21,
2.

23,

Z4,

£0.
20

Sl

6%.

In case one ¢ould not qualify an an evietor, what other

branches of alr tranaportation co.ld te enter?

If you had your choice would ynu rather vors as a elerk or

stenogranher in a railroad offlece or ® stoia2% Give your

YORTIND

Thy is it that tralns are delayed? [Does it have anything

to do with the efficliency of the enplioyces?

Compare the work of sectinn and repslr men with that of

ginilar workers in other occupntious,

Kame all the woriers who help a passenger Crou the tine

2: begins a roilwey Journey until he reaches his destinne
an,

Compare steam and electric raliways as to scrvice rendered,

typees of workers, desirability of the work,

Zhat are some of the difficulties of drivins a motor

truck?y

that are some of the advantages and disadvantnges of worke

ines on shipeboard?

*hich intereats you most, transportailon on the land, on

water or in the sir?

select some article in the clasaroci and tell z2hout its

transportatiosn from the place where 1t was produced as raw

material to its present pleee ol wzciulnsss.

that cccupational changes will be brought abtsut by the ine

ceresged ume of alrplisaes?

List the ocosupationa which have baen ereqted by the ine

vention and use of the radilo,

Is rail trensportation cheaper than watery Glve reasona

for your answer,

vhat is meant by “senlority” righta?

Zhet 18 the purpnse of tre Interstate Coanéree Commisaion?

*hat are some of the ways you can conunicate with one of

your friends that yon want to play tcnuls?

¥hat are ssme of the thinca that you would need to eorne

nlder 1f you wished to s2nd s large shipaent of goods 1600

mileay

¥as there been an inersase or a decrzdra in passonger

traffic on railroads i the past twenty yssrsy

Jow doas your state get itz aoney to bulld asd malintalr

rosds?

thy are not bus and truck drivers as extensively unlonized

ns railroad worvers?

tteam rallroads have the lowest l.abor burnover of any

oecupation enploying large groups of wirkers., Yhy?

List meveral Jobe in the autoxoblile irndustry that are

especinlly attractive to nen and several that era sulited

Lo WOEN.

How does the lighthouse keeper maie use of wslectrical

communieztion?

vhy 18 the radln especlally usceful to the Tarmer? to the

business manf{

Television for the home is na yet (1935) not realized. loes

4t seen to he a comlng develorment of radio? If 8o, what

cffect will 1% have con the moving pleture {ndustrys
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UNIT XIT.
COMIERCIAL AND CLAERITAL OCCUPATIONS,

Roger B3abaosn, the business statistician, declares that
the structure of auccessful buaineas 1s bullt on;

Intecrity, Intensity,
Industry, Initiative, and
Intellizcnce, Interest,
RURIRENCESS ' -
Cooley, Hodgers and Belman, ¥y Life “"orke-0ffice and Ztore
Lecupatlona,

1. The ¢fTlice =oy
Ee The “ecretarial Torker
S» The (Clerical vorker
4, The \‘acountancy Cecupations
$, The Cffice ‘achine “perator
6. The Yetzil Crocey
7. The Fetall veat lealer
8. The lepartment 3tore vorker
tdmonson and Londinesau, fceupations Through rroblems, ppe. 10#=-125,
Gallagher, Coursens and CRAFECYS, [Lle Aoomedle
Gowin, “healley and trewey, Occupationg, pp. £i2-285,
Lyon, Haking a Living, ppPe 110~ccB, £od-540, 64, 109«11Z,
¥yers, Lititle and ocinson, ;lanninge Your %uture, pp. 10¢=1Z20,
161-172,
Proctor, Voeatlons, pp. 105-233, }
2tatintical ibstract of the United Ttates,
SHIth and S510Wiliy clBNNilNe & LATeer, cps 47u-1¢7, £06-323,
Teeter, A Syllabus on vocaticonal Culdzance, pp. 79«2,
The Tnrld éimﬂnaﬁ.
Telcler end Jequette, Cheosins an Cecurstilon, pp. 218-048, £04-309,

BRIL® HIUTCRY 0% C2M7I3CY,

Among the anclent Romnns, dercury vaz considered to bde the god
of thieves, liara,and merchonts, The word merchant is derived from
the ILatin word, "merec-tor® meaning a follower of ercury. -0 the
Nomans did not think higshly of merchonts, The Romen lrw allowed for
the dishonesty of a merchent and if a customer wms chented it was
his own Toult for being 20 csreless, For hundreds of years duylng

and selling was a ¢~me of sitill between the merchant and customer,

-
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Over fifty years ago, Stewart of lew York, “anamoker of ;hila-
delphia, und field of Chiecago did away with "dickering® by fixing
a price for poods, GHowever, this meihnd of "dickering® is uzed
hy many forelgn merchantz tnday,

B.S04.S FARKLD CHANGLS I dBERCHANIISING,.
l, Zethod 4n business has been changed Lrom:
&, "Let the buyzr beware” to "3atisfy the custemery,
D."Xo exchange® to "ilonsy-back guaranteen,
Ce From mere selfish gain to "service first',

These chaneses have been brought aborut by the efforts
ef honeat and faresichted merchnnin,

Ze tational Chember of Comuerce,

8, “erves 88 a connecting link between the “ederal Governe
rent and the ineriecan hualinees world, “omne of 1its
funetions are:

l, It acts ae a mntionel ¢learirg houce for business
opinions and methods,
2, It furnizhes c¢lose relatinonship kelreen the pube
l1ie and the nationnl povernment,
&, Tt tents business sentiment of the eountry from
tine to tire by a vote of the peorle,
Ze 211 larfde clitles and many smuller tovns eaeh have s local
Chambeyr of Commerce,
4, There are gleo other busliness ngsnel-ticens which are for
the purpose of exchunglng 1deas and develoning new methods
in busineas,

Co HOT ATV TIIVW COMILHCIAL OCIU-ATL N LIVIDED 30D Tii0Y wRe CAHMRIED
ON BY YHAT IawTITUTIN N
l. The divizinne =re:
a, Auying
be Zelling
¢, Uffice work
2. They are carried on by:
fi, The atore
te The Ean'
Ces The ofifice
Ds THAT ac.0 TIHs GuNOBAL SUALTRICATIOND ¥ok JUCLCIN I.. BUGIN (I3%
1., Character
&, S5elf contreol 1s an Amportant factor in the development
of character,
t. Character 1s =0 e3scntial that 1ts value cannot bde
caleuvlated,
¢, It cannot be bousght,
2, Fersanallity
a, creonality 1s that gu=lity of mind a2nd bady which
makes on2 pleac<ing to others, ~Tome of those gqualitles
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72,

Neatness
Cheerfulncss
Courtesy
Good posture
A pleasant mznner
Aptitude
gs A special likingz snd ability for the work,

ARL THS THRAW CTANDLD MLLTRAMY 8 20111

Retallor direct to the indivicdusl custoner,

Tholesnler to the retatlsr in jnoh lots,

Speclalty salesmaneedeals in luxuries such as automsdtiles,
rare poods, food products that are rare and enstly, or
come Lrom a great disntance,

The mein divislions of a department atora;gﬁ
8e The Buying LivisioneeThlef Buyer and [epartzent 3uyers.
e The Advsrtising Livizlone«idyv-rtising if'ensger and
taslztonts,
The 3elling CDivizioneesales “apager and Assl-tants,
The fersonnel iivisione«jergnnrel Innacer and 13siste
anta,
e, The Offlce.-0ff1ice ¥anauer and "asiatanta,
The Buyery
a. The buyer and his assistantg hava chrrpe of buying,
reeceiving, merking and keeping goods in stock rooms
until time to bring them »ut Lo be ssld,
Linse of promotion,.
as 4 high school graduate can entear the mtock room ard
be promoted to the unaltion of buyer, or:
b. He enn besln as salessan and by aromotion bacone
buysere
nualifiestions of s succegaful buyer:
fa, He muzt b2 able to Judge prodekvle demend and supply.
To do this he must:

Ca
de

l. Have had exgorience,
2. 38 irfarmed on current bhucinessy econdlitiong,
3e Wateh hiz rivals,
4, Checlk up his s=les fay the same day the previous
yw.ar.
5, Re ahle to interpret his Lirdingrs,
be Just be sble to judre quality of conds,
¢. ust wnow when to buy.

d, To all the qualirlications mentinned h2 rust add:
1. ratience
2e¢ ACaptability
e Industry
4e lLeadershis
5. Instintive
6., snthusiasm

e “mith and clouxh, slannihy a8  areer,

Ierlean OGK (0ey 15ab,

p. 1730
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73

taing Smnager,

g2, Iid triea to create & demand for the goods his store
carries,

Pe To be

suceceasful:
e must be keen and origcinal boeth in method and
in manner of expression,

g. I'e must be sble to write insliszsh effectively,

Wy
& w

He must understand peonle.

4, §e1mu5t be aympsthetlc with thetir likea and 41s8-

LE88,
¢» The principal sdvertisirg mediums are;

1l lewzpapers

2. Sagazires

e Tirect advertising literature

4. PBllluosryds and electric signs,

bBoe Ztrzet car cards

6. Fndio

7« Trade Jjonrnals

€y :Toniurs

C. JTrocrams

10, Tirectories

11, vissionary s-leamen

12, vwindow disclinys

6. Tnlemmen,

A, Thers ars four gencrsl types:

1.

2
'
“e

4.

“gtnail]
“holesale
Traveling
Tnles ATnager

be If you go into 8 store and do not know whaet brand of

clnttea yau want to buy or how riuch a good ault ourht

tn cnst or what eoler looks best oa you, then you

need

n aaleasmen, 1f, hovever, you ¢o 1in xnowing the

brand, size, color, material, etec., you 4o not need a

g1laemnan,  Any elerk thet krnows the stoek could weit

on ¥y

¥
“~ v

¢, 1 successful salemnan has the £sllowing quallitics:

.

Paith in what he a=2lls.

% desire to render scrvice 1o his curtomers,
Industry

Ifficlency

nnesty and sincerity 10 ho 1o t9 g2ln the cone-
fidence of hia customers,

A fond mixer

TactTilness

Courtesy
ratience
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10. "11linr~ness to zhow his goondas,
110 Wn",‘f"l“d{:? ot his ﬁtﬁck.
d. Tpportunities and rewards,

1. iromotion

£, Cormiarion nnd g lary

Se rivilere of jpurcehiving ¢~odr at reduced coat.

4, Can reeuive fxrth@r traininy in the aterets cduca-
tional denartnent,

Te Fersanrcl ‘annger
8e The p@raqmnri manager 9 in chrrge of:

l., “mplsynent

e Yrainineg

Je TurVice

e The Emnloyacat Turea,

1, supoervizan »laclne new workers whore they are
neadad,

P Iromotes 0ld onployees or rether rocosiends that
they ba ovomntad,

Z, Tesn: a Tle reeord of emacr ermlorys=e a® to traine
tnm, ax orience, coopsrativa, »1llingneas, 1lnduse
try, loyalty, =2rnd acpearance, Yrom this record
he regrymwendz, cromoilon, doteation or Jdismissal,

Ce Treinirs Turcaeu,

1. The par=zonrel Eanirers

g, Trains nsw em lnvw«@ In nstore system, polie
cime, and 1?@&13.

Be Trains for specific Joba,

Ce sYmins enrloyses siveady At work for the Pure
pose of raiﬂirﬁ gtardards of efficlency and
qrousing anbition,.

d, Conducts elatmes in repsular school sublects
shere cantinuation schenle are maintained
far jfunio» eunlayees,

. The Uorviea Turesqu,
aintalirs and rendere mediesrl and dentzl service,
o Cnepeten mutunl hone it Irnsurenee plons,
e Jrovides reat and reg¢restion roonms, library,
pomnnalam and lurnch rooms,
4,  urlishes hou=me orean,
B, Tuoetl  ervices endereld By leparinent siares,
1., These ~~ryicon are «{vy'n t0 2ain the eonfidence and
gosd a1l of tre piablie, 2@ 2f thmr avre:

l. ivam;t attention on the oart of the sxles reorle,

Be :r¥oups wwlivory of maweny i oe purehised,

Se  Tew rooms whilre peslls vy nurchase thieir lunches
Y breaniizta,

4¢ lan PToreien tripe,

Eo. Sive f-loraztion as to triit connections if

cuctoner Is planning = trip,.

Se e culinman revarveiions,

Ta Sand telegrama.

C. rﬂp p*cmuges To r m*ilin (frea o7 charre),

10. irovide plnces vhere pesple may write letters

7y |

R
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and furnish stati-pary, :ens arnd ing,

o LToV186 coalorinlble oot wrd lours ing rooms,
2e TERs ghisrge of putron's srt-roblles and park
thrm in = parcre; oo ot the ~Fen the custnrmars

Frhnt them.
o 2211 loanl sigPterecirs tichicots,
14, irovide s shorpding norvice ezpaexrt who will bdbuy
rnitr the custi-rer oy Tor trnoe custonor.
10, Irovide wheel chnlrn [ frvalid cuatsmers and
rleac attordants,
1€, “urm general 1rfermnticrn denks,

i et
o

Qe BOXT WOULD Y00 DUILL U5 A EUSIWNL.S5e F2llio 4 F.0:-1TCE 4ND
ELXTABLITH CROLITY
l. Bullding up a bu=inesn,
A, oy Buy stoek In the eorporzsticon Toy which y2u are
wITZLANE .
Pe Mloht buy & masll busiress s.¢h £ 8 news ntand, &
stoe shinlng parlor, or a =msall Zuarm,
2. How t9 teoome & proprictor,.
Ae Huzt accunulate ernoush orpitad) to ouy stack or set up
indeypendent buminese,
tse The ¢lflferunce betvren the money ¥ou réceive 88 wa;cs
and the msney yvru zooead e gour orofit on the sork
yuu Ao,
Cs Your sslary ahnuld alesys ennsizt of two Tipures:
le The pomnund you gan aftore io s-end on yourself,
2. Tho aount yru are settins caide Tor future une,
Yo 5t lemat tew ner centhf wll you recelve should
o dnte 1 ravinges biank and etry there until
wiawly invested,
d. Tr-Atn) ray be reescrsd throwslh LLeilt,.
e THLYIPL poanmn eavtinug snsndis;, 31 o3rery &3 well nas
vioC meving.
o It 1~ not how nuch 720 seve, bul how repud rly that
counts,
e fatatlishine eredit,
e Sotaillznirs credlt tenns that prosle will
b, I€sple may lack crodit throusis
Yo Zizhorosty
2e Loack of gapreity o maks nonsv,

re
-
[t
3
L
h‘

Yy AU e

Ho THE BANK,
1, A Orietl !Ilsicxy.

In mediacval days theye wor: anly 3 e »on ~Yn rere well pro-
vided with safety and strong bowxes and dwellinges which were strong
enouch to protect the thines they ownsd, “hews yen wire the #0ld=-
smiths who used g2ld and othner preciosus met: ls to mnge Jew:lry and

athayr valusble goods for sale, fany peonle vhs had 1lirce sums of
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money tack thum to the ~017amith 5 be sut ints hie atrong box for
safewXeeping. Tomotimea they left 14 there f2r a lang tire and

pald him a Yith1l~ Por kam dre 4t L2v iveme In this way h2 often

had a large sa o0 ooy oo bond, o found nut 4o tine that all

of 1t var arv.r ¢ lled Tor st one Yime, 80 e l~eped acpe of it out
and chinrged lntovent Tor fte 17 he never let more then three-=fourths
of 1t g0 he fThurd tht he nlzsaye had en~urh o pry the ~nea who

wanted tholr morsy. wid 30 bHroringe siorted,

, 24
Zea wifforent Xiule of brviies
dubliec or Churtersd 2onma Tunetions
Yederal Roservze Yaaks Terl vith canmvrq anly,
(12 in ovilited tiutua)
‘it ol Bhaks ehnybrred b:{ 11 ok 3 e and disenunt
Lodorar covernme nt ratee,
e Tl f er=dit,
%, arry cucesine accounts,
4, Fandle collentinns,
« Ty and sell farelen exw-
(’:’.';;*1?‘15;,5?_.
Be THrTY ®avinsg accrunts,
Teo Ticdle aafety depraita,
sbtate Loauz ciartered by e w5 troze of nitisnal
stoele povsrnment teulia.e

Frust corprunice ebzrtered under 1. ddninlster eatates,
sltotu lnxes? he adrininter other trust Tunds,
. Same 83 thone of natinnal
an, gtnte burniks with cere-
$aiu reotrictions,

Yoreion trde srpirlized unisr arvelon busingen
feleyr:l chrericyrs

“avings biute, chairtered by cenphiasize “gavirgss®
at2ten

3, Csrsers ir Terlicg
fe ti2 chl:f oceripalicne are:
le Cathilers
Ce Tellive
Se Llerkse
4o Zonltikeepers

1

T4, Tl ta and TLOU 1y 1 1MNCLNs 4 L 5Yeo Ly Da dbke LhlFLCAN TOOTZ,
COep 1659,

-
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£+ There are no uniform standards for requircments for
entering banking, The requirements vary in different
communitiea, lome b-nis require some college training.
However, this 1s not a requiremsnt in many localities,
The best way to lesrn what the requirements are ia to
interview gome banker or get from one < the lorre
b nks a pamphlet which describes the poasitions which
may bhe secured in 8 large banking institution,

Ne THL O97ICE,
1, The siceountant,

s Sanleg acchruntants

B, Cost accountonts

c. Certifiecd pubtlie acceountants
l, Is inderendent and »works for himself,
Pe Cets pood pay-=sznsmetimes as hirh as 56 a day,
3e Nature 9 his work:

ne To detect =2nd prevent fraud and errors,

Be To ascertzin the setusl financial condition
ard earninge of an enterprise,

Ce To verify thes bdalonce asheet,

4, Training necesanry,

a, Must have =t least hirh school training.

b. Training in a zchool of aceruntancy.

e, Sust pesa an eranineation glven dy the “tote
Ronrd of Txaminers,

d., 2ust have had three yesrs experizsnce in
accounting, one of them in the offlce of a
certi?icd publie scoountant,

2. The Office Clerk,

2, Kinds of work.
1. Tiling
£e Shipring
3. Billing
4, Hecelving
Be stock
S5+ Order
7. Tegulsition
8. ‘Time
f. iayroll

b Macrines conernted,
l. Computing
2. Tabul=ting
3o ‘Cdrezangra,h
4., iinmeograch
Be Multisraph

4
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&, The Secretary
8. The gsoretsry relicves the executive ¢ all detall:

1.
2o
-
4.

5.
6.

7

By keeping him inlormed of imryortant ha;penir @
in which he may be intereated,

Ry noting his appointments and ¢allins his attene
tion tn them at the procer time,

Py gathering 4ata for the preparatinn of prpers
and aspeeches,

By denylin: requests for Intervievs when his time
13 80 takxen up by other thines of imnortonce that
he cannot glve them, These denisls must be made
in auch a way that the perzon refused will not

be antsgonized,

Ty attending conferences and rmaking notes on ime
portant polints,

By srrangsing far transportz:tisn and hotel accommOe
dations when 4t 13 necezsary for the avecutive to
travel,

By keeping the executive's time free f7r the more
important thingsg he has to 4o,

b. Requirementay

)
2.

S
4.
S,

Sx411 4in typing and shorthund nre assots dbut do
not make a £ood private secretary.

It i3 more important for the sscretary t2 be re-
1$able and trustworthy s thet the aff-1lrs of the
executive will be handled e¢>nflidentially,

¥ust be able to systematize his own work and that
of the office 30 thers »ill be no waste of time,
Thould b2 able to meet peonple well and his persone
al appearsnce should be pleasinge.

Loyalty 12 one of the prime reculzites,

4, The Insurance Salesman,

e “ome
l.

Se

of the tinds of insurance are;

Life and casuslty

Fire

vi¢elitywea type of Insurance which comnranies
write guaranteaing to make good to bangs, trusats,
and various public and private institutions thelr
loagses throurh embezzlenent or other misuse of
funds by thelr imployees,

Ymployer's 1iability insurance

Title insurance

Harine insurance

Growing erop insurance

Insurance of a gilener's volce, an artist's hands,
a dancer’s feet, a plano playert's fingers,

be uslifications or roquirements,

1.
2.

Se
4.

Must galn the confidence of the peorle with whom
he works,

To do this hz must be honest, tactful, courteous,
and sympathetic,

tie must be persevering and yet not antaronize,
He must bde reliakles =2nd accirate,
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C. Thls 13 2 business that requires very little eapital.
A fond course in business and insururnice will be of
great advantagze,

d., This is wirk that both men and women may do thouch
there are nsny more men doing the work than women.

I. REAL E3PiT%,
l, Classification.,
&4 Realtor:

A realtor ls any real estate dsiler who is accepted
by the local or national real estate board, To be

recepted by the board he pledges to transact all his
business with his c¢lients in a £ilr and just manner,

b, Fe2l estate Prokerg
l. Tsu2lly ~»wvns hls oflfice and directs the work of
his salesmen,
¢ Sal~meomen,
l. Thair work consists of:
a8, 2elling
b. Fentinge apartments
¢, Inveatments
Tney must have enthusiasm, vision and tact,
2+ Insurarce coupinies, trust companlies and binxs all have
theilr rzal eatste experts,
3. Developineg sub-divisions 1s one phase of real estate work.
4, The great danger in real estate i=s tco much optimism
durins timecs of prosverity. fro-erty valuas move over a
wide range and while, during prospercus times, they may be
hizh, they c2n sink very low durirg o depression.

J. PREPARING FOR A BUSINDEZI3 CARIER,

1., Pewn of the occupations in business have required more than
a high school educatlon. iore schooling is advantageous
especially 1f one wishes to work into executlive work,

2. There arc high achonls of comrmeree in nearly every city
which strecs trnining for business,.

3. In many other high schools a business curriculun is offered
for training in business,

4, Collezes now hiave units which offer c¢ourses in business
adninistration.

6. In many Zind3a of business, the new €unployee, no matter what
his tralning, muat statt at the bottom.

6. The nunber of peorle preparing for work in business 1s in-
erensing annuilly. From 1922-1928 there was a 72 per cent
increase 1n the enrollment in commerclal subjects offered
in public high schools. Approximately two-thirds of the
people preparing to enter business are in these schools. 25

®5. cdmonson aad condiaeau, Occupatlions Tnrough rroblems, mac.slllan,
1931. p. 1200

-
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Te Two-th%gda of the numbter enroclled in dusiress gourses are
nwomen,

Ko LRAVCATIZATION:
l. Oramatize the making of a sale by a capatle saleswoman or
salesman,

2, Eramatize the hirirg of a person to work in o store,

L. TOFICS FOR OBAL AND WRITTEN R:o£0RT3:

1, Floorwalker 13, 7idslity insurance

£. ¥indow dressecy 1%, =mployer's Liabllity irnsurance
3. Saleswoman 15, Lxparter

4, Salesmen 16« Importer

b, Frivate secretary 17, Kewsboy

6, iublic accountant 18. S8tock man

7« Automobtile salesman 18, Jeat cutter

8, Resl ostate anleamen 20. Buyer

e Auctinnser £l¢ Chaln stores,

10¢ Deliveryman 22, Trademnris -
11, Demonstrator 23, United tates Chamber o
12+ Lloyd's Commeroe

M, EiBATIS:
l. Besolved, That 1t ie better to beeoma a salesman for a
reliable, wellaestatlished firin then to o into duzineas
for one's nelf,

2, Fesolved, That it 13 better to vork at a "white eoll-r®
Job even 41f the wages are low than 4t i35 to2 be = mechaniesnl
or induatrial worker with hirher wares,

Re LUISTIONE TO ANSZTSR AND T°10.53 TC LO,.

l. *hat 15 the most ocutstanding character troit that one must

poassezs to succeed in dbusinessy
— 24 “hould a salesnan ¢oax & gustomer $o buy sonething which
they do rot wonty

3, #ake a 1ist of the xinds of insursnce ecmpanies yru can
learn sbhout,

4, Think ol some ologet or drawer that dbelonss to you, How
are thirngas arrsnged? T2 it rnest and ere the things in it
erranged aystomatienlly? Have you the qualitlez of nertw
ness and syetcm that every office worker should have?

B, i'ake o 1list »7 the thinps every emplnyer hazs 8 richt to
exnect from his employees,

8. Make a 1ist of the thinigs every eémployee has s rigsht to
expect from his enployer,

7. %hat cinds of inzurance would ke mnst voluable to a farzer,
s storexecrer, & lawyer, a ri1ilroad empyloyeed

§. “hat esre souc 27 the things a library £on do to be helpful
to the comnmunity?

¢, IZ you 1ive in o e unty sext try to irterview the court
stenographer, iepsrt teo the claas,

Toe —GnonsIN a?d T OLGUL 82U,y LCO ~TLinne G  Fonry,  FAul M3,  AC 111an,
1621, pe 120

il
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10, fead over the pages of a magazine, ‘urk the mdvertiserents
that make you wsrt to buy. 7hy do they app2al to you?
Try writlng an advertiszment,

11, "hat 13 an actuary?

12, Vhat are bank clearing housea?

12, "hat 13 the diffurance between the worx of a stenograypher
and the vork of a private secretary?

14, Visit a department store and rensrt on 1ts orranization.
“hat department interecasted you most?

15, Visit a bank and report on its srgunizotion, That depzrte
ment Intercated you most?

16, Uaing a "orld Almanzac or 4 B3tatistical Abstrsct of the
United =tateg, conpare the number of .eosple workinge in the
trade group vith those workins in npriculture; in minings
in manufacturing; in traneportati-n,

17. Study advertizementa and fird five thaet sre wiornting or
offering exployment in the trade group of occupaticns,.

18, Compnre the anles people in a tenecent store with those in
a large department store, as to thelr age, their sppenre
ance, the types of work beling done, and the working cone
ditions,.

19, “hy 1s the study of psycholosy helpful to & salesman?

£0s "hnt schools in the ztate pive trainin- for aceruntunts?

£le ¥hich m~=ke {the better stenorrajzhers, men or womeny

£2e¢ "hat ere the attructive festures of banitings? tre there
many romen hanzerad

23, "hat is meant by 01d Tine 11fo Insurmrnce and Fraternal
1.1fe Inzurancey

£4, I8 lonsursncé work, £ood worxz? (lve reasons for your onswer,

28, "hat.achools in your state glve courses in Insurance?
mhould anyore exgecting to enter thls dusindsa enter one
of these achonlai

28, “ither lntervier a certified poblic ucerxuntisnt or have him
give a t9lk before the yoeontions clasz,

“9%. If there are so munyawouen stenssrephers than men iz it
worth while for s Loy 9 study stenogsrs Ly?

PHe I8 & malleorder house a vwhnlegnle or retall eat«blishment?

28e ¥ind out how the farmers in your omz.unity market thelr
products, Do they bring then 2 s purllie marzet or sell
then thems - lvea?

30, ¥ind out how much gapital it would thke to atart a siinll
grocery atore; A news stondy a shoe ahlinlng parlor,

1, .xamire the type of sdvertisements which reesl estate en
put in the Sunday papers., ee i¥ y~u cwn tell vhich ones
are cverateoting the attreetiong of thelr proserty nnd which
anes arae gorecrvitive,

J2. “hat 13 the ¢iff=2rerce betwesn s partrersiii. and a COrporse
tion?t

23, "hat is 2 share of stock?

Jde That i3 a sternotypa?

36, List at least ten commoniy known advertlislng slogans,

26, How has advertising made the world a bdbetter .lace in whilch
to live?

-
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T« That i3 "sllent salesmanship®?
2By "ho paye for the c¢ost of advertiasings? "ouldn't it ve
better AT we nnd less advertisiog?

e
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CHIT X11X.
FUBLIC S:iaVICE OR COVINLKINT "ORE

"The higher men climb, the longer thelr working day.
‘nd any maen vith &« streak of {dlencss in him misht better make
up his mind that medoicerity 1s to be his lot. 'nd even thouch
Tortune or ch=nece wverc to 11ft him high he would not stay
there, For to keep at the top Lis harder, almost, thin to cet
thera, There are no ofifice hours for leslers.”
w=(3rdiral GCilbbong,.

RuPLRENCESy

EZdrnonson and Londlinesu, Ceceupatisna Throush iroblems, pr. 126-139,
Gallagher, Courzes and (Rredr8, Dhe fou=uld e

Gowin, Theatiey and sréwer, vasnunstions, ppe. £06-2672,

Lyon, .skine a Iiving, ppa. 4ol-bidU,

Lyon and sutler, ¥oeational “eadlin-w,

wyera, Little and obinson, slarnlng Your "uture, ppe. 121-133,
Proctor, Vocatliors, ppe. Z58=c%d,

Smith and Flouwshi, rlanning a Mareer, D. 108«220.

Teetar, 1 3vll=bus on tocatinrdl Suld-ace, pre F5=G7,

Zetgler and Jaquetic, Chooslrg an cocuunitior, pre £36«847, 266-~260,

Ae IN RHAT SUHVICD ACTIVITION I THL LT UL 2700 GIVIRN S INT

L‘;:\G "LG "LD?
I, The protectlion of 1ife arnd property and the malntenunce
of order,

Il The upholdingzg of Justice,

II¥. The prosotion of education,

IVe The promotion of health and wilfure,

Ve \iding and regalating of commerce and trangportatlien,

VI, The munufacture and corstructinn of cortain publie
necesasities,

VIi. The maintatining of relations with Zoreliorn countries,

VIII.The congzrvition of natural reasurces,

B, WHLT AGD S0X. OF TAC BaARLOYS3 Iy ognCl 07 OTH TS OsVIC L LIVISIUNIY
1. In the protectiosn of 1ife and the malrntenance ol order the .
enrloyees arey
a, Sheriffs
be. Conztables
Cce WArshals
d, .clicemen
e, Firemen
f. Foller inspectsrs
my Building inspectors
ne zlectrieal inspectors
1. treet and sidewalX inspectors
Jo Inapectors of food
k., 3tate militia

>
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The army

The navy

The const gusrd

The patent and copyripht office employees
The weather bureau employees,

£e¢ In the glving of justice the employues cres

Justicea of the peace

attorneys

Judges

Xeepers of prisons and ref~ruatories,
iolice maglstr:ites B
iolice matrons

Kaillffs 2
Juvernlle court Judces

Frovation offlcers

yrison puardcs

Fsycholosists

isychological exsminers
ssychological testers

oectors

S, #ducation employses =re;

al
b,
L+
d.
G,
Lo

s

Tesachers

Librarlans

Cirlsa' and 3oys' Club lesders

Teachers of the blind, deaf and duaxd

susewy workers

Teachers in Indian achools

dembers of eomazisslons appolnted to study educationnal
protlemss

4, Tor the promotion oFf henlth mome of the employses are:

-
-
Ce
de
e,

f.
Eo

h,e
e

Je
Ke
1.
Tle
Ne
Qe

Carbage gollectors

itreet ¢leaners

ipctors

surses

Inapectors of houses, fectoriee, dulries, groceries,
reztaurants, witer aupplies,

Play;round enployces

Axauniners of doctors', nurses', dentists', and druge
£il<ts' llcenses,

Slaughter house inspectors

Lmployess of special hoepitals guch =g the Tubercular
hoapitsls,

Imrigrant irnapectors

Inarectors of food shipped from stat- tn atate,

Chilgd velfare wmorcers

Hescarch woriersesztudy methnds o preventing éisenses,
sarloyees of Veterans? ifon; 1t la,

Indian “ervice euployces,

6, 210 and regulatlion of communicition and tranavortatiores

some
L
be
Ce

of the engloyees aro:
road bilders

Canal construction
Bridre builders
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e
he
i.
b
X.
1,

1199

b + 1

854

daintenance of bridges, rozds and eanals,

"treet commimalnnors

Civil ensirneers

Uay luborers

imployees of road laboratorles vhere they test virious
rond materials,

Nelneers of riveras snd harbors =ho iImzrove rivers

and hargors,

wmployeeas of the Joast nnd CGeodetic “urvey vho chart
the coossts,erect lighthnouzes and plnce bunys,
dmployees of the islaskan hallroad Commission who
bulleé and oper«te railroads in \lazka,

Inspectyrs who promots safely in transportation, such
a8 sirbrake inapectors for rallroad e~ulrrent,

lfembers of various commiaszians whilch regulate telee
yhene rates In atate, ostatllish n standard for welyhts
and measures, the treasury employess whlich establishes
a standard unit of money, Interst-te Commerce Come
mizslon and Jepartment of Commcrce whlch regulate
cable rates and codes, radio wave lengths and telew
graph chargea,

The employees of the jost Cfileca Leprrtiment,

6, Jdmnulocturing and econstruction activities, vhose employecs

ayres:
2 Y

be
Cs

4.
€,

smployees who construct and ojernte water -~oris

systema,

Conatructors of public bulldines and thelr emnloyees,
imployeses in the navy yards and ars<nals vhere ships

ares bullt and funsg and ghells ara made,

The emnployees of the inited 3tates mints,

The employees of the Turesu of rgraving vhere bonds,
currency and postagse stangs are printed,

7. Conservatisn of natural reasources, whose enployees areg

e
he

Ymployees in agrleultural schools,

Ceme and fish wurdens

Etmployees of the “prest <evrvice,

Faployses of the jHecl-mation cervice =hich builds

dnms and 4rrigation systemns,

unployees of the Geologicnl <urvey who locate valusble
mineral lands and watsre-power sites and hys them withe
drawn from 841€.

The erployess of the Dureau of ~ines who study
methods of mining and glve ndévice on how 1o prevent
acclidents,

The ernployees of the ‘atiosn=l .ark ervice rho sUNPCYre
vise and protect the netional prarig.

The erplayees of the Nureiu oL Plaheries who protect
1laskan salmon and seasls and propagate and distribvute
fiah Doy the United toates streams and lezes,

5. Conduction of relations =~ith forelgn countrics,wt c2e en-
ployees are:

Re
be

.

Consul Cs dinisters e, Consular arent
rmbassidors 4, Student intersreters L. Cleris
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Ce HOY DID "I €72 0 HAV.L CIVIL GERVICE?

It wns the custom in the early duys of ocur goverrient Tor men
to appoint thelr office helrerz from armr, their frienda and ace
qualntances. Thils w23 all right as lon =3 therc were not <o mony
poaltions to f1lll. 283 time went on and each new polltical party
came into power thils chanring of 86 many emyloyees meant that no
one had any experienae in running the office and corsequently there
were many mistakes, delays and annoysnces,

The sttentlion of the esuntry was called to srme of the evils
of thias system st the $ime of ifre=zldent Jacxean's inzuguration,
However, nothing wazs done about 1t until sresident Carfisld was
shot by a disaprointed officewsesker. “oon after this, in January,
1883, the civll serviee lzw was passi=d,

De HOV TOULD OWa G2 AR2UT QUTTIHG & CIVIL IIRAVICIE AP OINTILNTY

l, "rite to the United tates Civil Jlervice Comalesion at
taghington, De C., for the renvrslelsfsrwsetion bulletin,
to your state Civil Zervice Comsisslion at the “tate faplitol
Por their “ionuzl of Zxaminuetions™, arnd to the 7ivil sere
vice Commisnlion Iin your city for a gopy of thelr manusl,
Upon looking this material over you vill discover the scope
of the worx snd the typen of poszitioc s,

£. "hen you learn through printed notices posted in the post-
asffice that thers 1s a wvacaney in the type of =ori you
desire, you send to Yashington, U. €., to the Clvil Tervice
Commiseion for an application blenk which you w1ll f£i11
out ang return, Thonb card will be sernt you gronting you

permissicn to tzke ths exantintion at tne ;lace nnd on the

_d
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date spacified,

Oe %thile you sre wialting for the time to c~me 19 t ke the exame
inatlon you should turn to the bulletins you have and see
what type of questions will be nsied in your ewasinution,
There wlll 2189 be information Lin the bulletin tellings
how the paper will be marked and this may prove helpful
to you,

4, You must mnke a grade of 70 or over, or your erplic:tinon
wlll not be considerad, I ysu recelve a grade of 70 per
cent or over you will be placced on the e€lipible 1ist, o
the grade you make ag well ss your edacaition, health, exe
perience and special training are all esusildierod when an
appointment 1is nmude,

8, *hether you are apssinted also deends on the na-ber of
appointments made from your state, ach state has a eertain
ghare of aprointments apportisned to it., I you live in

the extrame west or s2uth ynu stand more chance of their
not being too many oithers in your atate nhead of you,

6e Then, too, 17 you are willing to ¢> tn distant sections of
the peossessions of the United sStates, ysu are ruch more
lizely to get an appointments Dist- nt sections mi-ht mean
The fathrus of “anama or the ;hilippine Islands,

7. IT you wish to increaxzae your chirces of getlting o (ob you
¢can alzo spply and take ex=ninations far state «nd runicle
pal poaltions or you c¢2n apply for and t-oke exauirnitions in

work ©or mors than sne kind of positinn,

'
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E, WHAT ARS TIHE ADVANTAGIS AWD DI3ZLsviNTASSS 6F CIVIL SIRVICE
FOSITIOLS3®

1. The work 1s permanent if the person 13 honest, reliable and
efficient,

2. 3Salaries, how:ver, are not as high as in privite busiress,

e There is less chance for initiativz in minor positions,

4. One of the mest attriactive feitures of cmployment in
Washington, . C,, 13 the opportunity to pursue college
work in evening classes,

5. The Bureau of 3tandnrds, the Lepartrent of sgriculture and
other government institutions giv: valu=btle courses in the
technical and professional fields. In this way one may
get workx which ®ill be accepted for credit at universities,

6. Covernment work aff-ords excellent training for private
business,

7. Thirty d2ys* vacation with full pay is granted to some,
and to sthers two we:ks with full pay.

8« Thirty dnays o2 sgileck leave i3 granted for cases th-t merit
it.

9, Tmployees ray retire with a pension after certaln periods
of service,

10.There are benefitz under the enmployses compensation acts
in case of injury ircurred in the pericormance of duty.

ll.The employment i3 steady.

F., TOrICS P"R ORLL ARD #RITT..M NLyDRTIS:
l., The "spolils system”.
2. The *"merit system*,
3. "Civil Service chools™.
4., Civil Terviece Corualszion
5. Customs Colleector,
6., Asaegssor
7. Judge of the Juvenlle Court
8, lolicewomen :
9« Bertillion system
10. "Devil-doga
11, Indian “crvice
12, Isyechologist {eriminal}.
12, Frison Tarden
14, rrison [stron
15. Consv guard Service .
16, Inspectora (food, buildings, lmmigrant, water supplies].
17. Jaill coox
18, The nPeclurition Service
1¢, The Veather Burcau
20, The Bureau of Flant Industry
21, The Rureau of Soils

QUE S TO AR3ITLUR OANL THINGS TO DO
G.QU“ST{?hSWﬁgt training do you think would be most vsluable for a
political career?
2, Make a list of the attractlve features of a political 1life,
3, Low do the salaries of governuent officlals compare with
those of business and professional men?

-
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4.
Be
6.

Ce
e
10.
1l.
12,
13,

14,

L@,

Are there Clvil Service workeras in yaur community? Do
they work for the eclty, state or nutional goverrmient?

That 1s ths differsnce in ranking of an smbassador, a
miniater =nd a ¢onsul?

%“hat Xind of youngs wman shauld enter the wymy or llavy and
expect to make 1t hils life woxrxsy

¥hat 18 meant by eommissioned and non-cormissioned officers?
llescrite the work of a policeman; of a fircanng of a
detective,

Name as many ¥inds of work in public service that wonen

do 33 you can,

ILook on the bulletin boerd in the post office and see what
Civil Jervice examinztiosns are advertised,

Aeuld 1t e a good thirng for the merbers of the i;resident's
Catinet t2 have ¢o take Clvil “ervice evaninationa?®

when prices ¢o up in inflatien times, do the salaries of
the Civil Service emploayces go up, too?

How ¢1d the following peorle gut lrto politica
8e Charles Ivans Lluches £, “1fred .. mith
be Herbert loover Ee James Parley
Ce Tranxlin Hooszevelt N amight Jorrow
de Mins vorkins 1. Thecdore foasevelt
Calvin Coolldg 3e OOJYQW “1lz2on

What are the Army ané wavy Trainine Schools and where are
they loocnted?
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UNIT X1V
THE PROFESSION

"9 professional man thinks of sivine accordinzg to
measure, Once engaged, he glves his best, rsives his per-
sonal interest, himself, IHis heart is 4in his WOLK, o o o
The reszl paynent is the worifitself, this and the chance
to join with othera of the proression in gulding and ene
larsing the spherse of 1ta smctlivities,.”

~=3&orgae Herbert PFalmer,

REFERNC RS,

Edmonaon and Pondineau, Oceunations Thrnursh I'robiema, pp. 140-164.
Gallagher, Coursea and CarecTad, Dpe <ladwoble

Gowin, Theatlcy mnd drewsr, beenpations, ppe <64-301,

Lyon, Makins a ILivines, ppo. Vo=oB7, 4T73=482,

Kyers, iittlie ana udbireon, alanninw Your "uture, pp. 1liI4~145,
Proctor, Voeations, pp. 234444,

Smith and Tliouxil, klanninq a (areer, ppe. ~rle=f81, &I4-3E1,

Teeter, A 3Syll-bus on Vocailonal Culdance, ppe. 112-146,

relpler and Jacuetie, Chosirgy an Jecuwition, »o, T48«802,

Ae BHAT IS5 A IROFUIITIONT
It 413 difficult to define a profession, A professional warker
has mastered a good part of the knowledre In some droad field and
has acquired sxill in applylng that knowledge, The motivating
idea of a professisnal man should be SIRAVICE and not CAIN.
Thers are at leaat four reguirements that people expact of a
profession, They are:
1. It must rerder a highly specizligzed type of social ssrvice,
2, Its personnel must have hod abundant training for 1ts work
and should be comparstively permanent,
3. It rnuat provide ircorme sufficlent to eniqble its members to
nmaintain a cultural standard of living. 29
4, Its mcmbers amuast be dominsted by a profesaional spirit,”
B, FHAT ABNUT COEE OF THE FROPLUSIIONI AS A4 LIFI CRTLERY
The profeasions are very highly respected so many boys and

girls decids on a professional earger when they have no 1den cf the

T e Guonson and uondinead, Jccupatisnus (troucrh rrobléns, De l4le
KACH 411 an, 1821,

-
Reproduced with permission of the copyright owner. Further reproduction prohibited without permission.



ol.

requirements of a profeasion, '8 a result they are disappolinted,
One of the ideas that so many peonle have about the professions
is that the incomes are very high, Thie is not true for pro-
fessions as a whole, Jome one hos sald, "4 man in a profession
must worx harder and longer and have less money to show for it
than if he were in business, Yet 1f he loves his work, he will
have permanent sstisfaction which no money ean buy, snd he will
find 8 Joy 4in his 1abor not found elsawhere,”

Ce 204Z QF TH: FROTAZTIONS:

Teaching Husie
dediocline 3o0cinl work
inginerring srchitecture
Law Dentistry -
Art Dramstie arts
Journalism

De +REFARATICH,

The requirements and qualitlcaticﬁs are varied but all prow
fessions reauire a college tfainlng. So 1f you are thirnking of
entering a profession, be sure that your hilgh schosl course meats
all the requirements for eollege entrunce,

Be TIACHTIUNG,

1., Some guestions you should asit yoursclf before you declde
that you snre fltted to teach:

a, Vo I like people? both children and adults? It is
neceassry that I like adults, too, for the children
have parants that must be met and cooperated with,
and then the other teachers are adults,

Be 0 I 1like to work with end for people?

e, 0 I like to rezu and studyid oo T llie books or are
they Just necesnz.Ty evils?

de Do I enjoy travel or do the discomfarts far outwelgh
the pleasures and benefitsy

e, ‘re people zn interesting study to me or are trey
just something to beftolerated?

2, You will need to unow that teachirg 1 hard wvorx for one
can never stard atill., ¥You wmust remenber, "Thit to stay
where ysu are you must run like everything."“® You need to
be constantly on the alert for new materisls and 1180 ysu

. muat rlan yosur work,

The Lewls Larroll da TILICC 10 ONCETLiane e
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3+ The special fields in teaching are:
8. Elementary school
Be Junior high sehool
C. ‘enlior hisgh school
g¢. College
4, Compensatinns in tesching:
fi. 9tanding in community 4= u3zually hich,
b, Teacher finds gatisfaction 4n the successes of his
rupila,.
c, The teacher has an extended wacation which ofreras
opportunity for recreation, study and travel,

Pe ¥iDICINE,

l. this profession offers a wide fie¢ld of service and 1is
attractive to bhoth men and women,

2. The physiclan hasg a high standine in the community as a
rule and 18 also viry influertial in reform of 231l k&nds
particuarly i1f it deale with health,

&e Some of the types of medical workers are:

2, *acterinlogists £, decupatiosnal tner-piats
be Furgeocns £e ra@ychlatrizts

C. SNUrses he Veterinury

d. lealth officers 1. Cptometrist

e, lharmaclets
4. There sre nuncrsus opportunitics in public service as
wall as private practiece, “»nr - »T them arey
a, natlonzl, state and municipsal poverazent work
1. The army and nsavy
2. rutlic helth departmente
Se +ublic hoszpitals
4, Chariltable dnstitutliors
8., Lepartments of Tood and drugs
be Large corporations
1. Insurance ¢omunznies
2., Rzilroads
2. Industrial and Praternal organizations
B. Bne of the rerulvements 35 strength for tne work s

nard and there sre practicilly n? hours for 3z gencral
practiticner, A physiclan must be cheerful for his pere
sonality has s great deal to do with the confidencs he
inspires, e must be atudi~zus both in schosl 2nd cut for
there «re constant changes in mediclne,
6. Some of the disgadwvant gwes ure:
a, The prafession i3 over-crowded in ininy tosn? und citles,
b, It takes considerable monty to e~nl, an affice.
c, Ther: i3 no gunrantee of n stewny incne unless he

is ermployed by some ceorp-ritian or 13 in governnent
oYX,

i
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4. The 1ncemes on 2n average are not high.
¢. The worX 1is hard =and exacting.
f. Competition 1s keen,

Ge ilIWRAVCY,
l. The doctor depends on the pharmnelst for the prej:rition of
his medicinecs,
2+ The tyulcsl drug store La more thin a pharmacy. It deals
in com:erclal preparntions such as lotinong, oint=ments, ete,
8. The work of the drupsist L3 not hard but thc hours ure
long ~nd the wsrk i1a confining.
4, The reguirements re:
2, Hirh school gradu-tion,
be Four yesrs of college work, (This 19 a new reculrement
in many schools, Formerly only three yearst' work
were rejulred,)
cs A registered pharmmacist nust be twsnty-one yenrs old,
be n gradusrte of a pharmicy school and ust paisa the
state board exuwmlinatiosong for a raristersd phorm:clct,

He ARCHITSCTURGZ,

1, This protfesslion resulres s Unowledyc of sirt, enrineering
and bhusiness, n srchitect's duties 18- ir zaveral fields,
He desisns the siructure, makes the drs~ires, decldes
what materinls wre to be ueed, and writes eout .11 the
gpegificitions 1in detail,

Pe The physicul e¢onditliona arae excellent for the word is both
indoors and osutdoors,

3, srehitecture coffers oppartunity for ren and worien of many
different types of ability.

4, The atarding of the professicn 18 hich,

5, very often the fees are very hishe

I, AT A% & FROPLEZITICN.
1, It 13 ;osaidle to discover ~ne's talent Tor art throach
the art courses offezred in schools.
2, idmimeion to art achonols does not der-nd any certiln
punber of yoars of previons achoollirg,.
e Tome of the worsers in ort are:

ae :alnters £, Lreas desiyoning

b, IZculptors &, ‘rta and crafts snops
ce Illustr:tors he Interior dezerriting
d. dvertising 1., "indow degrratlion

e, Cartoonlsts Je Zeicentifile art work

Je LUNRTIZTHT.

1. The duntist must h:ve sclirtiflc kncorledge and traintig
and a large amount of mecharnical skill =3 w2ll for hils
work is largely manusl, whatever ficld he apecloliees in,

2, The best dertnl schools are requirineg two yonrs of college
work before the begioning of the profeasiorn)l w ri.

2, advantegses:

a. The nusbar of dentists i3 w411 13 comp-red with the
‘total ponulation,
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b, Dentiatry 1s well thousht of,
¢. There are opportunities for both men snd wozen,

K. ERGIREDRING I ROPIS3IT,.
1., The engineer mnken possitles
Ny OUr gystemns of rallroads,
be The water aystams of our cltics,
¢, The licghting syatems of our cities,
d., The extraection of the miner:la from the 201l de_ends
upon englancering,
e, 7ur clties are kept cleen and sanitary due to ene
ginsering,
fe tutomablles, alrplanes, ateamships and locomotlives
are the products of engireering ability,.
2e The main divisicns of englineerir, are:
%, Clvil
b Jdechanicnl
¢, Dlectrical
éd, Chemlical
e, iring

Clvil engineering deqls with the problems of dz=asi ning und
conatruction of railroads, waterways, hirhwarys, harlors and
dralnace syatema, Surveylpgs 12 a4 branch of Clvil Lncsineering
and 13 one sf the stops which lead $5 becowlns a Civil
Lnginser,

The mechanioal enginzer 13 a designer, esnstructor and invente
or of machinery.

The electrical engineer:

a, Lesipns and menufactures ¢ledtrical aprparntua,

b, Installs and uses this apparatus in hesting and lirhte-
ing and in power plants,in telerhony and in tele=-
granny.

¢. Loes resaarch work in the 1Iatsratsry.

The chemiesl englirneer makes synthetic products and deairns
machinery for carrying out the new aynthetle procesases,

The mining engineer tests the soil for mireral depnsits,
spens mines, inst:=lls proper ecuipment, und supcrvises actusl
mining operutions,

3, The general qualiflications are:
a, Sournd Judgment
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be Sclentific precision in thirzing.
Ce AbLlity ond 1ikirg for mathematies -nd physices,.

Le THI LAR,

l, The lawyer is looked upon as a leader so this places u-on
him a high degree of niorsl and civie resporeibility.

2. Anyone who wilshes to bacrhze a lawyer rmust hove s llzing
for study for law requires g very thorough preparation,
dany fallures in lawse¢hnnl sare due to poor scholsrship,

de Tome essential qualifleantions are good judement, sound
eommon sense, imagination, foreesirsrht and a (nowledrs of

. human nature,
4, There are muny specinl fields of work open to & laeyer:
a, Fubliec attorneys snd jJudges.
be Busliness and salesmanshin,
Ce Hallroad exscutives,
d, Panx presldents,
€, iublishers and leaders in businesy and industry are
freguently graduntes »f a law school,
S5« The chief disgsadvintusge 18 that coxpztition 1a kecn.

He JOUBRKNALISH.
1, Poth men and wraen enter this profusslion,
2. The ficlds areq
a, idvertising
be rublisniiog books 4nd ningazl-es
O Newrpaper repurting
d. News writing
e, itory writing
f. ¥riting for nonfiction perisdlcesls

Ko FINIZTRY A3 A JROPIIGINE,

‘1, The clergynn occuries s position of great Influence in
the couwmunitye.

2, tervice and a love of the work 1s the inspliring motlve,

2. of all the profemsions this one offers the least pay. IT
many of these men warce to enter business they »would more
teice az much per year as taevy receive as minlaters,

4, They must bhe leanders and huve a love ot neople,

6, %« four year esllege gnurse 1s the general reasulr-neni,

Ce MURSYAS 13 A Chhunualble
1, . rivate nuraing
2, ¥utlic heslth nursing,
a, The regulrements for success in thiz line are:

1, sust be acg:qainted with socinl service methnds,

2. Just be familiar with the provieglons and the
enforecenent of the scelinl arnd medical lecise

lation affectling her work,

3. She may b2 enployed by state, o5r city he»lth
departments, by boards of eduestlon, or by pudlie
and private welfare orcanizaticns.

4. ~he should be atle tn teaeh 2a well as belir: well
versad 1in knowled:v of har professicon,
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d¢ Industrisl nursirg:

kany manufacturirg plaents, mercantile houzea -nd | ubdlie
utilities companies employ nurses who give Tirst ~1d to

employces 1n cuse of aceidents ~nd also eonrduct physical
exuninations,
4. Inatitutional nuraeing:

Thié work offers u varlety of ¢ns2s #3 woll as opportunity

for promotinn, A graduate nurse etarts as g staff nurne
on gener«l duty, “he may beenne heal nurse in chargze of
n ward, several wards or a departaent, asalatant dirsctor

of nursing or parhaps dirselor,.

. Fhysical and personal resgulrements for nursing:

a8 Ara 18,

bs Healthe«go0d,.

¢. Visione-correct

d. Te&th-““?ﬁll‘.‘k&ptn

e, Hearinge-pund,

£, /annere=pleasant, with ability o get along with
people,

€e AppEaratce-wnent and clesn,

He “3UTATICSwwannd,

6. Hducational rejulrensents: .

8. “hould gnmplets hich schoel. ost good nurslsy schools
mixe thit an entrance regulre=aent,

be “any enllazes now offer n Pive=ycar oourse leading
to = depree ot ‘tmchelor of Scilsnce and a diprloma in
nursing, The first years are spent in eollu iste
study; the second t=o in nursing schocl ard the la=g
in sendemic and hosnitsl work.

7. Cost cf tratinings

8¢ The student nurse paya for har tultisr, Loird,rosm
and leundry in services rendored,

b, Ciome hos;pritals maxe small monthly nllow .nees to
aceepted students 1o cover nEeasSs Yy &x, . anfsa, ‘his,
however, doces not cover cost of atreet cloth: o and
recreation,

8, arninese

a, Iarninga are on = umy =ith thone of tenchers of
exraerience,

be ) Rurse workg nbout one«third ~f the time, 50 9l1lowe
ance must be ninde £ar thnls,

e. The beat positions wre keld by those «ith broad exe
perience and education, They must «l2> have exscutlve

Loy

Reproduced with permission of the copyright owner. Further reproduction prohibited without permission.



97

ability snd a strong personolity,

Po FRUFPIZIBZIOLAL CARRARS IR 979CIAL S RVICEL:

"One may work with courts, hospit«ls, schnols, industries,
recrestlon centers, or organiazd chirities, one may be cone
cerned with case wory irnvolving the zoluti-r of ${ndividunl or
family problems, with educstisnal or reersatisnsl vorg, with
erganizatiosn of comsunitles »r speeial grov;z to carry nut
soclal programs. natever the branch, 1t »1i1l touch eon mnany
other flelds, There 1s protubly no prefezcizn of greater
human intercat or more broadening contacts with social 1ife,

"The following list will give you =ome 1dea of the
variety of positlong ons many fird in sceinl wari:

boys'! club dircctor ment . d-tysisne »or¥ker
egirls?’ celub direator cied Cross oryranizer

, ¢hild placing agent irmierant'ge~nid workary
child welfare nurse aehinel nurse
community organiger seont Jesde
Playground director arttlenenrt vorker
pollicewoman travelerts-uid worier
probation officer vislting nurse o8
play leader ' visiting 1o chur.”

A real deqire to helpy others,
Interanst o people ol all reces, clasnses, and natinsn.litles,

we TOFYICS PCR ORAL OR FRITTLN RIVCETTOe
1., Leslgner
2. Chemicanl englineer
S. ‘ctunry
4, Lletitian
He. Lraftamin
6' Jditor
7. <Eficlency engcinesy
8, Tlluatrutor
Ge Inventor
10, “eulptoer
11, Surgeon
12. Yo ida CO 5‘. aﬁﬂrﬁt-ﬂry
13, Ye "o Ce Ko aecretary
14, vocationul couns«lor
18, Zenitiry €rsxlineer
16, isronautiecal cunrlnesr
17, ed Cross
18, imeric:n Jedieal ‘issocl:ticn
19, "socisalized medicine"
20, rnlbert Lubbard
21, udwin Nooth
22, yaude ~rdams
23, Georgs rliss
£4, John :hillp ‘ousa
rg, -chumann-Haink
O Cdnonson und Londlueau, decu L itione Throu il robleng, phe liYe
160, .neillan, 16321,
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Theodore Thomas 285, Hary Lyon

Jeritin 36. ‘rances! Willsrd
gaderewskl 27 #ate Inurlaa “igpin
fnchmaninoff S84 i9uls ;asteur

sendell Phglllps 3 Ire *11lim fays
tenry van ULyke 40, Jarion Curell

James Farrie 41. %111l rognrs

Ceorge Gershwin 2. tiehiclas urray Gutler
fIorace ..ann

Re QUESTICKRI T AN R AND THUTAG2 T LO.

l.
2,
3.

4.
B,

6.

Ta
8.
Be
10.

11,

12,

¥hy are strlaet obedlence »nd cheerfulncss two ~u:lifications
necessary £or a4 nurse? )
If a »=man 18 a cdoceteor or a4 derntist, rh-uld she dress s
much llke a man az noasiblef?
¥isit s drug ztore and 1li9t the differert %inds of articles
of Zared for sale.
iow 2re the vori ol a tescher and a miniater alike?
“het o Xinds of work do 2 3 larysr hove to do toesides pledw
ing caneay :
Is there any eonnecgticn betweon the educatinral coprortunie
ties of » gomnunity and the ¢iviec lumnrovameuuts, s.uch s8
wellelighted stroeta, sewsy syatem,paris, vic.?
If you live where thoere are atatuss, mormusents and publie
butldings, find out who osesigrned thom,
notice the window dleplays in your covronity .nd mee 1€ you
can decgide mhich onee wave boen dosirnsd by exgcrta,
Tho dyaswe "0ut Qur *ay”? Lid you ever Lor of Jidney
Saitht fFontoine FPox¥
Tho wan the gscwlptor of the statue of Lircoln in the [incoln
Femorial, Tashirston, De C.?7 Find out 211 you ¢an about
hime
"Maxe out progracs of study which you think shoald be
followed hy thoae who ~re jlannins to beeyme muslieians,
sctors, pullic espe+kers, authors, or Jrurnallsts, fler
havirs vorked out thire gouvrses first by youre~l?, 2s% the
teacher of this couras or thggguié.tc& grurszior of tha
schoal to make sugpestinng,*”
rend some of these blograzashlies natlelrng:
A, Thelr preparation for thelr worik,
be The asfficoultie=a they overg.iic,
¢, The chirancter cunlitics displayed,
d. The cmﬂtgbbﬁtihn they made €9 huw.rn knorledre and
welfore Y,
1. Xxrlorers, -’.‘{Tt:h".v-”l.:h {atg, -~ satronsreres
Tavid Slvingstone) Toward Jartir, L0y o .A[mAD
andr-ra, idairs)l Jobort L. Feary, 3ir isane
wewton,
2, Inventores, renlocists and shyeolelats: James atg,
soberd SUlion, Joan (oAan 0 Sranngal, oobort o,

T T TOGLOT s VYOCHLLIZ 8, ba LL0e HOULDLON +1TTLif COey 10nBL

J0. Ibld

o9 Peo iV adzgted),
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#1124i%nan, Albe vl .instein, iadame Curie.

3. Potaniats, biologists, entomnln lats: “gn Sray,
Charles K., oarwin, John Jurroashis, John Jamcs
Audodon, T, H, Jorgean, unvid Starr Jordane.

4. isycholoslats, socinloricnl and edugntinral
reasanrch apeeinalints: Alircd Alnet, .dvard L.
Thorndlke, Gs stanley ¥sll, KRichzrd T, .1y,
Foper 7. Babson, Truman lee rel ley,

14, John Hays Hamrmond was a fumous mining engireer, Tearn all
you ¢ean abnut hime.

15, “re therc many ren wilith lego) trainirg =who do nat practice
law?

16 “hat schools inm your state offer courses in la~? If you
are a graduste of these schools dn youhave to taZxe the
bar exaxinations?

12. "hat are some of the disadvintages of the medleal ;ro-
fession?

18, How nre ministers trained for thelr work? That are the
adyantages and disadvantares of the profession?

1€e vmme one perscon who 1s well knovwn 83 A 89¢ial wor«er,

£3. That 1a the ehief purgose of having a corvmunity chest fund?

21, Do women make better librarians than ren? Glve reassons
ffor ynur answer,

Ze ¥hich 4o you think rre the better muslci=ns, men or worent

23, Lame several nationslly known musiclans,

24, that coalities should » gond =wthlcotie comch huve?

25, Yhat schools 4in your stste offer special courges for
coaches?

26, Thy iz it that coasches pget bettsr salaries than mozt ol the
other teschers rith whom they work?

£7. zhat 13 eity plannirg ard why should an arehitect “now
somethlnuge about it¥

£8, Lre the new houscy very different arehitecturally than
those bullt twmenty years »:s0% How? Thy?

29, 4hat ias the best school of architecture In or nenr gour
state?

304 If 2,000 people can support one dertist, how many dertists
can the United 3tates support? Turn te the laszt cevcus
resort and see how many dentists there are and tren you
ean Sudge whether the £1eld 1s oyer-crowded or nol.

21. Defire the Tollowing dental terms:

ne Zxndoninst e, rerindontist

b. Gral surgecen f. Oral hyslenist

c. COrthodontiat ;e Ceranist

d. Frosthndontiat he Dentsl Jechanice
22, That are the teacher trainirg inatit.atiens ip your stite?
23, Pollowlrg 13 2 list of subleets reo ired in ¢ tencher-

training course, Set a ecatalogue from a texchar-trsining
eatinn) and Find out what thesme asublects 21l with,

a., Currlculum coastriction

be. . dicatinnwl socinlogy

c. dueational psyctolo:y

d, .roblems 2f seernd vy edicsti-n

e, :hilosophy of education
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40,

41.

43,

44.
454
46,

47

48,

48,

100,

f. Fsycholory of .dolescence

e Wethods of Lducatinsnal resz-rch

he Ztatistic:l .ethods

1. sental and dueitiona) weasurcments

J. Teminsr Course

Soma of the newer fields in tedciing ras

a, fegzearch srecinlist

b. choolfvayeholosist

Ge Vocatlionsl adviser,

. Visiting tescher

Flnd out what each of these people do,

"hat is the diffecrence between a voentlons tascher and
a2 pridctieqrl arts teogher?

aame at leuwst one good school each for the training of
actors, musiclans and orators,
Vow do newspapers lafluence publle ozinion? 111 tre
radlo eventually put many rnerspagers out of buszineassy
That 18 the smeric:n (ibrrry ‘asceciatisn?

"hat are some of the btemt schools Prr librery teaint-g
in the inlted “tatest

*"The treviecan LAlbrary “ssocistlion regormnmends fnur yoars
¢nllepe vork plus one yeasr »f professianal library work,
hoes this seem tgiamuch tratoing?  “ry do you thi 4t
13 reermmendedfevi™

"There are no regoynized gchools of museum tratning
elther In wnericn or abroad, .« ¢allege edicatinn is very
valuntle, hovwevere-almoat eszsential in fact, “hy? ~hat
type of high s8chool work ahﬁu{i ong follow 17 Inturested
in musews werk as A careery VIS

refine the following terms:

fe ALthor £f. Antholery

b, sditor e Copyrirht

Cce Tranalator he rlayerisht
d, Hoyalty i, "¥ree larcen

e, "Beat seller”

Ia it £+ir to nuthora t7» have public librari=s? “hy rot
have free greeoery atores arnd a free publle ticeutrey

“hat 1z the menping of the lettars "R, N,"°?

That 18 the nenrest school of uharsaey? aame zome others,
get a catalopue Prom a schosl of “harmicy nd mee what
the requirements sre, .dost good senncls resujre four

years for craduation now, :oes th-t seet te be n trend
in the risht direetion?
sefire trs followling ternn:

a, Canvas palnter de stening
be ~ural painter e, Costuse art

Ce 081ic Aartist

refine the following:

as. bLaguerrotype 4. Film editor

be rbotorxton e, .nimited cart-osn artist

¢. Aerlal photography f. Aews reel eanerarten
¢f all profesalors which one miies the atrors ~t a _o¢al te
yyug

g???ﬁﬁ;?ﬁfﬁer, CNUPRES NG JATEeTrd, e wdle SArper8, LGele
s .
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USIT XV
HOMAMAKING ARD IT3 ALLILD QCCUe~TIGHS

“Home is never a place dut an stomasphere,®
weiirs8, ¥, D, Rocscvelt

"It 13 home surroundings that, to ny mind, set a
boy or girl on the road to success,.”
~= iy Thomas Lipton

"A home does n3t mean wvhat 1t used to becnuse peoyle
are bnrn 1n hoo itzla, entart1ia In elubs, €1t 2t restaure
anta, take visltors to cabarets, and are burled from fun-
eral parlorg,"~-Yohn Yord

RUFIRINCAS,

idmonsnn and wondineauw, Ceocuritiz2ra Throush . roblems, pp. 165-1bl,
Gallagher, Couracs and CArcers, ,LpDe cOimdrds

Gowin, "healley and -reser, Lesunatisns, ppe 14%-160,

Lyon, .Jeskines 9 Living, ppe. Eb7=I¥7,

¥yers, Little una oeinsen, ilannine vYour Puture, pp, 140-160,
froctor, Vocatilons, pp,. 171-l94, llb«luis,.

Smith and loush, 1anuins n {areer, ppe S8Z«404, 762-2¢6.

Teeter, * 3vllaebus cn Yoosxtinnal Guldance, pu. G8=-102,

Zelgler und Jaguetle, Cuoosine an QeCiwoition, ppe 310y 228,

As RHAT IS THL LDIFPIRIENC.: IN THL CLALING OF THL U72RLES FOU AL FIR
AD HBOW .« ERT

The houzekeoner kecpa the house claenn and =well arrangsua,
cooks the meals, wazhes the dishes, makes the beds, wazhes nnd
irona the glothea and a1l the other tulr~3 thut g2 to pive 2 hause
an invitlng ap.earance.

The homeemaler does theoze thlrnxs, too, butl in a diff.rent way.
3he buys and prep-rea food with refervencs t- food walues, fir:nces,
and personal tastsn »f the fumily. If she buys clsthes, sh- not
only selecty guslity but she iz 1lso c¢osnecrned in selectirg some=
thine that sill gilve personality tn the we-rer, she rouertsrs the

personal tastes of the difi:rent meombers of her funlly. verything
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she doea is done heeczusz ghe loves her Larcilye

B, WHAT ARD THL DUTILS OF A HIM = iXIR?
l, “3he strives to5 crexte and maintain an atmagzhere that will
make for hsp.iness, satisfactlicn and esmpanisrship althin

her family,

2. She endeavors to =5 live thit her go0od influence uncon-
gcicualy permeates csutsids the farily.
2. 3he takes wctive part in church and comiunlty affairs that

are uplifting,

4., She 1s Triendly and helpful to her neighbors,

. he excrcises her voting power -nd her irfluence for the
best cundidatea when government offlcizle ire to be chosen
in her community, state, and nnilon, v~

Ce RUALIFICATIONS CF A HOxU-XAKLiR,

“"In a regent sclertlific study (The Traita of flome-mnkers,

¥, B¢ Charters, Journal of Fome lconcimics) forty-eipght traits for

home-makers were raried in the order of thelr importaince by 24,000

Judges chosen from the following group of &,642 peopley

1,500 menmbers of the imerlcean assoclation of University romen
72?7 mnls graduates of 18 univeraities of the sssoclation of

Amoricnn Univeorsities
800 home eeconomics wonen

500 mothera of Stephens College studenta (238 nonecollege

women )

165 smeniors in home econcmics depariments
200 nther atudepnts in home sconomlos departments,

For our study hore the Tirst 24 truits will be iisted in the

order of thazir importuncs by the &,400 Jjudges, These tr:its are

gu2lifieations necded by tbe home-maker, They are as foilows

{read by coluans)s

Care of heqlth
Honeasty

Love
Companionablllity
Cood Judgment
Lesire Tor childrsen
Cooperatlvendsss
nefinement
1bility to train
raligiousness
ratience
gpenmindedness

Cleanlliness
ioyalty
self-cortral
Synpathy
duutabllity
Contentednoss
Thourhtfulrness
WRONLe Y

Courtesy
Resaurcefulness
‘dministrative "bility
Apprecliatlivencss

]

TT . Smith and -~louch, rlannine a CAreer, DP.oC —000same 2007 Z0.1F1€.

LY Y
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The successul home-maker muet hove nn lntense intereat in
her worx and belief in its vilue, She must acce.t the chillenve
3
of res; anaibility «1ith courarc.”

Dy OTHER VOCATIONT R.LATIL TO HOM e fnl TG,
l, Hotsl keepers and managers,

&, Requircments:

1. Good busiress «bility, chie¢rf lress wnd abllity
to meet peo,le and make friends with them,

be Chef 13 next to hotel manaser in importance.

. Qther employeess

1. Desk clerks, corridor hnstesscs, walters, chamber-
maids, bell boys, laurdry handlers, c¢lenners,
bosthlacke,
ze Inatitutional ‘anagement.

2, Titles:

1, Fouaekec¢per, domestic supervisor, house mother,
house superintendent,

be Reguirements: :

1. Techulceal Innwledes, executive atility, spirtt
of friendliress, k-cwledre of how taskssh-~ald be
dorne, and the abllity ¢tz train,

de Se3tauranta, cxfeterias and tea-rocma.

Ay Festaurants-ewoiters serve food more lelenrely, ¢(ood
muasic.

be Culetorinse-people merve thenselves, can sce food,
guick service,

Ce Ten=-rooma ususlly cater to wimen 2nd szrve dninty food,

4, Caterers, stewards and dietitians,

s, Caterers plun mnd scrve banguets, usunlly away from a
regular dining rooam for lodges, 6lubs, churches and
various kinds of socisal gatherinrs,

be dtewnrds have charge of food servige nn the dining
cars of trains and on boats of all sorts,

¢, Dietitiens have mrde a selentific study of food values,
food preparaticn and food presarvatlon,

5. Boarding-hhuse ard lodping-hnuze Keepners,

a, They provide s real service in providing home cooking
and home surroundings f£or peonle wlthout homes,

6. Home economice tenchers, millirers, dresamakers and interlor
decorators,

8, ~any wonen who sgecialize in horme economles find that

they enjoy teaching others, They may have Jobs as
teachers in schools or trney may do home dexonstratison
work or be a 204 damnnatrator. ihey may also do re-

search werk with industriel comp«nles, Sy this is

e ;mélh and EI)uﬁh, clannive u Career, ile FO0K (Ogy 4%/ 5y fDe
ug ‘389.
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meant that they tike the products that these gors nles
manulfacture and find as many appeiiszlng aiys of serve
ing 1t 219 pogsible snd these new reclipes help =211 the
preductes ITney often demonetrate thelr dizhes ?or the
pudblie,

be The milliner and dressumker need menual atillty and
gond taste in color and style a=lection, This is work
that a woman e¢an do after ahe has a hone, The work
in dressmaking now 1s largely anking over, repairing,
or making elothes for peorle who ¢anrot £ind readyw-
mnde gmrments that will it thex,

7+ Interior degosrators.
A, This 13 work thnat wonen particalzarly find interesting
and enjoy:tle, ierc is need o0f artistic abllility and
sk¥ill inm plannicg snd designing,

Ee TRAINING, CHoOOPTURITILS AND RITLLDS,.

1. 7rom the standpoint of heslth end ghysical needs of our
pesyrle the homremalling, Locd-preparing and shelter-provide
ing oeccupations are the moat Injortant of our wocatisnal
service.

2. Homeemakeral rewurds arey

a, Happineas, love and dewvotion of her Tamlly,

be Improved econnmie status ¢f her home,

Ce A larger savings account,

d. The ability to havs mony of the comforts ind some of
the luxuries of 1ive.

3e Types of tralinirg available.

a, Zchools for hotsl menscerent and eimilar voetions
are maintained by hntel assoelatisanag and the graduates
are abanrbed by theze hntela,
b. The great majority of hatel and restaurant owners
learn thelr vocaitisna by the ap.rentliceshlp method,.
¢. Cornell Ink¥versity offers a course iln holel munase-
ment in coopsr.iisn wmith the ‘merican otel issoclae
tinn,.
d., State irricultural Csllescs, “tute Universities and
many privaite zchnolas offer home econormics of a cellese
rqde -
€, si b schools offer erurses in food, clothlny, house-
ho arts, home dsgoration, elements of denl,n, study
of textliles, househnld w . nasement, child 8nre, nursing
and dietetica, and the eleuents of food prepiration
and planning,
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fo vxtcneion coursss alss offey traleing,
B¢ llomowdennnstration n:erts hive carried the ospel of

betier ana brighter homes to many ¢amunitiss, both
urban snd rurasl.

Po PEINDURAL AND DOSICTIC SL8VICI OCCUF W TT6! T,

l. Barbers, hairdressers and manicurlsts,

8. Farburing 1s 2 sw¥illed trede -~hich has striet regulae
tions for training and spprerticeship in most states,
In those statas where there is3 rerulstlon there is a
st«te board of Zarbers' ixuminers to pass on new
applicxtinnsg,

be The halrdresssr wmust render expert =ervice ahd keep
an attractllve, artistically furnished place of busi-
nesg, These people are s metimes enlled bheauty
speciallists when they speciclize in treatments for the
akzin, hands and nails ss well 33 the hair, There are
many opportuniitlies for the hualrlresser or besauty
speelaliet, Some of thoum wra:

1. ’he may do the work in her owxn home and many
women earn money that wuy in the s re tine they
have Trom taxlineg eqare of tialr homes.

s he may be a manlocurizt in 1 hot:sl, bsariber shop
er departrnert store., This 1s terhaips the leqst
sg3iravle brarch of the work done in thlg 1ine,

’ . She may be a peneral operytor. That 13 one vho

eun d2 nll the work in a beauty parlor,

4, “he may ovn her oswn shop wnd have octhers assliate
ing her, 7This ealls for c¢oapital vith »hich to
stnrt snd 1t 13 work im vhich there is ecnaldere
atle res:ronslibility, fowever, zuccesszful owners
elear many hundéreds of dollsrs per month and so
are independent,

. he may texch othars $2 beecome beautly culturlsis,

2+ Lsunderers and laundresses,

a, Jowen do moat of the work ewcs;t for the collectors
nrd delivery-waion mern., The psy 43 low, The hent 1s
excensiye and the 2ly is stexwne{illed and none too
h&ﬂltﬁfUIQ

3¢ Janitors, cleiners and garetkers.

6. one jJanlitors are requlred to be 13cernncd ataticrnary
enginears,

b, In large buildings there is hothb tanitor and an
enrineer,

4, rorters, bhell bBoys and bootblacio.

a. The parters and bell boys in hotels nnd passenger
atationg earry luegspe and run all sorts of arrincc.
wany of thels regeive their pay in the form of tlps
or rrataities, ¢theys hive 5 .all g=lnries,

Y. Gle4ing car porters recclve 41111 s1leries und do-
pend on tips rfor the remiirder of the money wmnich
they need for a llvine,

c. Formerly boottlacks were brys but today imany men ure
in the tusiness, They have ;erminert starnds wher: one
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may 51% and rosd while thelr shaes ara belrg c.red for.
Thess men atndy the art »f ctal=ing 43 w21l ‘s shining
shnes,

B¢ Inside s2rva-tg:
e VOMmeneechambernsids, nurse wwaids, ladles! ma1ids, cooks,
laundresses, and touss eleaners,
be Kene~avalets and dbutlers,
6s Cutsicde acrvonts:
as Chauffeurs, coschjen, atibluacn, ¢ rdeners or lsnde
a2 6 MeN,

Ge RUECTIONZ TC ARTULER AND THIANG: 10 L£0.

1, #ake a 1ist of things the child lesrrns ir the home that
help to make a cood ¢itizen of nim vhen he rams sut into
the world,

- 2« “hat sre soma of the jobs w marn or Loy ¢.n Tind tn do
arsund tha homed

Ss Make a 1list 0¥ the wdventagces and Ala v rtires of doing
domestlc wory in » srivate hoeag.

- 4. chould anyone be ashaced of belng o domsctle vorierd Is
1t true that 1t does not maiter what we do but how we do
it a8 loug w8 tne wore ve are dolng iz hangst?  In nther
words 1s ALL HTa 00 TOYL a0 7.y

5. Hotel training achonls ars advertized i1 magazires, ‘rite
for a eatalogue s2 thal you ooy oo woot 2ind of training
they offcr,

— &6 3houwld buoys, us well 22 girls, lesirn to ensl ?

7. Joea your school Jorlitor use breoaom=, duet elothae and duste
p20s or 13 your zchodl eaulpped with vrewum cle ners {or
floors, chaslk trays and Lnllsy

Be Fhat sre golyymy, r2lyandry and morog my? *hieh 1s common
in this eowntry? In what eountrics do you Tind the otheray

_ ¢, Zhy should every girl prepare for two voe:itinns, cne of
which 13 home-moking?

10, “hnuld our puablic schooln provide hone-mivors en. tvyse fon
boys and pirla?

11, *hat are gencllics, haredliy ~nd cthiesy

12, "The following :re among the gqualifiecninng of n poed homee
mnxeys

a, mental wnd physical Llertnosz

be Cras tive lnaazinitliom

0. exucutive ability

d, 4« seanr nf {daalism

€. 8 30na® of humor

£. 1 sep3e 02 order

e ability to do perfacoily the roostine ti9¥s

he 2b11lty to make the most of lelsure
Cite 32 inatance showlng =hy eich curlifiestdi~n {3 n=cess-
ary."

— 13, "hy 18 it fmportunt For marrizd p22.1e ta b2 able to enjoy

the s me Intellectiml diversisnzg

.- 14, ‘hould p-erents 21llow childreon to decids thicrs {for theme
gelves or shoauld thevy sttem. .t 43 lang =5 the thild is =%

Bf. uallnsner, Lourses srd “RYyears, Lar;<r8, dtcue re <O/le
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home to mold the thoushbts 2nd the ways -f the c¢child to

suit their own deszires?

156.Why do women workx after they are married?

they should?

Do you think

l6.Define: mulnutrition, balanced dist, calcrie,
17.Name some mocazines that give ideas and helps for home=-

making,

18,00 you think th:t better efucatisn f~r home-owvners will

teand to produce better homes?

or separatlionsa?

*11ll there be less divorce

19.%Why Have women dlsplaced men as elevator operators?
204+That i3 the American liotel Association?
21."The business of running & hotel mey be divided into five

departments, with the following typgs nf workers.,

That

does each one of these workers do?%

A. House Departiment
a, bell boy
be porter
¢. doorman
d. house detective
e, upholsterer
B. Dining Room Department
a. bus boy
b. waiter, waliltress
¢, Culsine Department
a, kitchen worker
be baker
c. specialty cook

Supplies Department
a, checker
b, silver man

E. Front 0ffice Lepartment
a. key clerk
b, cashier

Administration Department
a, hoatess
b. maitre dthotel
¢. managay

23,

seamatreas
chambermaid
parlor maild
linen~room woman
housekesper

room waiter
hesd wzilter

butcner
garden manager
chef, culsinier

store-room man
steward

room clerk
information clerk

"Prom the pages of any good homee-mskirg magzazine, such as

GOOD HOUSZKIZ-ING or THi LADIES 1IN, JOURNAL, Bet the
names of the leading cconcerrns providins the following

types of household equirment.

Copy the list into your notebook, including locatlons:

a, vacuum cleaners
b. Tlatirons

Z5. Gallagher, Courses and (Areers, De oc4e

Harpers, lvol,.
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C. domestic ranzes Je Diinos
d. air heaters ¥e Turniture
e, percolators l. 1linnleum
f. toasters m, carrets and rugs
g« wnffle irons Ne ¢clothes washers
h. grills 0. sewing machines
i+ phonograpns Pe rerrirerators

24, "The following liats the fFive lecading fivers from which
textiles are made, After thom are listed the kinds of
cloth into which they. are woven., That kinds of clothing
are mide from esch?”

aes COtioONn-eginsham, percale, duck, chambray, calico.
be Flax-~linen, cord, line thread, twine, rope.
“ool»—broqacloth, serge, cbeviot felt tweed, 26

d. 3ilk-~crepe de Chine, satin,. ponf@e, taffeta velvet,
e. Rayon- four types of synthetlc yarny namel (1) rate,
(2) cupra, (3) vicose, (4) acetate.

26. Gallagher, Courses and Careers, Harpers, 1$30. Pe 5s8, Adapted
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UNIT XVI
VOCATIORAL nTHICS

"Neyer esteern anything of sdvantare to thee that
shall make thee break thy word or lose thy selfe-respect.”
--ilarcusg Aurelius

"] do the best 1 know, the very best I can: and I
mean to keep rigsnt on doing so until the end, If the end
brings me out =1l right, what is s2id against me won't
amount to anything., If the end brings me out wrong, ten
angels swearing I was right would munke no diffcrence,”

-~=A\braham Lincoln

REPEZRENCES:

Zdmonson and Dondineau, Qccupations Throush TFroblems, p. 123.
Gallagher, Courses and (Aarears, pP. Jo-ofs

Gowln, Theatley and Brewer, Occupations, ppr. 75-87,

Teeter, A Syllabus on Vocalilonal Gulosnce, pp. 1L£3-15E,
Smith and :lough, rlanning a Career, phe <4-36.

A. FHAT I3 THI MIANILG OF THE TERYS VOCATIONIL IZTAICE
l. The dictionary defines ethics as "the basic principles of
right action®,
3o vocationzl ethics then has to do with the principles of
right action within a certain vocation, ard the principles
of right action toward workers in other vocations,
2. %e are not cnly to refraln from dolrg vrong but we sre
also to te engaged in doling right.
3. Thatever we do there are thousands of workers who ald us,
If they could all be asscembled many tlmes they would form
a vest rYmy. It is by our behavior toward the workers 1n
our own field of industry and those in other fields that
the "wheols of progress® sre ept runrnirng smoothly or
are throvn off the track.
B, ETHICAL CCDLE I} BUISTHLES AND INSUSTRY.
It is difficult ten find an inmcortant voceatisn in business or
in a profession that dnes nat h.ve n written code of ethics.
These are intended to help the young worker to become acyuainted

with the requirements and to protect the older worker against bad
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practice on the part of those enterling the vocation. Codes are

useful as a means of ncqualnting the public with the standards set

by the members of the vocation.

In 1921 the real eatste brokers of %oston edopted a code of
ethics for real estate transictions, "It provides for such mate
ters as renting, selling, employment, service gunlifications of

brokers, placing signs on property, compensation, listing attrace

tions, commlssions, and conuiliation."57

"The Oregon State Zditorial Asscvciation adopted in 1622 a code
of ethics for jJjournaliam. It contains thirty-two po2ints on the fol=-
lowing topiecs: sincerity and truth; care, cempetency and thoroughe
ness; justiece, merey and xindliness; moderatlon, conszervatism and

propertlion; portisanship and sropasanda; public service and social

policles; advertising and circuleticn."aa

The TFotary Clud which represents many occupwtions has adorted
a code of ethics. The advertlising people, doctors, lawyers,
teachers, enginreers and others have well-defined codes.

C., GQUESTIONS TO AN3TZR AND THINGS TO DO.

l. Get a Rotary Club code and study it in cless. Jo you &p-
prove of what 1t s2y8? Reasons,

2. See if you can learn what the codes of doctors, lawyers,
teachers and ensineers contain. Sotice the points in
which the vzarious codes are slmllsr,

Ze Should doctors advertlse? lawyers? heansons,

~ 4, Are deoetors, dentists or teachers licensed? 3Should they
be?

— B. Iz 1t ethlea) for 2 lawyer to deferd = man whom he 1s
quite sure is guilty?

-~ 6. I8 it ethical for s business man to misrepresent the poods
he sells or say that a coupetiter's goods are inferior?

T 7. Doctors sometimes do not charge poor neople very nuch For
an operation but of 3 man vith 3 great de=l of money has
the s~nme operatior jerforsezd they sn-ciines charge mony
times what they charged the poor man., I8 thit ethicul?

2. Gowln, Leatley and 3rewer, LCCUDSLlons, Dpe. oo-b4e Ginn and
Co., 1923.
38, Ibid., P« 84.
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-~ 8. 1Is employment of children by business men or manufacturers
ethical?®

— 9. Should naoxspaprrs invssti,. .t2 advaertisers before they
carry advertlaements for them? I2 tiey Pird that they
are not honcat should they carry the advertiscments?

10. Is it ethic.l for magazines to cuarry li,our advertisementa?®

11, That type of news should ~ n2~woapaper suspr2is?  “ny?

— 12, 3Bhould any prodacsr destroy the erxodity they produce to
ralse the aarzet price?

— 13. If 2 man has gone Into bankruptey hi:s he any ﬂoral ot~
1igation to pay htsﬂebts when he can?

14, Should any parscon who 18 cnancernzd with the lives of ;eo0-
ple be ii:d2 to ark such long nours that he 1s mentally
and physicnlly exhausted? Tor exaidle, persceription
pharmacista, trailn dispatchers, nur-zs, docinrs.

~— 186+ Ia 4t ethical tn apply for a posltion ~hich snuznne else
holds unless you know thare is 1o b2 1 vaexney?

16. Thich is worse, to cheat the govermicent of zome private
individunl?

17. &xplain the terms,technliexlly honest, and morally honest,

-~ 18, [oes the dishonesty of another excuse your dishenesty?
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UNIT XVII
RuVILh==0CCULATICLAL S5TULY
Fortunate is the man who learns a lot from a iittle exgcriance.

REGUIRMONT .
l-Zither a two~thousand word theme on sn occry ticn, GUCe.veecescoess
a-oraCQRE"CR BDQK’ due..'.....‘......‘..o..il.‘.l‘...".l.......'..

B. INSTRUCTIO!S TO FB~ PALIOW..D BY STVDUNT 3 TH. /7 LEARATION OF
THL THIVE,

1. select sn occup«tion vhich intesrests you. If you know
gomeore else who 1 working in the oceuption now they may
be sble to help you,

2. rrepare a bBibliosrzrhy armanged =wlph<lLiticelly sccovding
to authcrs,

8. Neme of author

b, Title of Look or article
¢. Fubliszher

d, Year of publication

Por example: 1923
Gowin, Thestley =nd Prewer, Tccur=tisrs, Cinn and Co.,
PPe l=7. ¢

3, If you heve read or used only certair »arts 2f 2 book or
article put the nmumbers »f tre pices aftter the year of
putlicition,

4, In listing meguzines or bulletins, <ive, where possibdble,
the authicy, the title of the article, the nize of the
magazine or bulletin, and the date of its publiecation,
the pages of the artlcle iIn the ma_ izlne.

6. Rezad and taks notes on all your mala2rial; then, using your
outlince as a1 guide, classify it.

6. “rite yosur thsme, basing it on the o.atllne,

7. Use the fnollowing order of arranca=at for your paper:

" a, Title puse
be Biblinarainhy
c., Nutline-—usz the 1ong ~Antline in ONIT ¥IT1 on HO™ TO.
TTUDY AN OCCUFPATIOW.
de B82dy of paner.

C. SUGGE3STIONS., A N
1. Use a gond crade of plain, white, unruled paper, 8% x 11
inches, . .
2. Write an on: sida of paper only, in irk or »ith tysewriter,
3, Be gareful nf your spelling, punctuation, piragrizhing and
sentenac2 eonstruction, 3y all meins 32 ou.Te

D.INTTRUCTINNS POR ™RITING A CARLTR 3771,

1. fter you h-ve analyzrd eo muny JifTerent nccup-tlons and
have made a s2lf-anilysis based on UNIT IV, you should be
ready to choose arn o2ccupation in which you -re most
interested ond which you feel thit you are best Titted to
engige 1n ond write it up in the form of = Taresr Z=o0k,
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of cours§ that does n-t mean that your choice 1s final and
that 1latir you .auy not change your mind 48 to what you
think you want to malks your 1lire rorg,.

3elect your occupation,

earch ©or the materinl youn wish to use. Your sources
will be in dooks, magazines, pamphiets, encyclo;edias,
newspiners. leep the noiles For the alf%srent chapters
Separate, HKeep a list of the sourecsa of your msterial.
This 1ist of references arrangsd alphavetically aceording
to authors will be your bpibliograpay and will b placed
at th2 end of the bool, 3=e B, No. £, for the way to
list ycour referencas,

4. Gather 1ppropriate pictures, clipoings, charts, ete. They
will «dd to the tpterest and nmake youar boox morc useful.

b. Xeepling your outline in aind, plan where %o uwdd your
pilctures, charts and e¢lippings so as (9 make tuem most
effective,

6. Flan your cover, iake 1t as attracilive as possidle.

7. Cord, rivets, ribbon or binding cloth may be used for
binding,.

8. Look arcund for 1ideas, 3o9oks will be a good place to find
help.

Fe Using your notes and with your cutline for a guide write
eacn chapter as you would wrilte a long, theme Tror Znglish
class,

10, Use resulstion theme paper and write with ink, I. you
prerer, you may type yovur material,
11, Keep unirorm margins when writing:
a, Left-tand margin, 14 incnes
b, Right-hunéd merein, & ingh
¢. Top margin, 2 inches
d, Bottom margin, 1 inch .
e, lLeave spoce before and after any subhead,2?

e
=

E, A SUGCESTIVE QUTLINE POR A CAREZR BCOX.,
"The follewing sugeecstive cutline mey serve as a gulde in
chossirg 2 veeation snd ir vritirng 3 (sreer wook., Additions
ard cther cronces cen easily te mrde to your liking and for
your convenlier.ce,

Prontisplece
Title isgpe
rreface

1. Cive your reasssns for choosing the cccuraticn and writing
about it st this time,
2., Show how you lnvestigsted it.
Z. To whemr are you irdebted f£or help in writingthis book? -
I. Nature of the work.
1. ®%hat is the n-iure <f the vori done?
2, Doea the work reguire mechanic:-l skill, mental ability or
social lead2rship? To winat derrece is each required?
®0. cmith and Blough, risnning a (areer, American B0OOX (O, £Ye
PQ 413.
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de Ia the work dcrne indoore or outdoors?
4. If indoors, arc the rocms vell ventllated :-d s nitary?
5., If outdcors, arv the climatic ccrditicns favorable?
6. Does the vork invelwe Jhrysical strelir, rervocus estrain,
eye straln?¥
7. Doea the work reguirs corsi-nt sitting, st.ading, or
meving abouty
8. I8 the work monotonous or dcex it cornmist of chunges?
9s Doea the work requlire non-skilled, s.miskilled or skilled
worrers?
10, Does the work requlre axility in le-ocershipe

1I. Advantares and Disadvanteges.
l. Are the honra of worlt reazerncble anf roepgul-r9
2., Ia there nuch overvork, night wvork, ruh work?

3. That socinl relation does the worir have to the community?
4. Is there time and sufdiclent iwnccie for reerention, enjoy-
ment of home l1ife, snd participation in sociul and civie

affairs?

8, Is the worii dancerous? 7To whst degree?

6. Is the voestion likely to charsc on scecount of new ine
ventlicons or of a change ‘Iin public tnszte?y

7. Ia there n charce for promntion?

8. Ia the salary or wage satisfactory?

8, Pow dees the oupply of workers compnre with the demand for

workers? . )
10, Can you e€a2sily change to zome xindred occusation if
necesasry?

I1I, History #ond irogress. .
1. Give a sunpsry shoerirng ko tbe choren veeotion develon=d
from its beginning to the glace it now holds. (See ens-
cyclopedia,)

IV. Demand: lcoeal, state, national, intern-tinn:=1l,. . R
1. Importsnes of occupnstiony 4s it growirg cor diminishing?
2, Ia ihe oecurstion overcrovded rr 1s there a shortage of
workers? ' ..

2, Give aprroxim-te rmuber of rerocrn er loyed in the
ocecupcntion or industry, loc-1lly, n tion~lly.

4, Is the occupation stuble or does 1t tend te change?

B, Is the vork scasonal or stendy throogshout the year?

6. Iz there a cersnd Tor the prodoeets of the industry or for
the service rendcrzd?

7. Iz the irdustry or occup.tion lcci}, niti-r:l, cr werld-
wide in 1ts rapecta?

8, Is tiin occupetion really necess 177

2, Is there a denand for reel service?

10, Are there mrny recple ncw ,rop-ring Tor this occupatlen?

etce.

V. GQualifications: native, sccuired.

1. Does the work require more than sverage physicol strength?
2, Does the work require mor: than sverase mental strereth?
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Does the work reguire much executive 2bility, lendership?
Does the preparaztion feor the work demand finincial strain
or sacriiice?

Compare those qualities which you havz or ean develop with
those reguired by the oeccupation you hive chinsen, by means
of the s¢lfeanalysiSiesssseess..ruestionnaire found in
UNIT IV,

Loea the occupztion recuire the f£ollowing gunlities: alerte
ness, wduptability, courtesy, kinduess, orisginality, optim=~
ism, punctunlity, reliability, tact?

Do you have or can you develop the gualities lirfed sbhove?
Are there any restrictions, limitationg or barricrs in the
occupetion chosen?

How much c¢npital is needed t~ st:rt in your chosen vocation?
Liscuss your ambition and determination to 'make goodt' in
whatever vocation ycu finnlly choose,

etc.

V1. Preparation.

1.
2
3.

4.

5.

6.
7

-
2
10,

How much general preparatlion is reruired?

How much special treirning is regulred?

what courses should be talen in preparstion for the
chosen vecation?

Discuss the c¢ost, entrance requirements, lensth of time
required, and probable place of securing special training
in preparation Jor the choassn voeation,

Discuss your plans for financing ysur way through school
or college in nreparation for the chosen vocation.

Can training for this vocation be secursd on the Job?

Can you szcure additional training in evenlng nr part-
time schools?

Theat depree of speclial talent, s4kill or g=versl abllity

is essential for success in the vocntlon?

IList and discuss activities ocutside c¢lass-roon work that
will help you wrepare for the chosen vocation.

atter careful investigation, 1list three institutions where
you cun rrebahly secure the best trainlng nesded, and give
your reasons for cho2sing these turee,

elic,

ViI. kewarés and Opportunities,

1.
24

Se

4.
b

Is the ircome sufficient to maintain an uwerican standard
of living?

¥hich is better, a small income in the beginning with an
opportunity to receive 3 big income as training and e€X-
rerience are securesd, or an averure income to begin with,
without much oppoertunity for advancement?

Does the income depend upon the serit of the worker or 1is
thers a set schedule for all workers in the occupution?
Discuss the possibilities of receiving bonuses, penslons,
sick benefits and shares in the business,

Does the work, when well done, make you feel that you have
done something to further the progress of clvilizatlon?
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6. Is the worker given the matisfacticrn of havire done somee
thing for soacone, somewhere? }

7. Does the work of your vocstion si=:rd as a manunent to your
labor?

8. Is the vocatlon such that it »ffers still ercatar opportuni-
ties for still greiter service?

Se Give exwmples of leuders in the vocztion 4nd show how they
'made good' and how they were advanced,

10. List and %&scuss seversl achieverents irn your chosen
vocaticn,

20, omith and Llough, llanpirg A CAreer, LMeric ' n .00£ «Oe, 19<9,
pp. 413-41E.
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I’i‘\.RT III.
OQCCUPATIONS IN YOUR COM.MURITY

UNIT XVIII Distribution of Occupatinons and Occupational
Changes

UNIT XIX Cccupations of ifen and “omen and Jobs for Boys and
Girls In Your Community '

UNIT XX Visiting Occupations In Your Community
UNIT XXI Plans of Guidance
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UNIT XVIIX
DISTRIBUTION OF OCCUFAYTIONI AND CCOUSATIONAL CIANGES

"To know what to do 13 good; to know how to do it 1is
better; to know what, how, and why i3 beat, "

REFPIRENCES:

Edmonson and Dondineau, Qccupations Through rroblems, pp. 32-33.

Myers,zéitgle and Roblnsen, rlanning Your Future, ppe. 205-212,
9" 35.

A, WHAT ARE THE CAUSA3 THAT DETURJIING THI LOC-TINK 2R AN OCCUIATION
OR A GROUY CF OCCUPATION3?

1, Natural Resources.

The development of powcr often depends upsn waterfslls and
80 near Niagara after the invention of the dynamo there was such a
building of power houses and factorles as to ciuse alarm to both
the Canadian and United States governments for so much water was
being taken from the falls that it scemed that the fills as a
spectacle might bs destroyed. Today the amount of water that ean
be withdrawn on either side of the £alls 1s lirited. 3ut tn: fact
that there are so many factories in jJust that section of the coun-
try is explained by the locaticn of one of sur greit natural ree
sources, "white coal" or witer pcwer. There 1le need ¢f coal to
manufacture stecel 30 we sc» why the steel miarmfacturers located in
Fennaylvinia near the coal mires., So it is with many of our occupa-
tions. Dude ranches do best where there is scencry, hunting and
fishing. ©o we £ind them throughonut the Test,

£, Climate,

One of the best examples of what climaite means to an occupa=~
tion is shown in North Csrolina., In the manufacture of cotton goods

warm moist alr is sSo necessary thut in some states where cotion
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manufacture 1s carried on 1t i3 necessary to keep the ailr moist by
artificlal means. 1In North Carolina this 1is not nccessary, The
clizmate 13 favoradle to the growth of cotton us well, Then there
are many waterfills so that it is possible to develop power to oper-
ate the mills, 1th all thegse advrntages il is not ¢ifficult to
understand why worth Carolina is becoming a grevt cotton manufacture-
ing center,

3. Advantage of Reducing the Bulk of Raw Yaterials bdbefore
Shipment.

a, Sawmills are ususlly located close to the center of a dis-
trict where logeing is taking plnce because it 1s cheaper to trans-
port lumber then it is the logs=,

be Ore reduction plants are usually close to minesa because it
costs téo much to transport the ore any great dlstance,

4, The Ferishability of Raw ¥aterilals Sometimes Lecides the
Location of an Industry.

*3ome materials must be made into manufactured goods as
soon a3 they are ready for manufacture, The jJulce of the
sugar c=ane becomes sour within a few hours =fter it has been
cut so that mills must be nezr at hand to besin manufacturing.
Salmon canning must be done near mnheve the salmon are caucht;
frult canning near where thes frJit4is grown: butter making
near mnhere the creom 1s produced,”

6, Dependernce of Gne Industry upon Another.

A large meat-packing plant usuzlly has zs many as fifty or
sixty other smaller factories ccnnected with it. A1l told more than
400 meat products and by-products are turned out ot a large packing-
plant. Some of these products are: tallow, glue, churcoal for
bleaching, shoe blacking, fertilizer, sulphate of ammonlsa, vitrified

bone for opal glass, knife handles, combs, fans, buttons, etc.

4l . iyer3, Litlle and Robluson, tlanning Your Suture, SeGraw-nill, .
1930, pe. <08.
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6. Foresight and Initiative of an Individunl or Zroup of
Individuals,

There seems to be no reason why some industiries should center
in one certain place rather than in annther except thit some man or
group of men saw the possibilities of the industry and worked to
bring it to thelr community. If one such induztry comes and succeeds
it attracts others and before long there 13 a successful manufactur-
ing center Just becnuse someonse looked into the future, That perhaps
explains why Akron, Chio, and Detroit, vichigan, are amanufacturing
centers,

7« Resldence of the Consumer,

Occupations which arec not dependent u.on any of these condition
which we have been discussing ere usually lce~ted as clese to their
market as possible, Truckx gardens are usually located clogse to
cities or communities which have need of their products. Loctors,
lawyers, teachers and merchants live as close to their market as
possible, which is usually in some community,

B. WHAT OCCUFATION3, A3 THZ RISULTS 0F IaVINTINGS, HAVS DECOJE UN=-
comf?mLaborers through the invention of tractors, steam shovels
andsuch labor-savine machinery have been greatly decreased
in numbera.

2, Cash girls and bunale girls werec displaced by the cash

register.

3, Telephone girls will be mors uncomion as tlrme goes on due

to the use of the dial phone.

4., Placksmiths are not now found in every town and village as

in the olden days due to the comirz of the automoblile,
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S Teamsters have been larpely displuced by truck drivera,

c. "'IEY AREWY?QB O CRTUNITIZS RCH 0RK DIFFERLNT PRO. THOSI THAT
3;§%YO§LXQEDA?S?YCU\G el STARTTNG THAIR OCCURATIONAL LIFE

l. There ere new occup tions.

Ze There are different requirements inthe old ones. For
instance a lawyer used to study law by entering some law=
yer's o tice and reading the bonks he hid and learning what
the olaer man enuld t2ll him about law,

Je Morz troliir, 13 reeded in all occuyations,

4, There is more need by workers for cultur2el educ=tinn.

D, HOW HAS NACIIMNARY ARPPECTLD TORII?
l. 1t has chan;:ed the kind of work.

8. lfen have one siill rother than manv,

b. ¥en use skill rather than strength,

¢. ¥en are forced to learn new sxills,

2e¢ It has changed the place of work.

a. It has tnken it out of the home irto large establishe
ments such aa Tactories and so hes brought people into
large centers causing ouvr cities to become lurge,

S« It has changed the reward of work,

a., York czannot he pald foz in produce but must be paid

for in wages or money, 2

LB, WHAT ARE S50Jn O0F THL CLD SKILLY THAT ARY NO LOGGIR CO.LAON?
1., 3pinning with spinning wheels snd weaving with hand-looms,
2, Rigeging a ship for there are now very few sxalling vessels,
3. daking candles and tanning hides are skills that are no
longer comronly known.
4, Rlackamithing is no longer comion.

¥, WHAT ARE 304E OF THZ NEWER SKILLE=?
l. slectric wiring.
2. Rigeing up & radio.
3., Running a motor.
4, Plying an airplane,
Ce ¥HAT 4R 30 QF THo LISCOVLRILS 2TIICH HAVR ATTOCTED US?
1, Talking pictures revolutioninzed the picture industry and
in the thestres 1t threw many musicioyns out of work because
the music came synchronized with the talking plctures.
Lany actors cf the silert nmovie days £-und it no longer

possible to please the public when thelr voices were heard,

4L, Adapted from sostion rubllc Schools, Guidanceé--.ducational snd
Vocational, 1830, p. 68,

k
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It resulted in much voice culture and in some cases

blasted hores and ecoareers.,
The radio his opened up a new world to many people,
Lutomatie troffic lights =and alr condlitisnirt of homes,

theatres and trains have ~dded much to our comfort and

aafety.

%e wear rayon made fron woodpulp, dyed with colors made

2

from co3l tar., The fabrics of cur gir.ents arc spun on

machines and our clothing is cut out by the dozens, The

leather in our shoes is tanned, cut ::nd put together by
machires,

Tiien CROBLLVS THICH BTUIATL T BE SCLVID IN THZ

,  FUTURE?

: 1.
2.

e
4.

I.
YoU?
1,

<o

Se

¢,

Je QUESTICNS TO ANS™XR AND THINGS TO DC.
1, i/oke a 1list of cccupations not found in your town,

2.

The nentirg of homes by clectiicity, developed at coal
mines a thousand miles aw.y anc seat over wires,

Minding of substitutes for woeod. There are now houses
being exnerinented with, the miterials of which are not
wood nd which can be =zent frcm a fadtory withh the parts
all rexdy to put in pl=ce. They are called "pre-fabricated”
hovses and were on dispiay st the Palr 11 Chicwgo,

4 substitute for natur:l rubdber. Thormaz Jdison was workling
on this problem,

Seientific sucstitutes for preducts prnduced on farms and
other fcoods, &t the presz.t time cre-m, butter and cheese
have been made from petroleun praducts,

FHAT LE3S0MS SHoULD eIl 3IURY O0F OCCUL wTICxAL CHALGES BRINC TO

There will be ehanpes in ccewationg,

These chapges us a rule are very graduil and can be fore-
seen for years shezd,

Today any far-sighted pcrson will get «
he can chonge from ore Tield of work to
NECES33rye
Zdiszon =nid,
about anything."”
ore only will do it.

broad tralning so
an~ther if

of one per cznt
t> ve done if some=-

vwa dontt know 5 millinath
3o thers 1s ouch »arx
CC FILLD YOUR

—

o e

Tell

why each one is not found there, C(Compare your 1ist with

other members of the c¢class.

"hy are some towns ca2lled one-industry towns?® Cculd that
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really be %true?

3, Why is 4inneapolis a large flour-milling city and Chicaro
a large meat-packing center?

4. That effect would heating homes by electricity have on
retall coal dealers? On truckers? On the furpsce industry?

6. If pre-fabricated houses are ever uscd to any great extent
what will happen to lumber dealers? To cirpentera?

6. Take a new census report and notice the chanses thait have
taken place in the numbers employed in virinus industries
in the last ten years, 7hat industries have more workers
and which ones have fewer? These figures are "signs of
the times”. That do they mean to you?

7. =xplaln the meaning of this saying, "Comirng events cast
thelr shadows before.”

8. Babs2n in his "Twenty Tays To Make a3 1"111ion" says we need
a new tooth-powder that will prevent tooth decay. That
will happen to the dentists when we get 41t9?

K. SUGGLE3TIONS FCOR CHAARTS.

A s8imple ch=z=rt is perhaps the easiest wry for people to see
the changes that have been mnade in ways o living and doing things
and 1ncidentally in modes of work,.

Transportation

Time of %ashington Time of .incoln Today
Horse-drawn carrlizge steun railroqd steam railroad
821l-boat steam~-boat (coil) steam-boat {oil)
river-burge stage-coach electric railroad
stuge~coach sall-boat {clipper) automobile

horse-cars airplane

. Distance from New York tc Boston
Time of Tashington

3 dnys to a week Time of Lincoln Todny
1 to 2 days 11 to & hours
Connmunication
Time of Washlington Time of Lincoln Today
letter post letter post telephone
messenger messenger radiogram
telegraph cable
air-mail
telegraph
telautcgraph
Time for a message to New York from RBoston and return
Time of ‘ashington Time of Lincoln Today
4 to 6 days 4 to 6 hours 4 to 6 minutes
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Messagse around the vorld

Time of Zashington Tim¢ of Tincoln Tod~y
monthas at lenst 80 days not 80 minutes
allowing for no
delays

Agriculture~-Tools
Time of Lincoln Today

Time of Washington

hand tool 8ll the hand tools all the hand tools
hoe horse-drawn reaper motor rempers and
ar-ade harvester binders

axe steel ploughs motor weeders and

seythe windmills seeders

plough pumps motor harvesters

motor tractors

motocr pumps

meéchanical milkers,
separat%rs.
churns4

2. idapted from boston rublic schools, Guidanceé--mducstional and
Vocational, 1930, pp. 70=-71,

‘ . .
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OCCUT ATICNS CF MEN /ND WCLEK AND JCB3 FOR 3CY3 1D GIRL3 IN YCUR

COLﬂu :ITY [ Bt 1

Wherefore, I see there 1s nothing better than that a man should
rejoice in his own works, for that is his portion. For who ehall
bring him to see what shall be after him. = Solomon.

A, WHAT KIND OF INFORMATION WILL YOU NEED TO HAVE ABOUT THE OCCUPA-
TIONS OF THE MEN AND WOMEN IN YQUR COMIUNITY? .

1.
2.
3,
4.
5.

6.

What are the occupetions in your community. How do men end
women make thelr living?

How meny rveople are employed in each of the principal ocoupa-~
tions represented in your community?

Are all of the groups of occupations represented?

In which of these occupations sre most of the workers men, in
which are most of the workers women, and in which 1s the
number of men and women nearly equal.

Which of the occupetions of your locality are found elso in
most other places in the United States, and which are pecul-
iar to your community?

In which is the number of workers inereasing, in which decreas-
ing, and in which is the number nearly stationary?

B, WHERE CAN YOU OBTAIN THIS INFORMATION?

1.
2.

Se

Last report of the United Stetes Census,

The state department of Labor may bde able to furnish the in-
formation you want.

The secretary of the Chamber of Commerce In your community.

C. WHAT BOOKS SHALL YOU READ?

1.
2.
Se
4.
S.

Publications end records of the local chember of commerce.
Reports of your state which deal with oecupations,

United sStates Census 19820,

United States Census 1930.

Statistical Abstract of the United States.

D. WHAT KINDS OF WORK ARE OPEN TO BOYS AND GIRLS.-Z2.

1.

2.

Messengers
e. In offices
b. In messenger service - Western Unlon, etc.
c. In stores
¢. In fectories
Factory workers
a., Textiles
b. Clothing and clothing accessories (including shoes, etc.)
c. Food and ellied products.
candy
d. Novelties

{i- Adepted from liyers, Little, and Roblnson- Planning Your Future,

1930 McGraw-H11l, pp 213-228.

45~ Boston Publie Schools- Guidance-~ Eduestional and Vocatlonal, 1630
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€. Meehdnlcul industries

Printing
Nachine shops
S Domestic service
4. Unskilled helpers
Shops
Farms

12¢.

by children

E. WHAT ARE SOME OF TiZ KINDS OF WORK DONE IN A FACTORY?

Cutting threadse sewing

2. Packing

3. Taggling

4. Inspecting

5. 0448 and ends
6. Helping

7. Pasting and labeling.

'F. WHAT ARE SCME OF THE JOBS HELD BY BOYS AND GIRLS WHQ WORK?

BOYS
Messenger boy
Delivery boy
Office boy
Grogery c¢lerk
Stock boy
Factory helper
Printer's apprentice
Salesclerk
Mail boy
Bank messengery
Packer
Driver
Wrapper
Banker's helper
Blue-print doy
Shipping clerk
0il-station boy
Drug clerk
Opticiants helper
Farm worker
Timekeeper
Decoratorts helper
Newsboy

Cabinet msker's helper

Junior bank clerk
Electriciants helper
Plumber's helper
Druggist®'s apprentice
Painterts helper

GIRLS
Housemaid
Talephone operator
Clgsar worker
Grocery clerk
Wrapper
General clerical worker
Laundry worker
Stoockgirl
Salesgirl
Packer
Bookkeeper and stenographer
Usher
Waltress
Messenger
Assembler
Box worker
Dressmaeker's essistant
Bus girl
Library page
Halrdresser
Power-service machine operator
Can 1inspector
Labeler
Glove turner
Marker
Seed sorter

G. WHAT CLASSES OF LABOR DO THESE FALL IN?
1., Skilled-takes more than six months to learn.
2. Semi~skilled- takes few weeks training.
%, Unskilled- takes & few days or less to learn.

H, QUESTIONS TC ANSWER AND THINGS TO DO,
%. If your community has a population of 25,000 or over mske a

————
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3.
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B mat wm e s e A e e s hie amvh e s e e oman ¢ n kMmoo b omad mmmm A mm s m me b moen e # W/;,
chart showing distribution of wsage ewrners By sex and groups
of occupations in 1¢sC,

In which of the wage-earning occupations are the largest num-
bers of workers found in your community? Are any of the
groups not represented at all in your community?

Keke a chart showing the number of persons in the following
occupations in your community:

Lawyers Carpenters

Doctors Electricians

Teachers Telephone operators
Trained nurses Policemen

Chauffeurs Stenographers and typists

Herness and saddle mskers

You may add any others ar not use all the ones suggested.
What occupations have gained in workers since 1920 and which
ones have lost?

Why 1s 1t that in many places they will not employ boys or

" g1rls unless they are high school graduates?

What is & telautograph?

, What inventions have displaced messengers?

Why are messengers poorly pald? Why ias this type of work not
done by men snd women?

» How can a boy or girl who 1s working obtain further schooling

or training in some work?

Explein the sayling, "Thers are no blind-alley Jobs",

List some jobs not open to a boy or girl of fifteen. Tell why.
What Jobs are held by the boys and girls in your community

in the summer.

From the list of Jjobs held by boys and girls check the ones
which might hold a chance of promotion and advancement as the
boy or girl grows older.
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UNIT XX
VISITING OCCUFATION3 IN YQUR COZTNITY

"The s=ame sky covers us; the same sun and all the
stars revolve about us in turn. 7Te are all citizens of
the earth together."-~Comenius.

REFERLNCES:

Bate and Tilson, 3Studles in Vocsational Guidance, ppe. 113-115,
Lyon sand BRButler, Vocatlonal Readines, pPLs 197=20%,

Myers, Llttle end Fobinson, ilanning Your Future, pp. £236-241,

When visiting an industry it is well to have certain things
in mind which you want definite information about, If you go in
with no rlan of observation you are very likely to come away with
a jurbtle .of impressiona instead of any c¢lear-cut 1ideas.

To begin with either the teacher or a committee from the
class should get permission from the person in charge of the indus-
try to make the visit of observation. 1If there is to be a gulde
to show the party around it would be well if the teadher would sug-
gest some of the things that would be of the niost benefit to the
class, In that way the guilde can be prepared for questions and
have intereasting factes to present,

Before the tip 1s taken each memder shnuld be glven an outline
of guestiona. This outline should be used during the trip and later
when each member of the class is preparing his report, These reports
will be discussed in clnuss and the best ones should be filed for the
use of the Occupations classes of coming years. In this way a
library on comnunity occupations can bte dbuilt up.

Following is a suggested outline:

1. Ghat 1s the name of the organization or firmv
2, ¥hat products does it makr or what service does 1t render?
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34 How many employees are there? ilen? Yomen?

4, Is the work becoming more or les=s imprrtant? Does it be-
long only to your city or part of the country, or is it
found all over the Unlted states?

5, Under what diviaion of the (Census does the work of this
organization cone? aAre all the workers under the same
division? If not, what divisions are represented¥

6, List the different kinds of jobs st wnich mo=t of the
vorkers are employsd and answer the following about each:

2. “hat =2re the dutlicz of the Job¥

b, Is it Iinside or cutside worky Are the lighting,
heating, anu ventilatlion good? Are the s=nitary cone
ditions good? I8 there nerve straln connected with
the work? uJye strain? are there any hsazards cone
nected with ths work?

c. Does the worker work slone or with others? Ioes he
work with machinery? with tosls? 7ith what kind of
materials? Is skill with the hands needed? Is it
mental work, or it is s combination of physical and
mental?®?

d. That are thehours of work? Are there vacationa? Is
it steady werk or are there lay-offs?

e, That general education is needed for the work? vhat
special tralning is needed? 4Are there any require-
ments concerrning age, strength, height and welght?

f. "hat pey would a beglnner receive? Thut 1s considered
a gond wage for an experienced worker? That are the
possitilities of promoticony

g. Are there any laws which would prohibit girls and
wromen, or E%ys and girls under a certaln age from
this work?®

Study the outline for these are the thinss to be looked for
when the viszit is made., The telephone directory has a elassified
gection or the city directory niay be used to moke s 1list of the
leading industries and oreanizations of your community,

If visits cannot be mad=s by the group to certain businesses,
have individunls get the information 2nd report to the class. JLis
many lessons as plssaible =sbould be given to the discussion of these

reports for much valueble information will be obtained in this way,

I5 . Tyers, Little and Roblrnson, rlanning Your Future, scGraw-:ill,
1930, Ppe 239=240,
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URIT Z¥I
"GUIDANCE THERCUCH DCINCY

"Training for active participz:tion in the 1ife of
orgainzed sceiety is the resl mission o the publice
schools,"-~«~Charles ilmer liolley,

REFERZENCES:

Brockman, L. O., Guidance Threcu.h Uoing, "Occupations™, Vol.XIII,
No e 5. FeboA1935, LDe 4lS=416,

Forrester, Certrude, ™A Guidance Program 7ithout _xtra .oney or
Teacher's Time", Qeccuration=, Vol., ¥ITY, %o, 1, Cct. 1¢34.

HOppock, Robert, "Stmrting a auwdoncﬂ Frogram, Cne Tay of Loins It."
Qccupationa, Vol. {1IIX, hoe 4, Jan. 1935, pp. 344-347.

Jonesg, irinciples of Guidance, MCGrawuﬂill, 1934, Pr. 123-136, 318,

“Uy ’ » » .
Sontag, Constance, "Antloch's Cooperative £lan%, Occunations, Vol,
XIII, o, o, <arch 1955, pp. 496-502,
%1lliams, Herbert D., Angell, oo L., and Hannum, R, R., "Meeting
the Ceccupational needs of lroblem Childrenm, Vol, YIII, No.Z2,
Nove 1924, ppe 146-152,

As Tryout activities are as wide as varied as the school pro-
gram. Educatdrs have long reslized the value of extrae-curriculosr
activities as well as formal studles in the trsining and develore
ment of youth. 1In recent years a serioua attim;t h=zs been m:ide to
duplicz2te life situatinns a= much =283 possible in the guld:ince and
treining of young people. The depression years came and with them
the drastic budget cuts for education., wducatorsg 211 over the coun-
try were hard-pressed to keep the =school progrum from being stripped
of some of the trings they felt vere very essential in the lives of
the students entrusted to their tr2ining 2nd supervisions Vocation-

al guidznce wa3z orne of the ltems which receivad a set oczuck when

appropriations were made,
Many educators together with others, including the youth of

the nation, felt tihsl now if ever guldince wais one of the nrim:ry
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needs, 1In cuisting about for = scluticn of the wmitter som2 schools
began to use the tryout in home irdustries plsan. The working of
such a plan is discussed by L. O, Rrockmen, of the Lewistown,
¥ontana, schools, in the (eccupations Jagazine for Jebruary, 1525.
There follows a brief summary of this article. There are :uny
other schools using similnr plana,
1. Program:
The student spends three hours per day, five duys a week,in
some shop, store or office, receiving schosl credlt for their
experiance and training in these practiczal activities,

I1I. Qccupations engaged 4in:

Librarianship Plumbing

rrimary teacning Tork as an elecirician

rhysical education Sales work in hardwmre, grocery, -
Laboratory work department and men's c¢lothing
rhotogr=phy gtores

0ffice worker Automnbile mechanie

lharmacy Blackanaith

Cooking ifachinlist

Cresnmery work welder

III, Class of etudent:
l, Mostly Junlors and Seniors. Hovever, “reshnen were ade
mitted if they so desired.

IV, sethod;

1. Placements for fall are made toward the c¢lose of the pre-
vious year ao there is plenty of time for study of the
individual?s voecatinnal intercsts and needs,

2., The students are enrolled in = course called "Soclal
Teonomy" conducted by the coordinator which provides a
genersl backeground in econnamics, Industrizl history,
socinlory, snd current problems.,

3, Prequently purents, students, nnd the cnunsclor get togethw
er to diacuss the ocecupation the student intends to follow,

4, The coordinator-helps the students plan their educational
programs Tor several yenrs to c-ne,

5. Students oftcon £ind that their first choice of an occupa-
tinn for tryout 1s not the one they enloy or for which they
have much abllity. .fter counseling they are given another
choice and usually find work which they enjoy doing.

6. Adjustment worz 1s also needed becausme these young people
£12i1 to 1live up to the requirewents of the position in
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witloh they 4ra woriinge
Ve The low coat of the pragras i3 a strong polnt (n 4ts fyvor,

V1, Umunlly businesa a-<d professisnsl men are willlios t2 eonparate
in svery way they esn to onrry on thls wmork,

VIiI, :ims of szuch a prosran are:

le To tring biys and girls Irnto reql wmariling Jifs ajtusti~ng
and to onw‘lw then to ex;lore oocunutiong whlle s4111 in
achovl,

£e¢ T mzuke training effective by enliatrglsge the gehnnl work and
providing mare adasundely oy Aandividasl differencca than
is d2ne In thu trad ittb“ml curriculixie,

e T enlnrpgs tha =oriing erqovriornce of the studtont bty ronersl
ard rolated 'wztruntimn in school, .

4., T2 srzble the avaaﬁl 1o enlarea and stranethan $(ts rutduance
progran withorut mush ew orse,

Be To Bely raatarye the 11fe praparatnry =atives of boys nnd
sirle oy active 14fe in the enmounlity in »hich ther live,

Be S FOWWB OF AQRIFMENT BETWEEN STUDENT AND EMPLOTER AND BTGH
SEHO0 .o *

A. I, » .‘..CTI-:» 8OE ;’_ﬁ:‘!.,'x,
30 Tully Unuersteand and nores to Lrhe £91llowingg

Tirat, t2 stow ny willinrneas o teqaeh the student wy trude
or businesns as clrcunsatancoes jcrmit,

Teeand, to have 94ld studsnt under my treining Zor fifteen
houra per woek, Cueh hrurs 80 be arrcoacsd by mutusl agroes
ment,

Third, n3t to allow the training of this student t2 take
the [lace of nny nther smployes,

¥aurth, tn tull the conrdinator each six w2273 whit roe
crems the studont 1s melling,

¥ifih, to confer with the achonl ard the porents u-on nny
unsatiefuctary situnticrn An the tralnlns prayrua belnre the
atudwnt {9 relevised,

“{rth, to re-ulre ths 3tudent in be on the fob the £l
TifTteen L ures ag resul rvly am a ovld ernlo0rce,

Be 1, ) e AT A NTLL IT, do
s ratnG aral merew L0 b0 EOLLOW LR

Tirat, that tie Ltowve eondlitl oon o rpel Alig 2 ew Ioyoer are
kryren sud aereed to by mi,
sourd, Tt I ghall attermt 0 loarn ag cu'elly as 7 can,
Tolrd, thaet 1 will be prowmpt in o=tti- @1y w7 rd,
Saurth, 1 urs retard that tuere will 0T 0o poy o the

»

2Mftesn b 3 ol trainice,
vireh, thnt f w1l under A1l ¢ rdttican an~y my detire to
1’5"-'""!!1 ‘1?"6 cfjﬁ;“ﬂr,tes *»ith the rovaany e e e me, net e e

e vaol 1n the ideh endod st clvin slan, Hnluni,
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hls werlk as ;lessant as possibles

A 48
C¥ BCOX3Z SUGGZTT D ™0R rRIPAIITIONAL READING,
Allen, F.J., I'rinciples &nd :roblems in Vocational Guid-

anc8. MCGraw=Fidl. itete 1027e 90 DPDe woe

y» iractice in voeatlicnal Guidance, McGraw=-
HIIT, W. Y. ISEY, 306 DDe #3e
41len, PRichnrd D., Inor CGroup Gulisnce 3eries, N.Y. Inor
rubl.Co., 4 vols,
a., Cornmon [roblems in CGronp Guidance, 1934, 186 PP«§l.95.
b. Caze-Conferaence crotlems in Group Cuidance, 1233, 151
PPe HlevOa
c. Self-ilessurenents Projeets in Group Guidance, 1934,
CT4 PPe wiecbe
ds Organization aud Surnervision of Guidance 4in Fublie
SAuc21100e 190%, 40U PDe whoebOe
gincham, V. V. & Hoore, B, V., How to Interview, Harpers,
N.Y. 1934, 308 pp. 3.
3rewer, J.sxe., Lducation as Guidance, Maclillan, RN.Y. 1932,
663 PDe 270,
Gallagher, R,P., Oourses and Careers, Harpers, N.Y., 1930,
404 pp. 5.
Hatcher. L.0,, Guiding Rural Boys and Girls. licGraw-Iill,
Ne¥s 1550, 326 DDe e
Jones, A.J., Principles of Guidance, cCraw-H1ll. 1934,
440 pp. 3.
Kitson, H,D,, How to ¥ind the Ri:-ht Vocation. Harpers, N.Y,
1929. i2.50{
kKoos, L.V. & Xefauver, G.i,, Guidance in 3econdary -3chools,
aac.iillan, N.Y. 1632. €40 Sl 260U,
Ayers, G.EZ., rroblemsg of vocaztional guidance, iacifillan,
NeY, 1927, 311 Dpe 31,60,
Reavis, %.C., Programs of Guidance., Vashington, 0,C.,Supt.
of Documents. IG3c. 144 Lpe Lug {3ule.e 1932, 317. Monograph
#14 datisnal Survey ~f Téduesation.)
3trang, Ruth, Tersonal) Develoorent ard Gnidance in Collepes
and Seeondsry “choolis, Earpers, d.Y. 1504, o4l pp. 4.
Thite ~ouse (crmrcrenceg-=Yocztinnal GQuidarnce “rinciples and
Practiccs. Cerntury. N.Y¥. 1T82, 36D po. e

X4. loppock, Hobert, "Zlarting a Gulgance I TOfTake LNE Ay OX
Doing It."™ Occupations, Vol., XIII, Xo. 4, Jan 16356, . 347.
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PANT IV
FIWDING YOUR PLACE

UNIT XXIXI, SZCURING A FOSITION
UNIT XXIIY, SUCCLZEDING AND ALVANCING
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UNIT XXII
SECURING A FOSITION

"All my 1ife I have bellieved from my heart the
words of Browning: 'All service ranks the same with
God,' It makes very little difference whether a man
is driving a tramecar, or sweeping streets, or being
Prime Winister, if he only brings to that service
everything that is in him, and performs it for the
gake of munkind."=--~3tanley Baldwin, Prime inister of
England,

REFERENCES:

Bate and Wilson, Studies in Vocational Information, ppe. 136-148,
Edmonscon and Dondlneau, Gecunations Through rroolems, PPe 182«192,
Gallagher, Courses and CaYeSerd, pps o0l-Crle

Gowin, Theatley aud Lrewesry, (ccupations, pp. 401-414,

Lyon, Making a Living, pp. ll-sd.
Myers, ZI{E%& and RoEinson, Planning Your Future, pp. 367-284,
Proctor, Voeations, pp. $46-3Sol.

Smith and EBlough, Ilenning a Career, pp. 424-427,
Teeter, A Syllabus on Vocatlonal Guidance, pp. 159-171.

A, YHAT ARZE THE FIRST STEFS IN SECURING A POSITION?
1. You must decide what kind of work you wanrt to do,
2. You must know your own ability or specisl talents,
Se You must locate poasible positions,
4, You must create an interest on the part of your prospective
employer,

B, WHAT ARE THE PRINCIPAL MEANT OF LOCATING PROSFICTI?
1, Apprlying in person.
£+ Fersonal advertisements.
é. Employment agencles,
4, Answering advertisements,
6. Letters of aprlication
6. Ald of friends and acquaintances.
7« School placenent buresu,
8, %¥indow and bhulletin board c¢ards and notices.,

C, HOW CAN YCU SICURE AN AFPCOINTMENT FOR AN INTORVILY
1. Correspondence.
2+ Convsrsation over the telephone, 49

D, SOME SUGGT3ITIONS FOR A FLR3CHAL &P+ LIC.TICW:

Before You Leave When You Arrive
home to interview a prospectlve at the place where you intend to
employer, determlne to sucgceed apply for a position, 1t will bde
in getting the position, Re- to your advantage to remember to:

menmber toy

zﬁ. National Association or Sccondary~5ch001 Principals’ Tommitice
on Guidance, Guidance in Secondary Schools, Bulletin No. 19,
Cicero, Illinois, January 1928. p. 31l.
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ake yourself clean and
tidy

Combd yonr hair

Shave

Clean your teeth

Manicure your nails

Shine your shoes

Vear a c¢lean shirt and
collar

Press end brush your
c¢lothing

Replace all missing buttons

Remove gaudy pins and adverte
ising buttons

¥ear a hat or c¢ap that goes
well with your suit

Take any letters of recom-
mendation you may have

Carry a clean handkerchief

Carry money enough for care
fare and lunch

lLeave early ensugh to keep
your appointment on time

The testimony of several younsg
men has shtown that many proe
spective positions are for-
feited through failure to
remember these important de-
taills,

l, They are operated by:
a, 3tate sauthorities
b. Jurnicipal governrents

136.

Clavnce at your personal ape
pearance before entering

lLeave your clgsrette outside

Kill any tobacco odor on your
breath

Remove any candy or gum from
your mouth

remove your hat or cap on
entering

Ask only for the person you are
to interview

Remain outside "frivate
until told to enter

Refrain from interrupting a
conversation

Introduce yourself, state your
reasons for c¢salling, and
present card of introduction

Remain stianding until invited
to be seated,

S1t confortably in your chair

Do net =louch

Be willing to take a test to
show your ability

Be courteous all the time

Show willlngness to return for
a second interview

Let the employer do most of
the talking

officen

Inforration from employees
ghows that the young men who
are hired and succeed are
the crnes who rexember these
polinters =1l the time,

T.PORTANT FACTS ABCOUT EXFLOYNILNT AGESCIZS.

Charitable organizatiocns

{4
d. Church organizatlions
e, Frivate individuals

2, Tt is tuportant to distinguish between rellable and un-

reli=able agencles,

Ze In f£1lllng out the gquestionnaire you file when you register
with an agency be very careful for this is your =ilent
spokesman and 13 entered in competition with many other

questionnalres,

4, Follow up your original application,

four times per month,.

Call from two to

6. 0Often the manager of an agency c¢an glve wvaluabdble informa-
tion as to the qualifications necessary for success in any

occupation.
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G. POINT?EO RIEMEMBER ®WXEN FRITING A LETTEZR OF APPLICATION:
le ur letter should contain the following 1tems according to
the circumstances:

a, Reasons for applying, when letter is written without
referecrnce to a particulasr position,

b. A direct application in definite terms.

c. 4 statement of how you learned of the position if
you know of a particular wvacancy.

d. 4 clesn-cut statement of your quilificetions in terms
of general educatlion, specizl training, experience,
and rpersonal charscterlisticse.

e, n few references acs to abllity =2nd character,

f. An eppropriste closing expression,

g. Sirnnture,

Z2Z¢ The féllowing suggesticns should be carcfully observed:

as Use gond grade of statiosnery, correct size, folded
carefully.

b. Trite plainly snd ne-tly: typewrite in certain coses.

¢c. ilake your letters conform to the standard of good
business taste,

d. Clear, coneise inglish; lezible penmanship: correct
spelling, paragraphing and punctuation indicats your
scholarhip to a large degree,

e. RBe absolutely honest in all correspondence, It pags
in the lone run and is the only right thing to do.

He QUESTIORS TO ANSTER AUD THINGS TO DO

1, Why are employers interested in the hobbles of their
employees?

2. Then should one begin talking about salary?

3. In giving references, which is best, two or three strong
men or many, zsome of which are not so strong?

4. Does luck enter into one's getting a Jcb?

6. “hy is the ability tc makd friends a good thing when it
crmes to getting a job?®

6, How ¢an one become interested in an occuwation which 1s
new and strange?

7. %hy 4o some women have more difficulty getting Jobs than

men?

8, How can cne keep it for work?

Q. Nake a list of the polnts of a good letter of application,

10, Answer a newapaper advertisement, writing a letter of
application for the positisn offered.

11, ire all advertiszcements offering positions reliable? That
1is a "get-rich-guick” form of advertising?

12, ¥hich way would you rather m=ake application for a Job?
Letter? Fersonal interview?

13, Write a position wanted advertissnent for yourself with
your qualifications as they will be when you finish high
gchioole.

14, "rite an advertisement for a c¢lerk wanted in a store,

BO. Teeters, A Syll-bus on vocatlonal GULOANCO, wac..illan, 19<8,

Pe 1600
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UNIT XXIII
SUCCEIDING AND ADVANCING

"He has achieved success who has lived well, laughed
often,and loved much: who has pgained the respect of intele
ligent men end the love of 1little children; who has filled
his hiche and accomplished his task; who has left the
world better than he found it; whether by an improved pope
Py, a perfeet pcem, or a rescued soul: who has never lacked
apprecliationof earth's beauty or failed to express it; who
has always looked for the best in others, and given the
best he h~d; whose 1life was an inspiration; whose memory
a benediction.™

REFERANCAS:

Bate and "ilson, Studies in Voeatlonal Informaiticn, ppe 142-147,
Edmongon and Londlineau, (Occupationg Througsh problens, ppe 193-208.
Gowin, ¥Theatley and 3rewer, (coup=ztlons, ppe 41lD=4cd,

Myers, Little and Robinson, planning Your Puture, pp. 3€5=-306,.
Proctor, Vocations, pp. 3cl=~Zoba

Smith and 5slougzh, Planning a Career, pp. 428-4306,

Teeter, A 3Svllabus o vVocuatlional Guldance, pp. 161171,

A, HOW CAN A uAM ¥7ZAZURE BEI3 JUCCES3?

1. By the degree of health which he enjoys.

2« By the character ol his home 1life, It 1s the spirit of
the home and not ite size or elegunce that makes for happi-
nesgs.

3. By the friends he mikese-that does not me=n the numder of
his friends, for it is iuzpnssible to tunw wany peopie
well, but the kxind of friends.

4. By the degree of enjoyment hz cets out of life. Thich
means he has learned to be rescurcerful, He does not depend
upon certain thir~s or psople to mske him happy. He finds
interesting things to do 2and interesting peovple wherever
he goe3, .

. By the ponsition he occupiea in the community, That refers
to the rescect with which people hold him, He :.ay be a
business executive or he niay be a day ladorer but that 1is
not vhat determines his success, Reeently af¥own of over
six thousand people a man who has been a drayman all his
life wis mrde mayor of the town by a lar~e majority vote
of hils townsmen. This honar came to him because they
respect him and what his life stands for,

B, THAT ARSI 302,101 O0F THE RUATONS RHY PEOILS PAVIL TO MaXE GOOD IN
THZIR JCB3?
l. Carelessness«~they do not listen to or follow instructionrs,
2. They are”"clockewitchera®—~tnit 18, they do as little worx
as possible,
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They do not work in a worimsnlike mznner,
They reaent instruction or criticism,
They lack loyaltye-~their =attitude is one o criticism,

RULSS FORA 3UCCELDING ON ThHL JOB.
Do your precent work ss well thut 1t atir=zcets attention
and draws favorsble comgent from those rho supervise 1t,
Ilan and prepare to éo your present work better.
study the reguirements of the posiiion jJjust ahead =nd try
to fit yoursel? for that,
Look at your work from your employer's vievpoint. 5See just
how you mlght be able to benefit him if you were promoted,
Keep yoursclf fit,
a. That means giving proper attertlion to:

l, Liet

2, Lxerclae

Se Recrestion

4. hest
Levelop a hobbye.

D. RECENTLY A BU3INZ33 #AN BRCADCAST OVER THTYT RADIC THZ FOLLOTING
TLN RULE3 FOR SUCCE3ZS IN TI%4, THINK TH M NJiER,

"First-~be honest in all things, in business and personal
matters,

3econd«~~Tork hard, physlicslly and mentally. Jake every
task, no matter how great or small, a personal test,

Third-«ilive cleanly and avoid illness, Remember that
a ae1lihy body 1s A great s33<¢t, "3t wholesome Tond
and bulld up your stirentia. 1lhink wholesomely, too:
for to the mind whnlesome tacughts are waat wholesome
food i3 to the body.

Tourth-~Take sone recreation, Have a hoabby, but do not
1¢t your recreation or your hibby interfere with your
business, and don't make vour recreation lopsided., The
brals n2eds exsrcise and pleasure Jjust a3 much as your
body Coed,

it hewlsge your imaqination. The radis, on which you
are now listening ia, is the cenilyd o imasination, the
steam enzglne, the telesiione, the telegranh, the phonoe
grapil, in Zact tue very country in which you live, are
thie products 2f someoae's imaginatiosn, 7The man withnout
an imagination c¢un never succaed,

3izth--Interest yourself in pudblic affairs and do your
part in both civie ani charitable work,

seventh««Do not feel that you are overdducated, KXo
matter what your education has been, don't stopstudy-
inge. There 1s much knowledge in the world, and even the
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most learned c¢an, in a lifetime, only scroteh the sur-
face, =Tead good literature,

Slehthe-ever let success turn your head, 3Sucecess is
on%y relative, There 1= no human acceomplishment that
cinnet be imuroved upon,

Ninth--Never stop smiling. The smile 1s a great maker
of friends in business, Remember that your frown never
put wriniles in the other Pellow's Tarenead,

Tenthe~pever give upsl The world is biz, but has no ,f’

pliuce for ~quittars,®

E. WHAT ARZ 304+ AVOCALTISWAL INTIRISTS?

l, Many people Tind tnelr chief avocational interest in the
home, They may come ithroush Htihe home assnciations and
through dolag thnings abont the home,

2. Charch work

S. Club worx

4, Civic work
5. Bobbles
6., Reading

F, ¥HLT D043 AJIRICA ASK ¥RCIT THS 332Y3 AND CTRLS IXN OUR FUBLIC
SCHOOLS IN ReTURN ¥OR Tili OrrORTUNITY OF GUTTIMG THZIR EZDUCA=-
TION AT IFUBLIC aili=n3L?

tarmericn wants its educ-tlonnl investment to develop
boys and girls cavable of playing an effectlive part in
the 1ife of the community., It uants these goung people
to acquire hatits gnd ideals of reverence, obedience, co-
operation, courtesy, honesty, and irdustry. smerica does
not ask the public schools tc yield a return on the invest-
ment eolely in terma of 1Increzscd esrviing power, America
does not wanrt the schools to free its sradairtes from the
necessity of work cor to develop an irtellectual c¢lass that
will claim specinl ndvantages and speciel consideration at
the hands of the stste, .,merica wants cur schocls to glve
us young citizena who will poesess ths cualitlies we prize
in smerican life and vho w»i1ll be _willing to work with others
in the gririt »f true cervice,"52

G. QUESTICNS TO ANT®IR AND THWINUGE TG DO,
l. T8 success in life dJdetermined entirely by ability to earn
moneyf? Txplsin,
e Is ambition ever a hindr=nce to people?
3. Ho® can one prenare for a rpremoticn?
4, Thy are avocatlconsl intersats benefileial? Iiame anme,
“hich ones 1lrtarast you moct?
6. *hat are scme of the rersonal traits one should cultivate?
BT Snlth und Blough, Flanning 1 OATreGr, JETrLlc:D U00K (Osy 1C83,
PPe 433=4354.
2., -—dmonson and Londineau, Occupations Throu.h Froblems, .7ac’illan
1931. pPpe 206-207.
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I'oes a boy or girl ove anythins to his country for his
educz=tion¥ '
‘re college graduates poor employees bectuse they are overw
anxiogs for promotion and regent it 17 they are not pro-
moteqd
Is u worker jJjustified in Indulsing in such pastines over
the week end that he is unfit to work on onday morning?
Thy is tt that there are more bilngraphies of ministers!?
sons in "Tho's Tho" than of any other occupational group?
"'hiech 1s the better ambition, to strive to earn a million
dollars to give to the poor, or to build up = big industiry
that will zive employment to thnous:nds ol men at good wiges?"
Give reasons for your answer and ewsaples of mer who have
done one or the other,
If you were working on a job s=ix days a week and hed three
hours leisure each evering how would you spend the tine?
Investieate some business, such as a store or factory and
make a ladder showing the promotlons Lrom lower positions
to hirher,
?ring to class the biograshy of =ome man or woman who in
your opinisn has been a success and tell Just why yosu cone
sider then gucceasfiul,
Give a definition of success,
%hat 1s meant by a "clodk watcher”?y
Should wvacations with p2y become ~eneral 1in irdustry? vwhy?
iargaret %, Bennett ssys, "The person vho is self-centered,
selfish, unconperative, and intolerant is werely a sceilal
irfant who has failed to grow up normally.” what do you
thinl?
It has been s2id that the gualitiaes for success lie within
the werson and that they are;

a, Dependiollity

be Inltiztive

¢. Understanding and syapathy

d. Tatilence

e, Yeraeverance in work

£, Feasect for the rignts >7 othoers

2 %}(111
Can you add any others?
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APPENDIX A

Directory of Publishers

Allyn end Bacon, 50 Beacon St,, Boston, Mass.

American Book Co., 330 E. 22nd St., Chicago, Ill.

American Library Association, 520 N. Michigan Ave., Chicago.

American Technical Soclety, Drexel Ave.,, & 58th St., Chicago.

Appleton & goi. éﬁgpleton & Century consolidated) 53 W, 32nd st.,

sde y'

Assoclation Press, 247 Madison Ave.,, N.Y. City.

Bernes & Co. A.,S.y 87 W, 44th St., N.YoCitY.

Barse & Hopkins (See Grossett & Dunlap)

Bobbs~Nerrill Co., 724 N. Meridan St., Indianapolis Ind.

Bruce Pub., Co., 524-544 N. Milwaukes St., Nilwaukee, Wis.

Century (See Appleton)

Columbla University Press, 2960 Broadway.

Crowell Publishing Co,, 383 4th Ave., N.Y. City.

Day, J.C. & Co.y Ine. 386 Fourth Ave., N. Y. City

Dutton, E.P. & Co,., 286-302 Fourth Ave., N.Y. City

Dodd, lead, & Co., Inc. 443~-449 Fourth Ave., N.Y. City

Doubleday, Doren & Co., 75 Frenklin Ave., Garden City, N.Y.

Dufrfield & Co.(See Doda)

Forbes Publishing Co., 120 Fifth Ave., N.Y. City

Funk & Wegnalls, 354 Fourth Ave., N.Y. City

Ginn & COe.s 70 Fifth AV ., N.Y. Clty

Gregg Publishing Co., 270 Madison Ave., N.Y. City

Harcourt, Brace & Co., 383 Madlison Ave., N.Y. City

Harvard Unlversity Press, Randall Hall, Cambridge, Mass,

Heath, D.C., & CO., 180 Varick st., N.Y. City

Houghton, M1fflin Co., 2 Park St., Boston; 386 Fourth Ave., N.Y.Clity
- Holt & COe» 1l Psrk Ave., N.Y. City

International Textbook Co., 1001 Wyoming Ave., Scranton, Pa.

Lippincott Co.y J.B., 1257 S, Wabash Ave., Chicago.

Little, Brown & Co., 34 Beacon St., Boston, llass,

Longmans Green & Co.,, 1ll4 Fifth Ave., N.Y. City

MeGraw=H11ll Book COey 320 W. 42nd Sto’ N.Y. City

Macmillian Co., 60 Fifth Ave.y NeYe City

National Reseearch Council, 2101 Constitution Ave.,, N.W. Wash., D.C.

Nelson & Sons, 381-385 Fourth Ave., N.Y. City

Page & Co., L.C., 53 Beeacon St., Boston, Mass.

Pa n, Wm. Farquhar sce Georgic) 248 Fifth Ave., N.Y, City
Pu ggmfs sQns, 3.?..'2(W. 45th t.) N.Y. éfiy ’
Rend LéNally & Co., 118 Eighth Ave., N.Y. City; 538 S. Clark St.,

Chicsago
Revell Co., Fleming H., 158 Fifth Ave., N.Y. City

Ronald Press Co., The, E., 26th St., N.Y. City

ters, rast Aurora, N. Y.
ggifggir's éons. Chas, 5967 Fifth Ave., N.Y. Clty ]
Stokes, ¥Frederick A., & Co., 443-449, Fourth Ave,, N.Y. Cilty
silver, Burdett & Co., 41 Union Square West N. Y. Clty
University Fublishing Co., 239 Fourth Ave., N.Y. City

University of Chlcago Press, 5750 Ellis Ave., Chiceago.
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Directory of Publishers (Cont'd)

Vean Nostrand & Co.s D. Inc., 250 Fourth Ave,, N.Y. City

Webd Publishing Co., 55~59 East Tenth St., St. Paul, Minn,
Wilson CO.. HOWO. 950-972 Uni?@rﬁlty Ave.,; N.Y. City

Winston Co., J.Cey 1006 Arch At., Philadslphia, Pa.

Wilde, A.W.,; 131 Clarendon St., Boston, Mass.

willlems & Wilkins, Mt. Royal & Gullford Aves., Baltimore, MA3.

Reproduced with permission of the copyright owner. Further reproduction prohibited without permission.



144.

AFPENDIX B
CHIEF AGENCIES MAKING STUDIES ON OCCUPATIONS -1

l. Departments of the federal government:
a8, Unlted States Bureau of the Census:
The general data on workers in various types of occupation is
very valuable to give a broad view of the whole field of
occupations,
b. United Stetes Cepartment of Labor:
Trainin Service Bulletins,
Vomen's eau Bulletins.
dren's Bureau Bulletins,
Ce. rederaI Board for vocatlional kducation.
d. United States Bureau of Education.
2, Natlonel research Council, Washington D.C., Divislons of Educa-
tion Serles. Career Pamphlets.
3. State Departmerts of Lducation:
a. State Board of Education, Madison, Wis,
b. State Board of Control for Vocational Education, Lansing, Mich.
4. Colleges and Universitles:
a. University of Califrornia
b, Indlapra University, Bloomington, Ind.
¢. Iowa State College, Ames, Iowa,
d. University of Michigan, Ann Arbor, kieh.
¢. University of Minnesots, Minneapclls, Minn.
f. University of Oklehoma, Normen, Okls. :
g. Stenford University, Falo Alto, Csal,
5. City Departments of Educaticn:
a, Baltimore Public Schools, Cccupatiornal Studles
b. Boston Public¢ Schools, Studies of Cccupations
c. Bridgeport Pyblie sSchools, Bridgeport, Conn., Vocational Bul-
letins
¢. Chicego Board of Education, Vocational Gulidance Department,
Industrial Studies Division.
e. Cincinnati Pubdblic Schools, Vocatiornal Bureau, Occupational
Research Division, Vocational Pamphlet Series.
f. Cleveland Publie Schools, Bureau of Educational Research
g. Detroit Board of Education, Department of Vocational Infor-
" mation and Guidance.
h. Minneapolis Pudlic Schools, Department of Attendance and
Guldance.
1. New Orieans Publiec Schools, Department of Vocational Guldance,
Jj. Board of Education of the Clty of New York, cooperating with

other agencles
k. Prnilsdelphia Publiec Schools, Bureau of Occupations.

Le Pittsburgh Public Schools, Vocational Guidance Department.
m. Rochester Publie Schools, QOccupational Studies.

A n. Seattle Public Schools, Occupational Studies.

6. Chambers of Commerce, Boards of Trade, and Service crganizations
in various cities:

{="Jones- Principles of Guidence, lcGraw-H4ill, 1934, pp. 262-263,
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APPENDIX (Cont'd)

Cincinnati Chamber of Commerce
New York City Kiwenis Club

¢c. Philedelphia Chamber of Commerce
7. Private end Philenthrople Agencles:
a. Americen Association of Social Workers, New York.

b,
C.

Bureau of Vocationsl Information, New York

Milwaukee Vocational School, Division of Vocational Teacher
Training and Research,

Southern Woman's Educational Allisasnce, Richmond, Virginla.
White~willliems Foundation, Philedelphia,

Women's Edueoationsel and Industrial Union, Boston, Mass.
Women*s Occupationsl Bureasu, Minneapolls, Minn.

8. Studies by Individuals.
a. Allen 1lists many such studles. in his, A Guide To The Study

0f Occupations.

Reproduced with permission of the copyright owner. Further reproduction prohibited without permission.



146,
APPENDIX C

OUTLINE FOR THE STUDY OF A BIOGRAPHY -1

Study of the Journallist S.S.MeClure, as recorded in "My Autoblography"
by S.S. McClure, New York: Frederick A. Stokes Company, 1914.

At what age @14 be decide to enter this occupation? twenty-five (pl50)
What was the most influential factor leading to this decision? FHe

wes offered a Job im this field. (p 150)

What other occupations did he seriously consider? None.

In what other occupations dld he engege before entering his final
ocoupation? Farmer (pp 44, 64); teacher (p 133); peddier (pp l02fr
end 128ff)

What was his first Job in this r1eld? Editor of house orgen (p 148)
How did he get this job? Asked for it. (p 147)
How much money 414 he make per month in thgs Job? Not stated

How long 414 he rémein at it? Six months (p 18l1)

What was his second step on the ledder? Business for himself (syndi-
cate) at the ege of twenty-seven (pp léé6fr) .

How much money did he make here? Nothing the first year; about the
sixth year the business nstted approximately 34,000

Meke a vocational ladder showing: Age Earnings
a. Number of rungs on the ladder Magazine OWNeI.,eeesss « 5D
b. Eernings at each step 4 Syndlcate owner...ceee .27
c. Length of time spent at esch step Editor house OrgeNe.....25

d. Age on attaimment of each step

SOCIAL AND ECONOMIC HISTORY
What was the natlonallity of his parents? Irish (pl)
¥ere they poor, rich, or in comfortable circumstances? Poor.
Occupation of father? Carpenter.
At what age did he {(The subject of this blography) begin to support
himgelf? Eleven. ‘
At what age wes he married? Twenty-six (p 26)
Did his wife glve any speclal assistance? Care of office and assis-
tant editor (p 175)
How meny children? Four (p 121)
At what age did he dle? Still 1living.

EDUCATIONAL HISTORY
How many years did he spend in general education? Twenty-one, with
intermittent recesses taken in order to obtaln funds.
How old was he when he completed his general education? Twenty-five
What was his ravorite subject in school? In elementary, erithmetic
and history (p 17); 1in college, Greek and msthematics (p 68)

I= KITson, Harry D.s Guldance a Major Froblem of cecondary sSchools,
University of Pennsylvania Bulletin, Vol. XXIX, No. 38, Six-

teenth Annual Schoolmen's Week Proceedings, Philadelphia:
University of Pennsylvenia, p. 391« Taken from Jones-Princlples

of Guidance, MoGrew-H11l, 1934, p..334.
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At what age 414 he begin his teehnical educeticn? There wes no
school of journalism at that time.
How far from home 414 he go for his sdvanced education? 200 miles.
What was his customary scademic standing in

a. General education? Third in college class

b. Technical education
Did he earn hls way through colleze? Yes entirely.
Did he go in debt for his educetion? No.
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APPENDIX D
CONTEMPORARY BIOGRAPHEY FOR USE IN VOCATIONAL GUIDANCE -1
This list supplements:

1, Kitson, H.D.~I Find My Vocetion. MeGraw~Hill., 1931. 150 bilogs.
2. logle, I.M.R.-Careers In The Making, Harpers, 1931, 300 titles.

SUPPLEMENTARY LIST

1. ACTOR
Janis, Elsie~So Par So Good. Dutton. 1932.
Golden, John-State Struck John (olden., S. French. 1930
Shore s Ve.B.

2. ARCHAEOLOGIST
Petrie, Flinders-~Seventy Years In irchaesolosy. Holt. 1932

Se ARTIST

Hemmett, Nlna--leughing Torseo, long & Smith N.Y. 1932
Chase, J.Ce==My Fr%enas Look Good To Me, Sears Pub. Co. N.Y.'33

4. AVIATOR
Bennett, Cora L.~~Floyd Bennett, Foreword by Rear Ad. Richeard
‘ : e BYI‘ . Wm. Ferguhar Payson N.Y. 1932

5. BOTANIST .
Farrington, EA I.~-Ernest H, Wilson, Plant Hunter. Stratford
Co, Boston. 1932

6. BOXER
Tunney, Gene~-A Men Must Fight. Houghton. 1632

7. COACH
Brown, Werren-~Rockne., Reilly & lLee Co, Chicago, 1931
lLovelace, Delos wW.--nockne of Notre Dame, Putnam's. 1931
Rocknes, Mrs, Ed., Autoblography of Knute Rockne. DBoobs-Merrill
1532

8, COWBOY
James, Will-~All In The Day's Riding. Seribners. 1833

9. DANCER :
Dandre, Victor-~anna Psvlova Cassell & Co, N.Y. 1232

Oliveroff, indre--Flicht of the Swan. Dutton. 1932

10. DETECTIVE
Nell, A.F.~~Man-Hunters of Scotland Yard. Doubleday, Doran

Garden City L.l.s 1930

I-EItson 1n the Teachers College Record, vol. XXXV JL0 '55. DpD.
25‘32.
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12,

13,
14.

15.

16,

17.

18,

1s.

20.

2.

22,

149.

ENGINIZR :
Emmett, ¥Wm.L.=-~The Autobiography of an Engineer, Fort Orenge
Fress, Albany, N.Y. 1931 :
Schuyler, H.~~The Roeblings: A4 Century of FEngineers; Bridge-
Builders, and Industrielists, FPrinceton unlv, tress, 'ol.

ENTOMOLOGIST

Howard, L.O.~=Fizhtinz the Insects; The Story of an Entomolog-
iat TeiI%n, of the Life and Lxperiences of the
Writer, necmillisn. ‘60

EXPLORER

Ellsworth, L.~-Search, Brewer, Varren & Putnam, N.Y. 1932,
¥illoughby, Barrett-~Alaskans, All, Houghton. 1933

GOLFER
Oulmet, Frances--Game of Golf: A Book of Reminiscence,
Houghton.

LANDSCAPE GARBNER
Blelkle, T.~~-Diary of a Scotch Gardner. Dutton. 1932

LAWYER
Darrow, Clarence-~ The 3to of Ny lLife. Scribners, 1932
Bent, Silas--Justice Olliver Wendell Holmes. Vanguard Press
' N.Ye 193
Cotton, E¢He=~ William Howard Taft, Besacon Press. Boston., '32

LIBRARIAN
Dawe, G.--Melvll Dewey. Lszke Placld Blub. N.Y. *33

MAGICIAN
Bernard & Carrington~~Houdini & Conan Doyle, 4. & C. Bonl N.Y,.
1932, 4n account of a friendship based on correspondence

between Houdinl & Doyle,

LARINER
Dalby, M.A.~--The Sea Saga of D{namite Johnny O'Brien, Lowman &
Henford Co. Seattle. 1933

MENTAL HEALER
Zzwelg, Stefan--Mental Healers, Portralts of Ploneers in Psycho-
logical: Fraenz Anton lMesmer, lary Baker Eddy,
Sigmund Freud. The Viking Press, N.Y. 1932

Bates, E.S. & Dittenmore, J.V.,-=-lg Bgker Zddy: The Truth and
the Tradition. EKnopf, N.Y. 162

MINISTER
Berkowitz, Max E.,~~-The Beloved Rabbi: 4n sccount of the life
and the work of Henry berkowitz. Lacmlilien. 1932

MISSIONARY '
Gulick, A.-=-Evolutionist end Misslionary: John Thomas Gulick

vnIv. of Chlcego Press., 1902
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25,
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27.

RE,

29,

£9.

0.

Sl.

O2.

33.

150,

Wanless, Wme~An rmerican Doetor at Work 4n India. Revell.

1532, Reminiscences of a medlcal Mlssionary.

MOTION PICTURE ACTOR
Hughes, Elino§;~Famous Stars of Fllmdom(Men) L.C.Pege. Boston
; e .
Pailne, A.B.e«life of Lillien Gish, Nacmilliesn. 1032

MUSICIAN
Boardm&n, H.R.~-~Hen Hadley: Ambagsador of Hermony. Banner
Press, Atlanta Georgla. 1832.

NATURALIST
Ditmars, R.L.--?hrills of a Naturelist's Guest. Nacmillian,'32

REWSPAPER CORRESPONDENT
Rue, Larry--I Fly for News., A, & C. Boni Co., N.Y. 1932

PHYSICIAN
deKrulf, Paule-Men Ageinst Deeth, Harcourt. 1832

POET
Stidger, Vm. L.--Edwin Merkham., Abindgzon Press. N.Y. 1933
Sau)., G.B.»-A,%, Coppard: His Life & His Poetry to the Pudblica-

tion of the Blbllography. Univ. of Fa. phila-
delphia. 2

Csborn, L. Alalnlde, Crapsey, Humpries. Boston. 1933
Pendleton & Ellis~~—hilenie: Life and Works of Sarah Wentworth
Morton. Univ. of lalne Press, Oronoc. ‘o2

POLITICIAN
Bowers, C.G., «-ggveridge and the Progressive Era, Houghton.
1 [
Lynch, D.T.--Grover Cleveland: A Mesn Foursqusre. Liveright
Nels 1932

de Chambrun, Clere, Longwor th~-The Mskin> of Nicholas Long-
worth., Long & Smith N.Y. 1933
Vare, ¥Wm. S.--}y Forty Years in Politics. Roland Swaln Co. *'33

PRINTER
Flanders, L.W.-=-Simeon Ide. Tuttle Co., Rutland Vt. '3;

Finon, Togen Tw Th 4 Y In &1 st L & Smith
Lawes, L,Z.--Twent ousan ears In Sinz Sina, onz
' F.Y. 19%2-

PROHIBITION AGENT
Einstein, Isador--Prohibltlon Agent Number One., Stokes, 1932

PSYCHOLOGIST
Murchinson, Carl S.--A History of Paychology in Autoblography.
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Clarke Univ. Press, Worecester, Yasas. Vol. I,
1930, Vol II, 1932.

PUBLISHER
Gardner, G.--lLusty Scripps. Vanguard Press N.Y. 1932
RANCHER .
Holden, W,C.~~Rollle Burns, The Southwest Press, Dallas Texas,
1832,
SCULPTOR
Adems, Adeline~~Danlel Chester French, Sculptor. Houghton.
1938
WRITER

Atherton, Gertiude~~Adventures of a Noveligt, Liveright N.Y.
932
Barton, Wi, Z.«=-An sutoblogrsphy. Bobbs-~Merrill., 1932
Tobin & Gertz~-Fraenk Harris: Study in Black and White,
: Madelaine Mendelsohn, Chicago, %951.
King, Crace--Memories of a Scuthern Woman of Letters, Macmill-
fan. 1922
Lomond, E.--1 Have Been Younz, Harcourt 1932,
Luhan, M.D.--Intimate Liemories:Backzround. Harcourt. 1933
Luhen, M.D.e~lorenzo in 1ao8, XKNOpL 1902.
Morely, Christopher--Jdohn !.1stletoe, Doubleday, Doran. 1932
Walker, F.--Frank Norris. Doubleday. 1932
Maroosson, l.--David Greham Phillips and His Times. Dodd, Mead
N.Y. T932
Steffens, L.~-Autoblogrsphy. IHarcourt. 1931
Tante--Living Authors: A Book of Biographles, H.W. Wllson Co.
1931,
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